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ARRANGEMENTS FOR COMMUNICATIONS AND DEALINGS BETWEEN 
STAFF OF THE OFFICE OF THE PREMIER AND 

STAFF OF THE DEPARTMENT OF THE PREMIER AND CABINET 

•:• Communications from the Office of the Premier to the Department of 
the Premier and Cabinet 

All requirements should be for, and on behalf of, the Minister in relation to 
his/her responsibilities as Premier. Should this not be the case, this 
should be made clear at the time. 

• Routine requests for Information or research 

These will normally be directed through the Director General or 
nominated officer. 

• Arranging a meeting with relevant Department staff and 
requesting their attendance 

All matters of a strategic nature must be referred to the Director 
General or nominated officer. For other matters, the appropriate 
delegated staff may be approached direct. 

• Matters relating to the drafting of legislation 

For each piece of legislation, a drafting officer will be nominated and 
this officer will be responsible for dealing with all matters associated 
with the legislation and for keeping the Director General informed of 
developments. 

• Requests for briefing notes 

All requests should be made through the Director General or 
nominated officer. If these officers are not available, the senior officer 
approached should inform the Director General or nominated officer of 
the request and subsequent action as soon as practicable. Wherever 
practicable, the relevant authorised departmental officer should sign off 
the briefing note. 
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•!• Directions by staff of the Office of the Premier, to staff of the 
Department of the Premier and Cabinet, on the manner In which they 
are to perform their duties 

Staff of the Office of the Premier should not, otherwise than with the 
agreement of the Director General, direct an employee of the 
Department in relation to the manner In which that employee is to 
perform their duties. 

Colin Barnett MLA 
PREMIER 
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574 AGREEMENT 

COMMUNICATIONS PROTOCOL 

COMMUNICATION ARRANGEMENTS BETWEEN THE OFFICE OF THE 
PREMIER, MINISTER FOR STATE DEVELOPMENT; SCIENCE AND 

THE DEPARTMENT OF THE PREMIER AND CABINET (SCIENCE AND 
INNOVATION) 

(It Is noted that the Science and Innovation Division is currently part of the 
organisational structure of the Department of Commerce, and that the arrangements 
reflected In this agreement are temporary pending the formalisation of structures). 

GENERAL 

This arrangement formalises the manner in which, and the circumstances in which dealings 
and communications are to be had between the Office of the Premier and employees of the 
Science and Innovation Division (currently in the Department of Commerce, but reporting 
through the Department of the Premier and Cabinet). 

This arrangement should be read in conjuction with: 

• Administrative Instruction 102 - Official Communications; and 

• Public Sector Commissioner's Circular 2009-10 - Communications Arrangements 
between Ministers and Agencies- s74 of the Public Seotor Management Act 1994. 

1. COMMUNICATIONS FROM THE OFFICE OF THE PREMIER TO SCIENCE AND 
INNOVATION 

All requests should be for, and on behalf of, the Premier; Minister for Science in relation 
to his responsibilities as Minister. Should this not be the case, this should be made clear 
at the time of contact. 

1.1 Routine requests for information or research 

All matters must be directed through the Director General of the Department of the 
Premier and Cabinet or his delegate (Executive Director, Strategic Projects). 

1.2 Arranging a meeting with relevant Departmental staff and requesting their 
attendance 

All meetings of a strategic nature must be referred to the Director General or his 
delegate (Executive Director, Strategic Projects). 

1.3 Matters relating to the drafting of legislation 

For each piece of legislation, a departmental drafting officer will be nominated by 
the Director General. This officer will be responsible for dealing with all matters 
associated with the legislation and ensuring the Director General is kept informed. 

The Director General will ensure that the Premier's office is advised of 
developments and progress. 
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1.4 Requests for Briefing Notes (by the Premier; Minister for Science) 

All requests should be made through the Executive Director, Strategic Projects. 

Responses to correspondence should be provided within 10 days and responses 
to correspondence from Members of Parliament within five days. There may also 
be times when a faster turnaround Is requested, but this will be a process of 
negotiation. 

1.5 Parliamentary Questions 

Information Is to be conveyed in the format and tlmellne agreed with the Minister's 
office, with all answers to be signed off by the Director General. 

2. REQUIREMENTS INVOLVING SCIENCE AND INNOVATION COMMITTING 
RESOURCES (BEYOND THE NORMAL FUNCTIONS AND DUTIES OF OFFICERS) 

All such requests are to be directed to the Director General in writing. 

3. DIRECTIONS BY STAFF OF THE PREMIERS' OFFICE TO SCIENCE AND 
INNOVATION EMPLOYEES ON THE MANNER IN WHICH THEY ARE TO PERFORM 
THEIR DUTIES 

Staff of the Premier's office should not, otherwise than with the agreement of the 
Director General direct a Science and Innovation employee In relation to the manner In 
which that employee is to perform the functions of their duties. 

4. COMMUNICATIONS FROM SCIENCE AND INNOVATION TO THE PREMIER'S 
OFFICE 

Communication should occur through the Director General, Department of the Premier 
and Cabinet or his delegate (Executive Director, Strategic Projects). 

Non routine communications should be directed from the Director General or Executive 
Director, Strategic Projects, through the Minister's Chief of Staff or other officer 
nominated by the Minister or the Chief of Staff. 

5. COMMUNICATIONS FROM SCIENCE AND INNOVATION TO THE OFFICE OF A 
MINISTER RESPONSIBLE FOR ANOTHER PORTFOLIO 

Such communications should be through the Director General, Department of the 
Premier and Cabinet or his delegate (Executive Director, Strategic Projects) or at least 
discussed with one of these positions beforehand. 

6. COMMUNICATIONS BETWEEN SCIENCE AND INNOVATION AND MEMBERS OF 
PARLIAMENT 

All communications with Members of Parliament must be directed to the Premier's office 
through the Director General, Department of the Premier and Cabinet. 

All requests for visits by other State and Federal Ministers, or by members of Science 
and Innovation employees to a State or Federal office must be directed to the Premier's 
office through the Director General, Department of the Premier and Cabinet. 

7. CABINET MATTERS 

All submissions for consideration by Cabinet must be directed through the Director 
General, Department of the Premier and Cabinet. 
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8. MEDIA MATTERS 

All media requests from the Premier's office must be directed in the first Instance to the 
Director General, Department of Premier and Cabinet or his delegate (Executive 
Director, Strategic Projects). 

Any media enquiries made directly to the agency should be discussed in the first 
Instance with the Executive Director, Strategic Projects. 

9. RESOLUTION PROCEDURE FOR A BREACH OF THESE ARRANGEMENTS 

In the first instance, the Premier's office and the Director General will discuss the breach 
and decide on any further action. 

SIGNED BY: 

....... ~ .. ~ 
Hon Colin Barnett MLA 
PREMIER; 
MINISTER FOR STATE DEVELOPMENT; SCIENCE 

~~~l. ... b---
Peter Conran 
DIRECTOR GENERAL 
DEPARTMENT OF THE PREMIER AND CABINET 

Brian Bradley 
DIRECTOR GENERAL 
DEPARTMENT OF COi ERCE 

... j.f. ':r. .1. .!. ') .. 
Da~ 

... .. ~!.~./.~.?;:, ... : . 
Date 

Date 
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