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COMMUNICATIONS AGREEMENT

lrEKl covemment of Western Australia
a\l l..li^ ueoanmenl 0l Flnance
|I'-\-,t!l

illNlSIER FOR ENERGY; F|NAIICE

Purpose
To provide a Communicaticns Agreement between the Minister for Energy; Finance
and the Department of Finance.

Recommended Action
That you sign the three copies of the communications Agreement incruded as
Attachment 3. One copy is for retum to the Department.

lssues
o The Publc sectq Management Ad Ig94 requires a communications Agreement

to be in place between eadr department and its ministeriar offce, setti-ng oui a
communication process.

. Specificblly, Sec{on 74 of 0re Ad requires that:
"('1) A Minister of the Crown shall -

(a) as soon as pracdicable afler this section commences; or
(b) if he or she becomes a Minister of the Crown afler this section

@mmences' as soon as practicabre after becoming a Minister of the
Cown,

make a'angemeflts in writing in reration to each department or organisation
for whbtr the Minister of the brown is respoflsibre setting out tn" ili"nn"rln
which, and the circumstances in wttictt, dealings are to be had, and
@mmunications are to be made, b€tw'€n ministeriar omcers assisirng ihJMinister of the Crown and the employ€es in that departmeni or
organisation.'

Background tnformation
o Afrachment 1 ouflines the responsibirities of the Department in reration to theEgeev a39. Finance. portforios and incrudes the conuct detairs of rerevantomoers. I nrs rs consistsnt ,'ith the communications Agreement wtrich specifiesthat requests for information or research wiil be m-ade at oefuty bir*loi

General/Executive Director/Cornmissioner level or higher.

' Attachment 2 tists the registation pertaining to the Energy and Finance portforios.
o Afrachment 3 is the Communications Agreenent (three copies).

Approved / Not Approved

t-
Anne Nolan
DIRECTOR GENEML

ZApril 2013

Att.

APPROVED BYMNNSTER

DR MIKE NAHAN MLA
MINISTER FOR ENERGy; FTNANCE

t/'L l 
-Date: .. l. ).,/..[.... /... l..p-..... .......tl



Attachment 1

MINISTER FOR ENERGY; FINANCE

DEPARTMENT OF FINANCE
FUNCTIONAL RESPONSIBILITIES SERVICING THIS PORTFOLIO

Anne Nolan Director General 6551 1101

ffifffis,;...;#s
Energy

Public UtillUes Offico Dop{rty Dlrec,tor General
Rav Challen

6551 4753
0{/JE321262

Stratagy, Policy and Planning
Undortakes r€seerch and analysis and
provides policy advico on:

. electricity and gas ragulatory frameworks;

. energy markets;

. energy supply and security;

. consumer policy

Dlrec{or
Nerea Ugade

655{ 4662
0417158 l8t

Govornment Buslnesses
Undertakes research and analysis and
provides policy advice on the State's onergy
businesses, including:

. business strategy and planning;

. performance assessment and

. @mmercial appraisal of propos€d maior
investrnents and transac{ions

Diroctor
Guido Gadomsky

6s51 4763
0t|il7 331 '119

Industry and Markot Knowtedge
. Urdertakas research and anal)6is of the

utilities s€ctor to support informed debate
on policy and planning for utility servicos

. Devolops, publishes and distributes
information that facilibtes stakeholder
engagem€nt and participation in the
development and implernentation of policy,
regulation and programs

Director
To be advisd

6551 4757

Programs and Emergoncy f{anagem.nt
. Dev€lops and implements programs to

achieve the Govemm€nt's energy policy
objectives

. Develops plans to respond to energy
emergenc-tes and assists the Coordinator of
Energy in responding to energy
emergencies

A/Dlrec'tor
Bryu McLaughlin

6s5t 4651
0437 753 249
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Finance

Buildlng Managemont and Works
. Responsible for planning, d€livory and

management of buildings for govemment:

- managing the procurement of the
Govemment's non-r€sidsntial building
program;

- managing the maintenance and
improvements ptogram for the
Governmenfs non-residential building
assels;

- managing th€ Go\emment's offic€
portfolio through the Government Office
Accommodation Master Plan;

- assisting agencies in asset planning and
business case development;

- establishing project managem€nt, assei
management and works proq/rement
best practice; and

- administering a range of heritage and
built environment matterc

. Work with Go\Emment Procur€menl to
d€liver oombined procurement and works
services in the regions

. Manage the Apprentice Training Program

. Responsible for managing Fremantle
Prison

o Provides administrative support to the
Offlce of the Government Architect

A/Exocutive Director
Jennifer Mccrcth

6551 1601
0427 990 935

state Revonue
. Assessment and collection of a range of

tax€s and the paym€nt of grants and
subsidies for the Govemment and other
State and Commonwealth agencies:

- maior tiaxes - duties, land tax and payroll
tiax; and

- major g|anb and subsijies - First Home
Omer Grant, pensioner and seniors
rates and charges, mnoessions and
certain energy subsidies

Commissioner
Bi Sullivan

s26214i)1
0419 944 798

Gowrnment Procurernent
. Support agencies to conduct their indiv'ltjual

procurement nseds and to manage whole-
of{ovemment contracting arrangements

. Manag€ State Fleet, ServiceNet,
TendersWA and Gateway related services
and projects

Executivo Dir.ctor
Rod Alderton

6551 l30t
0439 091 584
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Executivo Direc'tor
Stephanie Black

9258 0066
0407 424 572

Shar6d Services

. Provision of a range of corporate services
to 43 govemment agencies under a whole
of{ovemment approach. Services are:

- Human Resources

- Finance and Prccurement

- Payroll

o Management of the Docommissioning
Program whictr will see the transition of
59 govemment agencies from Shared
SeNices to n€w coryoftlt€ services syslems
and arrangements by 31 Decemb€r 2013

Dlrec'tor, Corporate
Communicagons
Geraldine Capp

65sl 1088
oo1 687 691

Corporato Communications Team - Media

. Manages ministerial and dopartrnental
media inquiries

. Drafts ministerial media statemenb, talking
points, spe€ches

o Assists with ministerial events for policy
announcemenls

. Develops media strateg'es and public
awareness campaigns

. Daily media monitoring and advice on
media engagoment
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Attachment 2

MINISTER FOR ENERGY; FINANCE

LEGISLATIVE RESPONSIBILITIES

Energy

Public Utalities Office

. Dampier to Bunbury Pipeline Act 1997

. Electricity Corporations Act 2005

. Electricity Industry Act 2004 (all parts other than Part 9A)

. Energy Arbitration and Review Act 1998

. Energy coordination Act 1994 (Act other than Parts 2 and 3)

r Energy Corporations (Transitional and Consequential Provisions) Act 1994

. Energy Operators (Powers) Ac{ 1979

o Elec{ricity Transmission and Distribution Systems (Access) Act 1994

o Fuel, Energy and Power Resources Act 1972

. Gas Corporation (Business Disposal) Act 1999

. Gas Services lnformation Ad 2012

. Gas Supply (Gas Quality Specifications) Act 2009 (Act other than Part 5,
Division 2)

. National Gas Accass (WA) Act 2009

. Stiate Eneryy Commission (Validation) Act 1978

Finance

Stato Revonue

. Commonwealth Places (Mirror Taxes Administration) Acd 1999

. Duties Act 2008

. First Home Owner Grant Act 2000

. First Home Owner Grant Amendment Ac{ 2003

' Land Tax Act 2002

r Land Tax Ass€sament Act 2002

. Payroll Tax Acl 2002

. Payroll Tax Assessment Act 2002
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. Pay-roll Tax (lndigenous Wages) Rebate Act 2012

. Payroll Tax Rebate Ac,t 2010

. Pay-roll Tax Rebate Ad'.2012

. Rates and Charges (Rebates and Deferments) Act 1992

. Stamp Ac{ 1921

. Stiamp Amendment (Assessment) Act 2005

. Stamp Amendment (Budget) Act 2002

o Taxation Adminisbation Act 2003

. Taxation Administration (Consequenfnl Provisions) Act 2002

Bullding Management and Worke

. Public Works Act 1902

Government Procurement

r State Supply Commission Act 1991

PaW262



Attachment 3

COMMUNICATIONS AGREEMENT BETWEEN THE OFFICE OF THE MINISTER
FOR ENERGY; FINANCE AND OFF]CERS OF THE DEPARTMENT OF FINANCE

Background

ln accordance wih Section 74 of the Public Sector Management Act 1994, the
following @ncems the circumstances and manner in which communications (both
written and verbal) shall be conducted between ministerial stafi supporting the
Minister for Energy; Finance and the employees of the Department of Finance.

All requirements from the Minister's office to the Department should be for, and on
behalf of the Minister, in rolation to his responsibilities as Minister for Energy;
Finance.

It is important that the statutory obligations and responsibilities of the Department are
preserved in all communication matters.

Communications from the Ministe/s office to the Department

o Ministerialcotfttspo,ndence

All ministerial conespondence from the Ministe/s office will flow through the
Ministerial Liaison Manager to the Deputy Director GeneraVExecutive
Director/Commissioner f,or response.

Requests for information regarding a particular taxpayeds matter should be
addressed to the Commissioner of State Revenue and must not be copied to
officers outside the Ministe/s ofiice, State Rwenue or any other party without the
sxpress petmission of the taxpayer.

Ministerial responses for the Premier, Ministers and Members of Padiament
should be allocated five lvorking days to complete.

Routine ministeriats should be allocated ten working days to complete. lf the
Department requires further time to prepare a response, an e)dension will be
sought via email to the Ministerial Liaison Manager who will contac{ the
appropriate person in the Ministeds ofiice.

Urgent requests requiring a short turnaround timefram€ are to be negotiated
between the Minister's office and the Ministerial Liaison Manager.

. Reguests for brlofrng notes

Requests for briefing notes should be made in writing or by email to the Direclor
General or Deputy Director General/appropriate Executive Direclor/Commissioner
and copied to the Ministerial Liaison Manager for allocation to an action ofiicer.

For matters of a strategic, budgetary or policy nature or which are politically
sensitiv€, the Diredor General will sign the brlefing note; for other maters' the
Deputy Dir€ctor Gen€rauappropriate Exeantive Director/Commissioner will sign.

. Routine requesF for infotmation or reseanch

Routine requests for information or r€s€arc+l should be directed to the Deputy
Director General/appropdate Executive Director/Commissioner and copied to the
Ministerial Liaison Manager. The request will be dealt with within the Department
at Director level or higher to ensure that the information requested is actioned by
th€ most appropriate officer/s within the organisation.

. Requesdng a deD€,r',|en'F,l rcpesen',,five to attend a ministerial meeting

In regard to matteF of a strategic, budgetrary or poliry nature, requests to attsnd
ministerial me€tlngs are to be refened through the Director General.
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For other matters, the Deputy Director General/appropriate Executive Director/
Commissioner may be approached directly with the Director General being
informed of the nature of th€ request.

. Matters rdating b the drafting of leglslation

All matters relating to the drafting of legislation will be requested in writing via the
Director General.

. Requitcments involving the Department in commifting resources (byond
the norma! functions and dulles of dopaftmenhl otric*s)

All such requests should be directed to the Director General in writing or by email'
lf time consfaints do not permit, requests should be direcled to the Deputy

oirec{or GeneraUappropriate Executive Director/commissioner and the Dhector

General must be informed the same day by email.

. Cabinet malt€lrs

All requests from the Ministe/s office for the development of cabinet submissions

should be made in writing or email to the Director General.

. ParllamentaryQuesdons

All requests for suggested responses to Parliamentary Questions should be

directed io tre Ministerial Liaison Manager for allocation and action'

The Direclor General will sign all Parliamentary Questions unless time constraints

do not permit, in wtrich case, the Deputy Director General/appropriate Executive

Director/Comm issioner will sign.

. Media enqulries

All requests by the Minister,s office for media information from lhe Department will

be dirbAeO through the Direcior, Corporate Communications and copi€d to the

Minist€rial Liaison Manager.

ln the event that the media contacls the Ministe/s ofiice and information is
required from he Department to respond:

- the Director, corporate communicadons will obtain the required information

from the Deputy Director General/relevant Executive Director/commissloner;

-whentherequiredinformationhasbeenobtained,theDirec{or,Corporate
Communications will seek approval frorn the Director General (or Deputy

Director GensaUExecutive Director/commissioner if time constraints require)

to rslesse that information to the Minister for Energy: Finance's media adviser;

and

- once the Director General has approved rdease of the information' the

Ministerial Liaison Manager will foruard the information to the Minister for
Energy; Finance's media adviser'

. Matters of a political nature

Requests should not be made of departmentat officers to @mment on' or prepare'

documents of a 'politlcal' nature. Discretion regarding these requests will rest with

the Director General.

. Placeman|s and s*ondments

An officer placed in the Ministe/s office lo provide a departnential viewpoint on a
gecified range of issues will be under the direction of the Chief of Staff' An

ofiicer seconJeO to x1e Ministe/s office is, for the period of the seoondment, under

the direc0on of the Minister.
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Communications from the Department to the Minister's office

. llinisbrial conespondence

All ministerial @nespondence between the Minister's office and the Department

will flow through the Ministerial Liaison Manager to the senior Policy Advisers for
Energy/Finance, Executive Ofiicer and/or fie Conespondence Officer in the

Minister's office.

Both the Minister's office and the Department will take all necessary steps to
protect the confidentiality of sensitive material.

. communications hom the Depatfitena to the office of a Minist* responsible
fgr an external EnergylFinance rdafed matter

All mmmunication between the Department and an extemal Ministeds office,

which may impacl on tho Energy; Finance portfo|ios, shal| be directed through the

Minister's offce.

where an extemal Minister's office contjacts the Department, the Minister's office

will be informed.

o Cabinat matterc

All submissions for consideration by cabinet are to be directed thnough the

Minister. The Direc{or General wili sign all Cabinet Comments unless 1me

constraints prevent this, in which case, the Deputy Director Genefal/appropriate

Executive Direc'tor/Commissioner will sign.

t Exxutlve Councll matt*s

All Executive council matters shall be directed through the Minister by the

Director General.

. Resolution Wcedure for a breach of these atrangenents

tn the first instiance, the Minister or his chief of staff and the Director General will

discuss the breach and decide on any further action'

c Dir€x;tons by statr of the Mtnistels office to &parhi'entat stafr

ln circumstances where it appears desirable that a staff member from the

Minister's office gives dkection to a departmental officer about the manner in

*1'i"n na"n" is td perform a function, an approach to the Department through the

f.rflniit"riif Liaison Manager requesting the'concunence of the Director General

will be sought in advance.

Mintsterlal Liaison Unft Conbct

Manager - Lynn Warton - 655'1 1 1M - lvnn.warton@Jinance wa oov au

Anne Nolan
DIRECTOR GENERAL
DEPARTMENT OF FINANCE

MIilISTER FOR ENERGY; FINANCE

!.tht ox., ...,(..0-,.:.1:!...:-... | -3
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