
LEGISLATIVE COUNCIL 

C769 

QUESTION WITHOUT NOTICE 
(Of which some notice has been given) 

Tuesday, 29 October 2013 

Hon Adele Farina to the Attorney General representing the Minister for Emergency 
Services. 

I refer to emergency management planning by Local Govermnent Authorities, and I 
ask -

(1) Are there agreed standards for emergency management plans developed by 
Local Government Authorities? 

(2) If yes-
a. Will the Minister table a copy of those standards? 
b. Does tbe Department of Emergency Services have responsibility to 

ensure tbose standards are met? 
c. What measures exist to ensure those standards are met? 

(3) lfno to (1), why not? 

I thank the Hon. Member for some notice of this question. 

(1) Yes. 

(2)(a) I now table a copy of the emergency management in Local Govermnent districts policy 
document, procedures manual and a template ofthe local emergency management plan. 

(2)(b) No. Emergency management arrangements in W A are governed by the Emergency 
Management Act 2005. The State Emergency Management Committee assists with the 
administration of tbis Act. 

(2)( c) The State Emergency Management Committee Secretariat monitors emergency 
management planning by Local Govermnent Autborities. Each Local Government is to 
set-up one or more Local Emergency Management Committee which is required to report 
annually on their activities including issues such as the status of tbeir emergency 
management plans. 

(3) Not Applicable. 
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DEFINITIONS 

1. Terminology used throughout the series of Emergency Management Policy shall have 
the meaning as prescribed in section 3 of the Emergency Management Act 2005 (the 
Act). 

2. In addition, the following definitions, apply to this policy: 

a. LOCAL COMMUNITY - The segment of society being considered by local 
governments for planning purposes. In this instance a local community is the 
population that is within a local government district. 

b. LOCAL GOVERNMENT - means: 

i. a local government established under the Local Government Act 1995; 
ii. two or more local governments (the "combined local government') that have 

united under the provisions of section 34(1) of the Emergency Management 
Act 2005 (see Attachment 1 for a template for a request for approval from 
SEMC for local governments to combine); and 

iii. a public authority specified under the provisions of section 35(1) of the 
Emergency Management Act 2005 to perform and exercise all of the functions 
of a local government under Part 3 of the Act in the area specified. 

c. LOCAL GOVERNMENT OFFICE - A reference to the local government's office 
includes: 

i. the office of a local government referred to in 2.b.i; 
H. the offices of each local government that is part of a "combined local 

government' referred to in 2.b.ii; and 
iii. the office, in or near the specified area, of a specified public authority referred 

to in 2.b.iii. 

d. LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS - The arrangements for 
emergency management in a local government's district as provided for in section 41 
of Act. 

INTRODUCTION 

3. Western Australia is subject to a wide variety of hazards that have the potential to cause 
loss of life and/or damage and destruction. These hazards result from both natural and 
technological events. 

4. Effective emergency management arrangements enhance the community's resilience 
against, and preparedness for, emergencies through strategies that apply 
prevention/mitigation, preparedness, response and recovery activities. 

5. Local governments are the closest level of government to their communities and have 
access to specialised knowledge about environment and demographic features of their 
communities. Local governments also have specific responsibilities for pursuing 
emergency risk management as a corporate objective and as part of conducting good 
business. 

AUTHORITY 

6. This State emergency management policy is prepared under the authority of section 17 
of the Emergency Management Act 2005. 
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RESPONSIBILITY FOR REVIEW 

7. The Responsible Officer for this policy shall conduct a review of the policy by the agreed 
review date. 

APPLICATION 

8. This policy applies to all local governments, local emergency management committees, 
emergency management agencies and the community participating in the development 
of the local emergency management arrangements. 

AIM 

9. The aim of this policy is to provide direction and advice to local governments on their 
responsibilities with respect to emergency management for their district and should be 
read in conjunction with the procedure (ADP-5) and guide (Local Emergency 
Management Arrangements Guide) that compliment it. 

LOCAL EMERGENCY MANAGEMENT PLANNING PRINCIPLES 

10. Local emergency management planning is based upon the emergency management 
concept of the "prepared community". A prepared community has developed effective 
Emergency Management arrangements at the local level, resulting in: 

a. an alert, informed and active community which supports its voluntary 
organisations; 

b. an active and involved local government; 
c. agreed and coordinated arrangements for prevention, preparedness, 

response and recovery (i.e., local emergency management 
arrangements); and 

d. an appropriate knowledge of emergency management arrangements. 

11. The principles of local emergency management planning underpinning this concept are 
as follows: 

a. Community Based. Planning is based on communities generally using local 
government districts as the smallest community group and one of manageable size. 
However, depending on the circumstances, a local government can be sub-divided 
for emergency management purposes, into two or more separate community groups. 
Similarly, two or more local governments may combine with the approval of the State 
Emergency Management Committee (SEMC) [so 34 of the Act] for emergency 
management purposes. Requests for SEMC approval to combine are to be referred 
through the relevant District Emergency Management Committee (DEMC). 

b. Use of Existing Resources. Emergency management arrangements should be 
based on the utilisation of existing resources and organisations. Responsibilities 
should be allocated to existing local agencies/industries and resourcing for 
emergencies should come from the existing pool of resources in the local 
community. Resource support for large and/or complex emergencies may be 
sourced through existing State-wide resources within emergency management 
agencies. 

c. Capabilities and Legal Responsibilities. All local governments are required to ensure 
that local emergency management arrangements are prepared for their districts [so 
41 (1) of the Act]. Local emergency management arrangements should reflect the 
emergency management capabilities and responsibilities of the agencies and 
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industries involved, and recognise and comply with any of their statutory 
responsibilities. 

d. Emergency Functions. The allocation of responsibilities within local arrangements 
should, as far as is possible, follow the State emergency management 
arrangements. Any variation must be detailed in the local arrangements. The 
emergency function of an agency/industry should reflect its normal function. 
Additional functions should only be allocated with the full agreement of the 
agency/industry concemed. Day-to-day activities, which do not contribute directly to 
the emergency operation, may need to be suspended for the duration of an 
emergency. 

e. All Hazards. Adopting the comprehensive and integrated approach, local emergency 
management arrangements should address all the emergencies that are likely to 
occur in the community. 

The development of specific local hazard management plans and standard operating 
procedures is the responsibility of the relevant Hazard Management Agency, for each 
of the hazards likely to affect the community. It should be noted that a number of 
Hazard Management Agencies have district rather than local hazard plans. 

f. Emergency Risk Management (ERMl Process. This systematic process produces a 
range of risk treatment measures that address the emergencies that are likely to 
occur and contribute to the wellbeing of communities and the environment. The 
process is most effective when based on stakeholder consultation and participation. 
The ERM process is the first step towards developing effective local emergency 
management arrangements. 

RESPONSIBILITIES IN RELATION TO EMERGENCY MANAGEMENT ARRANGEMENTS 

12. Key responsibilities relevant to local emergency management arrangements are as 
follows: 

a. Local Government - subject to the Act the responsibilities of local governments are: 

i. to ensure that effective local emergency management arrangements are 
prepared and maintained for its district; 

ii. to manage recovery following an emergency affecting the community in its 
district; 

iii. to establish one or more local emergency management committees for its 
district; 

iv. to make its emergency management arrangements available for 
inspection, free of charge, by members of the public during office hours; 

v. to keep a copy of its local emergency management arrangements at the 
offices of the local government. 

b. Local Emergency Management Committees (LEMC) 

i. to advise and assist the local government in ensuring that local 
emergency management arrangements are established for its district; 

ii. to liaise with public authorities and other persons in the development, 
review and testing of local emergency management arrangements; and 

iii. to carry out other emergency management arrangement activities as 
directed by the SEMC or prescribed by the regulations. 
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Note: LEMCs are an emergency planning body and although they will often 
incorporate members from operational (HMA, combat and support) agencies 
their role is not operational or one of response. 

c. District Emergency Management Committee - to provide advice and support to local 
emergency management committees in relation to draft local emergency 
management arrangements [ref: SEMP 2.5, par 31J and the development of an 
exercise schedule 

d. Local Emergency Coordinators - to provide advice and support to the local 
emergency management committee in the development and maintenance of local 
emergency management arrangements for the district. 

e. Local Recovery Coordinators - responsible for preparing, maintaining and testing the 
local government's Local Recovery Plan and for coordinating the local recovery 
activities following a particular event as directed by the local government. (See Local 
Recovery Planning Guide for further description of this role.) 

f. Hazard Management Agency (HMAl - responsible for emergency management, or 
the prescribed emergency management aspect, in the area prescribed of the hazard 
for which it is prescribed [so 4(3) of the Act]. 

g. Combat Agency - responsible for performing an emergency management activity 
prescribed by the regulations in relation to that agency [so 6(2) of the Act]. 

h. Support Organisation responsible for providing support functions prescribed by the 
regulations in relation to that organisation [so 6(4) of the Act]. 

LOCAL EMERGENCY MANAGEMENT COMMITTEES 

13. A local government is to establish one or more local emergency management 
committees (LEMC) for their district [so 38 of the Act]. 

14. If more than one LEMC is established, the local government is to specify the area in 
respect of which the committee is to exercise its functions. 

15. A LEMC may consist of: 

a. council members, employees and other persons; 
b. council members and other persons; or 
c. employees and other persons. 

16. LEMC membership; 

a. Chairman: appointed by the relevant local government [so 38(3) of the Act]; 
b. Local Emergency Coordinator(s): appointed by the State Emergency Coordinator for 

the local government district [so 37(1) of the Act], when not appointed as the 
Chairman; 

c. In order for emergency management to be effective at the local level, the SEMC 
recommends that, in addition to those members specified in the Act, LEMC 
membership should include: 

i. Local government representative: when a local government representative is 
not appointed as the Chairman; 

ii. Representatives from local Emergency Management Agencies in the local 
government district, e.g., FESA representative, health/medical representative, 
welfare support representative; and 
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iii. Any other representatives as shall be determined by the local government 
e.g., community champions. 

17. Other members may be included as determined by the local government, such as 
community groups (e.g., CWA, local church groups), industries (e.g., major hazardous 
facilities), welfare groups (e.g., Red Cross, Salvation Army), cultural groups, community 
representatives and the Local Recovery Coordinator. Consideration should be given to 
including key indigenous stakeholders from the local community within the local 
emergency management and recovery committees to provide advice and guidance to the 
LEMC to ensure appropriate engagement with the local indigenous communities. 

18. Secretariat and administration support to the LEMC is to be provided by the local 
government. 

19. Where the local government identifies the need for representation from a sector for which 
there is not a local representative, an appropriate alternative representative may be 
identified from existing community members. For example, specific arrangements may 
be made in which a local general practitioner attends the LEMC meetings as a 
representative of the medical services in the district. 

20. The term of appointment of LEMC members shall be as determined by the local 
government in consultation with the parent organisation of the members. 

LOCAL EMERGENCY MANAGEMENT COMMITTEE PROCEDURES 

21. LEMCs shall meet every three (3) months and as required. 

22. Each meeting of the LEMC should consider, but not be restricted to, the following 
matters, as appropriate: 

a. Every meeting: 
i. Confirmation of local emergency management arrangements contact details and 

key holders; 
ii. Review of any post-incident reports and post exercise reports generated since 

last meeting; 
iii. Progress of emergency risk management process; 
iv. Progress of treatment strategies arising from emergency risk management 

process; 
v. Progress of development or review of local emergency management 

arrangements; and 
vi. Other matters determined by the local government. 

b. First quarter: 
i. Development and approval of next financial year LEMC exercise schedule (to be 

forwarded to relevant DEMC); 
ii. Begin developing annual business plan. 

c. Second quarter: 
i. Preparation of LEMC annual report (to be forwarded to relevant DEMC for 

inclusion in the SEMC annual report); 
ii. Finalisation and approval of annual business plan. 

d. Third quarter: 
i. Identify emergency management projects for possible grant funding. 
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e. Fourth quarter: 
i. National and State funding nominations. 

23. The LEMC shall determine other procedures as it considers necessary. 

24. The publication "Your Community Local Emergency Management Committee (LEMC) 
Guide" is available upon request from EMWA, via the FESA website or the EMWA 
ExtraneI. 

FUNCTIONS 

25. The functions of LEMCs are [s.39 of the Act]: 

a. to advise and assist the local government in ensuring that local emergency 
management arrangements are established for its district; 

b. to liaise with emergency management agencies and other persons in the 
development, review and testing of local emergency management arrangements; and 

c. to carry out other emergency management activities as directed by the SEMC or 
prescribed by the regulations. 

LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

26. The contents of individual local emergency management arrangements will vary 
according to the characteristics of the community for which it is being prepared but shall 
include the minimum content as outlined in ADP-5 and the "Local Emergency 
Management Arrangements Guide for Western Australia" which is available from FESA 
by request or via the FESA website. 

27. Hazard, Combat, Support and Recovery Plans are documents prepared by the relevant 
organisations and may form part of the local emergency management arrangements. 

28. The local emergency management arrangements, as stipulated in section 41 (2) of the 
Act, are to set out: 

a. the local government's policies for emergency management; 
b. the roles and responsibilities of public authorities and other persons involved in 

emergency management in the local government district; 
c. provisions about the coordination of emergency operations and activities relating to 

emergency management performed by the persons mentioned in paragraph (b); 
d. a description of emergencies that are likely to occur in the local government district; 
e. strategies and priorities for emergency management in the local government district; 
f. other matters about emergency management in the local government district 

prescribed by the regulations; and 
g. other matters about emergency management in the local government district the local 

government considers appropriate (e.g., provision for support to, or from, other 
government districts). 

29. Local emergency management arrangements are to be consistent with the State 
emergency management policies and the State emergency management plans [so 41 (3) 
of the Act]. 

30. The emergency risk management (ERM) process is a useful tool to assist in identifying 
the emergencies that are likely to occur in the local government district. The 'Western 
Australian Emergency Risk Management Guide' provides advice on conducting the ERM 
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process and is available by request from FESA or may be downloaded from the FESA 
website 
http://www-fesa.wa.gov.au/internetiupload/shared/docs/FESA ERM Apps Guide (web). 
illill. 

31. A copy of the draft local emergency management arrangements is to be submitted to the 
local government's DEMC and also the Community Emergency Management Officer for 
the region. The DEMC may make recommendations to the LEMC should it identify 
matters that would enhance the operational effectiveness of the arrangements. 

32. Local emergency management arrangements are to be reviewed in accordance with the 
procedures outlined in ADP-5: 

35. The local government is to deliver a copy of its local ernergency management 
arrangements, and any amendments to the arrangernents, to the SEMC as soon as is 
practicable after they are prepared [so 41 (5) of the ActJ. EMWA will check the 
arrangements for compliance with the Act and the relevant policy and procedure prior to 
final submission to SEMC. EMWA will provide feedback to the local government on the 
arrangements. 

36. Local emergency management arrangements may be amended or reviewed whenever 
the local government considers it appropriate but not less frequently than is outlined in 
ADP-5. The local government is to ensure that its local emergency management 
arrangements are reviewed in accordance with this policy and ADP-5. 

LOCAL RECOVERY PLAN 

37. Local emergency management arrangements are to include a recovery plan. The 
recovery plan should be a sub plan of the arrangements. 

38. Assistance with the preparation, format and content of local recovery plans is provided by 
the "Guide to developing your Community's Recovery Management Plan". This is 
available by request from FESA or may be downloaded from the FESA website 
(www.fesa.wa.gov.au/internetidefault.aspx?MenuID-296). 

39. The Local Recovery Coordinator(s) is to be nominated in the Local Recovery Plan by the 
local government in accordance with the requirements of the Act [so 41 (4)J. 

40. Local emergency management arrangements are to be endorsed by the LEMC with the 
date of endorsement reflected in the minutes and in the arrangements. Local emergency 
management arrangements should be tabled at the next practicable local government 
council meeting for noting and comment. 

41. Local emergency management arrangements, and any amendments, are to be tabled for 
information at a meeting of the appropriate DEMC and an electronic copy delivered to the 
SEMC, via the Secretary SEMC, as soon as is practicable after they are prepared. 

42. A local government is to distribute its local emergency management arrangements to at 
least all LEMC members and such other agencies and industries as considered 
appropriate by the local government. 

43. A copy of the local emergency management arrangements is to be kept at the offices of 
the local government and be available for inspection, free of charge, by members of the 

____ ..• " _________ • ,_ , - __ I ,... _ .. _______ , ,",'_L'_'_ 
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public during office hours. The arrangements may be made available in either written or 
electronic form. Copies of the local emergency management arrangements which are 
made available to the public should have the contact details and other confidential 
information removed. 

44. Contact details may be requested by members of the public and the local government 
should determine the need for that person to view them, e.g., has a role in the 
arrangements. 

EXERCISES 

45. Local governments are to ensure that their arrangements are exercised annually. 
Exercises may be undertaken in conjunction with other emergency management 
agencies or by the local government alone. The purpose of exercising the arrangements 
is to verify that the planning that has occurred will be effective and provide the expected 
level of support in a practical situation. For that reason, the scenarios that are applied 
need to contemplate a range of situations and extend beyond scenarios that exercise 
only limited parts of the arrangements as they apply to specific HMA exercises. 

46. Local emergency management arrangement exercises may take the form of field (or full 
deployment), functional or discussion exercises. 

47. A post exercise review report should be submitted to the DEMC Chairman. That report 
should be in accordance with the template in Training Procedure 1 (TP-1). 

LOCAL EMERGENCY COORDINATOR 

48. The State Emergency Coordinator has appointed the Officer in Charge of each Police 
sub-district to be the Local Emergency Coordinator for the local government district in 
which they are situated [see s.37(1) of the Act]. Where there is more than one Police 
sub-district in a local government district each Officer in Charge shall be the Local 
Emergency Coordinator in respect of that area of the local government for which they are 
responsible. 

49. The local emergency coordinator for a local government district has the following 
functions [so 37(4) of the Act]: 

a. to provide advice and support to the LEMC for the district in the development and 
maintenance of emergency management arrangements for the district; 

b. to assist hazard management agencies in the provision of a coordinated response 
during an emergency in the district; and 

c. to carry out other emergency management activities in accordance with the directions 
of the State Emergency Coordinator. 
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Risk Management 
REFERENCES 

Australian Emergency Management Glossary (Manual 3 - Emergency Management 
Australia). 
Emergency Management Act 2005 

CONSULTATION 

Stakeholder consultation for this policy is undertaken by way of correspondence with 
identified stakeholders. 

Organisations consulted in the development of this policy include: 

• FESA 
• Western Australian Local Government Association (liaison with local government) 
• Department of Health 
• Department for Child Protection 
• WA Police 
• Emergency Services Subcommittee 
• Recovery Services Subcommittee 
• District Emergency Management Committees (inc. Metropolitan Emergency 

Management Executive Group) 

JUSTIFICATION 

If a State emergency management policy for local governments is not prepared, the risks to 
State emergency management practice include: 

• Inconsistency in local emergency management arrangements development, 
content and format; 

• Local emergency management arrangements not being consistent with State 
emergency management policies, State government direction or legislation; 

• Increased risk to the safety of community members who are inadequately 
prepared for an emergency incident; and 

• Limiting the capacity of local government to comply with the requirements of the 
Emergency Management Act 2005. 

This policy aims to guide local governments in the development, content and formatting of 
local emergency management arrangements and the fulfilment of their responsibilities under 
the Emergency Management Act 2005. 
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Appendix 1 

Flowchart for the establishment of a LEMC and its functions 

Emergency Local Government HMAs, Combat 
Management & Agencies and 

Act 2005 Community Support 

----
Organisations 

Members 

Establishes LEMC Representatives 

Chair: appointed by LG 
LG representative 
Local Emergency 
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Community representative 
HMA representatives 
Combat agency 
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I I 
1" quarter 20

' quarter 3" quarter 4th quarter 
meeting: meeting: meeting: meeting: 

· Contact details · Contact details · Contact details · Contact details 

· Post-incident reports · Post-incident reports · Post-incident reports · Post-incident reports 

· Post-exercise reports · Post-exercise reports · Post-exercise reports · Post-exercise reports 

· ERM progress · ERM progress · ERM progress · ERM progress 

· Treatment strategies · Treatment strategies · Treatment strategies · Treatment strategies 
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· Local emergency · Local emergency · Local emergency · Local emergency 
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· Exercise schedule · Annual report · Funding applications · Funding nominations 

· Begin annual · Finalise & approve · Other matters · Other matters 
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· Other matters · Other matters 
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Government I-- Emergency 
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.--- Local 
Emergency 
Management 

A,ra09::r:-
i i 

DEMC 
Annual Reports f----. SEMC 
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Appendix 2 

Flowchart for the preparation of Local Emergency Management Arrangements 

Emergency Community Emergency Five year review 
Management Risk Management period 

Act 2005 Process , 
- ~ 

Description of 
emergencies 
that are likely 

to occur 

Arrangements 
EstablJshes V activated in support 

LEMC I- of emergency or , I I , annual exercise of , , 
~ arrangements , , , 

! Requires Draft Local c ____________________ • 
Emergency Regular 

Local government Consultation Management review (e.g. 
CEMO Arrangements and contact lists) 
LEMC Local Recovery Plan 

Community stakeholder ,. 
HMAs, support --- .. 
t Local government 

council meeting 

Relevant ~ 
organisation plans Local Emergency 
Hazard Plans Management 
Combat Plans Arrangements and 

Support Plans Local Recovery Plan 

-
Recommendations '--. 

~ 
I 

DEMC 
I I 

Secretary SEMC I 

Distributed to 

• All LEMC members 

• Local government 
office 

• CEMO 

• Other stakeholders 
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SUBJECT: 

PROCEDURE NO: 

TYPE: 

Administration 
Operational 

REFERENCES: 

EMERGENCY MANAGEMENT 
PROCEDURES MANUAL 

LOCAL EMERGENCY MANAGEMENT ARRANGEMENTS 

ADP-5 

x 

• Emergency Management Act 2005 
• Emergency management Regulations 2006 
• State Emergency Management Policy 2.5 
• Local Emergency Management Arrangements Guide 2009 

REVIEW DATE: 1 December 2012 

RESPONSIBILITY: Emergency Management Western Australia [EMWA] 

BACKGROUND: 

1. Western Australia is subject to a wide variety of hazards that have the potential to cause 
loss of life and/or damage and destruction. These hazards result from both natural and 
technological events. 

2. The Emergency Management Act 2005 (the Act) formalises Western Australia's 
emergency management arrangements. Under the Act, local governments are required to 
have local emergency management arrangements. 

3. Local governments are the closest level of government to their communities and have 
access to specialised knowledge about environment and demographic features of their 
communities. Local governments also have specific responsibilities for pursuing 
emergency risk management as a corporate objective and as part of conducting good 
business. 

4. Local Emergency Management Arrangements (Arrangements) set out the local 
government's policies, strategies and priorities for emergency management. They 
describe emergencies that are likely to occur, define roles and responsibilities within the 
community, coordinate operations and activities and detail recovery arrangements (as a 
sub plan). 

5. Local emergency management arrangements should be practical and easy to use and 
must be easily accessible by community members and emergency managers. 



PROCEDURES FOR THE DEVELOPMENT OF LOCAL EMERGENCY 
MANAGEMENT ARRANGEMENTS: 

Consultation 

6. The development process must identify key stakeholders and undertake appropriate 
consultation. This should occur when developing, reviewing, amending or replacing the 
local emergency management arrangements. 

7. Local Governments and LEMC's preparing local emergency management 
arrangements may be expected to convene forums andlor to provide the substance 
of the consultation in the form of papers, displays or other materials prepared. 

8. Effective consultation should allow sufficient time and flexibility to allow for the emergence 
of new ideas and proposals. It should commence early in the process to allow a greater 
range of input and to maximise the opportunity to enhance the arrangements. 

Drafting 

9. To ensure consistency of local emergency management arrangements the structure and 
minimum content requirements are detailed in the templates provided in Attachment A to 
this Procedure and the "Local Emergency Management Arrangements Guide". Required 
content is identified by underlininq. If a required content item is not relevant "Not 
Applicable" is to be inserted under the heading to acknowledge consideration of this 
topic. 

10. Additional information may be included in the arrangements. 

11. Arrangement structure including Title page, Amendment Certificate, Table of Contents, 
Distribution List and Glossary must be maintained as per the template. Numbering should 
be to no more than three levels. 

12. During the drafting process Emergency Management Western Australia is available to 
provide advice on all facets of the process [i. e. structure, process & legislation]. 

Comment 

13. Upon completion of the draft arrangements the document must be distributed for 
comment as outlined below: 

• The local government's district DEMC who may make recommendations to the 
LEMC should it identify matters that would enhance the operational effectiveness 
of the arrangements 

• The LEMC/s 

• All emergency management agencies with responsibilities within the 
Arrangements 

• All Support organisations with responsibilities within the Arrangements 

• Agencies who have contributed to the development of the Arrangements 

• Public comment [where appropriate] 
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14. A Consolidated table of stakeholder comments and actions taken should be maintained 
by the local government as a record of the consultation and comment process. See Local 
Emergency Management Arrangements Guide. 

Approval 

15. The draft local arrangements should be submitted to the Emergency Management WA 
Community Emergency Management Officer (CEMO) who will validate the document for 
compliance with policy, procedure and guidelines that exist in respect to the compilation 
of local emergency management arrangements. The CEMO will also provide that 
feedback to the DEMC 

16. The draft local arrangements should be submitted to the relevant DEMC who may make 
recommendations to the LEMC should it identify matters that would enhance the 
operational effectiveness of the arrangements 

17. The arrangements are to be endorsed by the LEMC/s and the date of endorsement 
reflected in the minutes and the arrangements 

18. Local emergency management arrangements should also be tabled at the next 
practicable local government council meeting for noting and comment 

19. An endorsed copy of the arrangements should be forwarded to the CEMO for noting 

20. Following approval from the LEMC the agency is to forward the arrangements to the 
Secretary SEMC. EMWA will check the arrangements for compliance with the Act and 
relevant policy and procedure. 

21. Following receipt of required documents the Secretary SEMC will record the receipt of the 
arrangements as an agenda item for noting at the next SEMC meeting. 

Implementation/Communication 

22. Following endorsement of the plan the local government may include a copy of the 
Arrangements in ""PDP' format, on the EMWA ExtraneI. 

23. The local government shall distribute copies of the arrangements to: 

• All LEMC members 

• The DEMC 

• The Local Emergency Coordinator 

• Such other agencies, industries and persons as considered appropriate by the local 
government including neighbouring local governments, local libraries and related 
committees. 

24. A copy of the local emergency management arrangements shall be kept at the offices of 
the local government and be available for inspection, free of charge, by members of the 
public during office hours. The arrangements may be made available in either written or 
electronic form. Copies of the local emergency management arrangements which are 
made available to the public should have the contact details and other confidential 
information removed. 
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Exercise and Review 

25. The local government will ensure that local arrangernents are exercised at least annually. 
Exercising may take the following formats: 

• Discussion 

• Tabletop 

• Tactical Exercise 

• Field or Full Deployment 

26. A post exercise review report should be submitted to the DEMC Chairman. That report 
should be in accordance with the template in TP-1 

27. The formal activation of local arrangements may also be considered as an exercise for 
this purpose 

28. The local government shall ensure the review of local arrangements on the following 
basis: 

• contact lists are reviewed and updated quarterly; 

• a review is conducted after an event or incident in which the local emergency 
management arrangements were implemented; 

• after training or drills that exercises the arrangements; 

• an entire review undertaken every five years, as risks might vary due to climatic, 
environmental and demographic changes; and 

• circumstances that may require more frequent reviews. 

29. Any review undertaken is to be in accordance with SEMP 2.5 and the Local Emergency 
Management Arrangements Guide. 

30. A copy of amended arrangements are to be provided to the Secretary SEMC 

31. Should you require further information please see the "LOCAL EMERGENCY 
MANAGEMENT ARRANGEMENTS DEVELOPMENT GUIDE" or contact Emergency 
Management Western Australia. 
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