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LOCAL GOVERNMENT ACT 1995 

Shire of Shark Bay 

LOCAL GOVERNMENT PROPERTY AMENDMENT LOCAL LAW 2015 

Under the powers conferred by the Local Government Act 1995 and under all other 
powers enabling it, the Council of the Shire of Shark Bay resolved on 16 December 
2015 to make the following local law. 

1. Citation  

This local law may be cited as the Shire of Shark Bay Local Government Property 
Amendment Local Law 2015. 

2. Commencement 

This local law will come into operation 14 days after publication in the Government 
Gazette. 

3. Principal Local Law 

In this local law, the Shire of Shark Bay Local Government Property Local Law 
published in the Government Gazette on 24 July 2002, is referred to as the principal 
local law. The principal local law is amended. 

4. Clause 1.4 amended 

Delete clause 1.4 and insert— 

1.4 Application 

(1) This Local Law applies throughout the district. 

(2) In accordance with the approval of the Governor published in the 
Government Gazette on 25 February 2003, the operation of this local law also 
extends for a distance of 200 metres seawards from the western district 
boundary, which is bounded by the Shores of the Indian Ocean and the inlets 
therefrom. 

(3) Notwithstanding anything to the contrary in this Local Law, the Local 
Government may— 

 (a) hire Local Government property to any person, or 

 (b) enter into an agreement with any person regarding the use of any Local 
Government property. 

5. Part 7 amended 

Delete Part 7 and insert— 

PART 7—JETTIES AND BOAT RAMP 

Division 1—Preliminary 

7.1 Interpretation 

In this Part— 

boat ramp means the place adjacent to Reserve 1686 where vehicles 
equipped with trailers launch and retrieve vessels; 

cargo means bulk produce, such as grain, coal, oil or mineral ore and 
includes the catch of a fishing vessel; 

commercial jetty means the western jetty, being a concrete and steel 
structure extending northwards for 55 metres, located adjacent to Reserve 
1686, and includes the approaches to the jetty within 5 metres of built 
infrastructure; 

commercial vessel means a vessel which is not used solely for pleasure or 
recreation and the use of which is in the course of any business or in 
connection with any commercial transaction, and includes any Government 
vessel other than one that belongs to an arm of the Defence Force;  

fish means an aquatic organism of any species (whether alive or dead) and 
includes— 

 (a) the eggs, spat, spawn, seeds, spores, fry, larva or other source of 
reproduction or offspring of an aquatic organism; and 

 (b) a part only of an aquatic organism (including the shell or tail); and 

 (c) live rock and live sand; 

fishing or fishing activity means any of the following— 

 (a) searching for fish; 

 (b) attempting to take fish; 

 (c) taking fish; 

 (d) engaging in any other activity that can reasonably be expected to 
result in the taking of fish; 



fishing vessel means a vessel used or intended to be used for catching fish 
for trading or manufacturing purposes;  

moor means to secure a vessel in place by cables or by lines, and if the 
context permits, includes a stationary vessel alongside a jetty, but not 
secured to the jetty, and positioned so as to restrict approach to or departure 
from the jetty; 

pleasure vessel a vessel held wholly for the purpose of recreational or 
sporting activities and not for hire or reward; 

recreational jetty means the eastern jetty located adjacent to Reserve 1686 
and utilised for launching and retrieval of vessels, and includes the 
approaches to the jetty within 5 metres of built infrastructure; 

sign includes any notice, mark, structure or device on which may be shown 
words, numbers, expressions, colours or symbols; 

vessel means any kind of vessel used or capable of being used in navigation 
by water.  

7.2 Application of this Part 

This Part applies to the commercial jetty, the recreational jetty and the boat 
ramp located adjacent to Reserve 1686. 

Division 2—Commercial jetty 

7.3 When vessels may be moored 

(1) Without the prior written authorisation of the local government, a person in 
control of a vessel may moor the vessel to the commercial jetty if— 

 (a) the vessel is in distress, and then only— 

 (i) to effect the minimum repairs necessary to enable the vessel to be 
moved elsewhere; 

 (ii) the vessel is moored to the side of the jetty; and 

 (iii) is not deemed to be obstructing in accordance with clause 7.5; 

 (b) the vessel is not a commercial vessel, and— 

 (i) the embarking or disembarking of passengers is in progress; 

 (ii) is not deemed to be obstructing in accordance with clause 7.5;  

 (iii) the vessel is moored for no longer than 30 minutes; and 

 (iv) a period of more than 30 minutes has passed since the vessel last 
departed the jetty;  

 (c) the vessel is a commercial vessel other than a fishing vessel, and— 

 (i) the person has made payment of berthing fees imposed in 
accordance with clause 7.4;  

 (ii) is not deemed to be obstructing in accordance with clause 7.5;  

 (iii) the vessel is moored for not more than two hours; and 

 (iv) a period of more than one hour has passed since the boat last cast off 
from the jetty. 

 (d) the vessel is a fishing vessel, and— 

 (i) the person has made payment of berthing fees imposed in 
accordance with clause 7.4;  

 (ii) is not deemed to be obstructing in accordance with clause 7.5;  

 (iii) for not more than two hours; and 

 (iv) a period of more than one hour has passed since the boat last cast off 
from the jetty. 

(2) Any person reprovisioning or carrying out routine maintenance shall 
complete the task in as soon as practicable, and no other activity on the vessel is 
permitted during this time. 

7.4 Berthing fees 

The local government may, in accordance with sections 6.16 to 6.19 of the Act, 
determine and impose fees for mooring at the commercial jetty. 

7.5 Deemed obstruction by vessels 

(1) When requested to provide unimpeded approach or departure for another 
commercial vessel or vessel in distress, a vessel shall not remain moored to the 
commercial jetty in such a manner as to obstruct another vessel approaching the 
commercial jetty intending to moor to the jetty, or departing the jetty. 

(2) A moored vessel will be deemed to obstruct a vessel approaching the 
commercial jetty intending to moor to the jetty, or departing the jetty if— 

 (a) when moored to the side of the jetty, a portion of the vessel extends 
beyond the end of the jetty; or 



 (b) when moored at the end of the jetty, a portion of the vessel extends 
beyond the side of the jetty. 

 
(3) Where a vessel is moored in compliance sub-clause 7.3(1) and subclause 
7.5(2), no obstruction is deemed to exist. 

7.6 Vehicles on jetty 

(1) A person shall not drive a vehicle of a gross vehicle mass exceeding ten 
tonnes on to the commercial jetty.  

(2) Only vehicles servicing vessels shall be permitted on the commercial jetty 
immediately prior to and until completion of unloading and loading of vehicle 
with a maximum time of 30 minutes other than professional fishermen while 
loading or unloading.  

7.7 Cargo 

(1) A person in control of a vessel shall not allow the boat to be moored to the 
commercial jetty for the purpose of loading or discharging cargo or other goods— 

 (a) until the cargo or other goods are ready to be loaded or discharged; and 

 (b) without the written authorisation of the Local Government— 

 (i) for longer than two hours; and 

 (ii) unless a period of more than one hour has passed since the boat last 
cast off from the jetty. 

(2) A person in control of cargo or other goods intended for loading on to a boat 
shall— 

 (a) not allow the cargo to be stored or placed on the jetty unless and until 
the vessel is moored to the jetty; and 

 (b) load the cargo onto the boat as soon as practicable after the boat is 
moored to the jetty. 

(3) Any person unloading cargo or other goods from a boat on to the jetty shall 
remove the cargo, or cause it to be removed from the jetty as soon as practicable. 

7.8 Vessel moored is to be attended 

A vessel moored to the commercial jetty is to be attended at all times by a person 
licenced and authorised by the owner to operate the vessel. 

Division 3—Recreational jetty 



7.9 Use of recreational jetty 

Except with the prior written authorisation of the Local Government, use of the 
recreation jetty is limited to— 

 (a) pleasure vessels; 

 (b) launching and retrieving of vessels; or 

 (c) a vessel in distress, and then only to effect the minimum repairs 
necessary to enable the boat to be moved elsewhere. 

7.10 Vehicles on recreational jetty 

A person shall not drive a vehicle on the recreational jetty. 

Division 4—Boat Ramp 

7.11 Obstruction 

The vehicle and boat trailer are permitted on the boat ramp for only such time 
as is required for the launching or retrieval of a vessel as quickly as practicable. 

Division 5—General 

7.12 Method of mooring vessel 

A person in control of a vessel shall not moor the vessel to a jetty, or to any part 
of a jetty, except to such mooring piles, ring bolts or other fastenings as are 
provided. 

7.13 No private fixtures 

(1) A person shall not affix any private fenders, structure or item to a jetty. 

(2) Where private fixtures have been attached, the Local Government may give 
notice requiring the removal of the private fixtures within a specified period. 

(3) Should the private fixtures not be removed within the required period, the 
local government may undertake the work and recover the cost as a debt. 

7.14 Jetty may be closed 

When indicated by placement of appropriate warnings and relevant signage, 
unless the prior written authorisation of the Local Government has been 
obtained, a person shall not moor, use or go on to any part of a jetty which is— 

 (a) under construction or repair; or 

 (b) closed. 

7.15 Nuisance on jetties or beach access to jetties 

(1) A person shall not place any object, sign, cargo or item of any nature or 
behave in such a manner as to cause any obstruction or impede the free passage 
of other persons— 

 (a) on a jetty; or  

 (b) within 5 metres of the approach to the built infrastructure of a jetty. 

(2) A vehicle shall not be parked in a manner that obstructs access to or from the 
jetty. 

7.16 Authorised person may order removal of a vessel 

Notwithstanding anything to the contrary in this local law, a person shall 
immediately remove a vessel moored to or standing alongside a jetty, upon being 
directed to do so by an authorised person. 

7.17 Authorised person may direct removal of obstruction 

An authorised person may direct a person who, in the opinion of the authorised 
person is in charge of cargo or other goods, or item which remains on a jetty 
contrary to any provision of this Part or creates an obstruction in any way, to 
remove the goods or items from the jetty. 

7.18 Bicycles on jetties 

A person shall not ride or have a bicycle on a jetty. 

7.19 Rubbish from jetty 

(1) A person shall not throw or cause to be thrown any glass, stone or other 
missile, or any filth, dirt, rubbish or other matter of a similar nature from a 
jetty. 

(2) A person shall not deposit any commercial rubbish from charter boats or offal 
into any rubbish bin located on a jetty. 

7.20 Liquor on boats 

A person shall not sell alcoholic beverages from a boat while moored to, or 
alongside a jetty. 



7.21 Fishing from jetty 

Fishing from a jetty is prohibited. 

7.22 Swimming from a jetty 

Swimming, including diving, jumping and the like, from, under or within  
5 metres of a jetty or vessel moored to the jetty, is prohibited. 

7.23 Explosives on jetties 

Except with the prior written authorisation of the Local Government, a person 
shall not land, place or handle on a jetty any explosives as defined in regulation 
8 of the Dangerous Goods Safety (Explosives) Regulations 2007. 

7.24 Penalties 

(1) The local government may by notice in writing suspend a person from 
mooring a vessel to the commercial jetty where the person has been convicted, or 
has paid the modified penalty, within the last 12 months in respect of 2 or more 
offences under Part 7 of this local law. 

(2) The local government may by notice in writing cancel the suspension referred 
to in subclause (1) once a person has been convicted, or has paid the modified 
penalty, for only one offence under Part 7 of the local law within the last  
12 months 

6. Schedule 1 amended 

Delete Schedule 1 and insert— 

Schedule 1 

PRESCRIBED OFFENCES 

CLAUSE DESCRIPTION 
MODIFIED 
PENALTY 

$ 

2.4 Failure to comply with determination 100 

3.6 Failure to comply with conditions of permit 100 

3.13(1) Failure to obtain a permit 100 

3.14(3) Failure to obtain a permit to camp outside a 
facility 

100 

3.15(1) Failure to obtain a permit for liquor 100 

3.16 Failure of permit holder to comply with 
responsibilities 

100 

4.2(1) Behaviour detrimental to property 100 

4.4 Under influence of liquor or prohibited drug 100 

4.6(2) Failure to comply with sign on Local Government 
property 

100 

5.3 Failure to comply with sign or direction on beach 100 

5.4 Unauthorised entry to fenced or closed Local 
Government property 

100 

5.5 Gender not specified using entry of toilet block or 
change room 

100 

5.6(1) Unauthorised presence of animal on airport 300 

5.6(2) Animal wandering at large on airport—person in 
charge 

300 

5.6(3) Animal wandering at large on airport—owner 300 

5.7(1) Unlawful entry of Reserve No. 1686 100 

6.1(1) Unauthorised entry to function on Local 
Government property 

100 

7.3(1) Unauthorised mooring of vessel 500 

7.3(2) Unauthorised activities on a vessel during 
reprovisioning or routine maintenance 

500 

7.5 Obstruction by a vessel  500 



CLAUSE DESCRIPTION 
MODIFIED 
PENALTY 

$ 

7.6(1) Overweight vehicle on commercial jetty 300 

7.6(2) & 
7.6(3) 

Vehicle on jetty during time prohibited 300 

7.7(1) Mooring when not ready to load or discharge cargo, 
on or for longer than permitted 

500 

7.7(2) Cargo on jetty when not ready to load 500 

7.7(3) Failure to remove cargo as soon as practical 300 

7.8 Moored vessel not attended by a licenced and 
authorised representative of owner 

500 

7.9 Unauthorised use of recreational jetty 500 

7.10 Unauthorised vehicle on recreational jetty 500 

7.11 Obstruction of boat ramp 300 

7.12 Improper mooring of vessel to a jetty 300 

7.13(1) Unauthorised fixtures to a jetty 500 

7.14 Unauthorised use of any part of Jetty which is 
closed or under repair or construction 

500 

7.15 Causing obstruction, authorising or participating 
in sales or promotional activity, or impeding free 
passage on or to a jetty 

300 

7.16 Failure to comply with direction of authorised 
person to remove vessel 

500 

7.17 Failure to comply with direction of authorised 
person to remove obstruction 

300 

7.18 Use of bicycle on a jetty 100 

7.19(1) Throwing a prohibited item from a jetty 300 

7.19(2) Unlawful deposit of rubbish into bin on a jetty 300 

7.20 Selling alcohol from a vessel 500 

7.21 Fishing from a jetty 100 

7.22 Swimming from a jetty  100 

7.23 Unauthorised presence of explosives on a jetty 500 

9.1 Failure to comply with direction of an authorised 
person or hindering an authorised person 

500 

10.1 Failure to comply with notice 200 

 

———— 

 

Dated this 16th day of December 2015. 

The Common Seal of the Shire of Shark Bay was affixed by authority of a resolution 
of Council in the presence of— 

CHERYL COWELL, President. 
PAUL ANDERSON, Chief Executive Officer. 

 

 

 

 

 

 



——————————— 
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LOCAL GOVERNMENT ACT 1995 

City of Perth 

THOROUGHFARES AND PUBLIC PLACES AMENDMENT LOCAL LAW 2015 

Under the powers conferred by the Local Government Act 1995 and under all other 
powers enabling it, the Council of the City of Perth resolved on 15 December 2015 to 
make the following local law. 

1. Citation 

This local law may be cited as the City of Perth Thoroughfares and Public Places 
Amendment Local Law 2015. 

2. Commencement 

This local law comes into operation 14 days after the date of its publication in the 
Government Gazette. 

3. Principal Local Law 

This local law amends the City of Perth Thoroughfares and Public Places Local Law 
2007 as published in the Government Gazette on 2 March 2007, and as amended in 
the Government Gazette on 29 February 2008 and 3 September 2013. 

4. Repeal 

The City of Perth Signs Local Law 2005 as published in the Government Gazette on 
12 December 2005, and as amended on 29 February 2008 is repealed. 

5. Arrangement deleted 

Following the enactment clause, delete the “Arrangement”. 

6. Clause 1.6 amended 

Clause 1.6 is amended as follows— 

 (a) In the definition of “carriageway” after the words “Road Traffic Code 2000.”, 
delete the words— 

Note: The Road Traffic Code 2000 defines a carriageway to mean a portion of 
a road that is improved, designed or ordinarily used for vehicular traffic, and 
includes the shoulders, and areas, including embayments, at the side or 
centre of the carriageway, used for the stopping or parking of vehicles; and, 
where a road has two or more of those portions divided by a median strip, 
the expression means each of those portions, separately; 

 (b) In the definition of “intersection” after the words “Road Traffic Code 2000.”, 
delete the words— 

Note: The Road Traffic Code 2000 defines an intersection to mean— 

 (a) the area where two or more carriageways meet; or 

 (b) the area within which vehicles, travelling by, on or from different 
carriageways may come into conflict. 

 (c) In the definition of “local government property”— 

 (i) in paragraph (c), after the words “within section 3.53 of the Act;” 
insert “and”; and 

 (ii) after paragraph (c), insert— 

 “(d)  includes a Rest Centre and a public amenity facility;”. 

 (d) Delete the definition of “pedestrian mall”;  

 (e) In the definition of “wheeled recreation device”— 

 (i) at the end of subsection (ii), delete “and”; 

 (ii) in subsection (iii), delete “,” and insert “; and”; and 

 (iii) after subsection (iii), insert— 

 “(iv)  an electronic personal transporter,”. 

  and 

 (f) Insert each of the following definitions in alphabetical order— 

“advertising sign” means a sign used for the purpose of advertisement but 
does not include any such sign erected or affixed by the local 
government; 

“electronic personal transporter” means a vehicle that has one or two 
wheels, that balances itself and is built to be powered primarily or 
entirely by an electric motor that forms part of the vehicle; 

“handheld sign” means a sign held or carried by a person but does not 
include an election sign; 

“mall reserve” has the meaning given to it in the Land Administration 
Act 1997; 



“portable sign” means a portable free standing advertising sign; 

“public amenity facility” means facilities or items offered by the City for the 
hire or use by the general public in and on local government property; 

“real estate sign” means a portable sign which is used to direct persons to 
and for the purposes of advertising a residential home open; 

7. Clause 2.1 amended  

Clause 2.1 is amended as follows— 

 (a) in paragraph (f) delete “unless at the direction of the City,”; 

 (b) in paragraph (i) after “mall”, insert “an”; 

 (c) in paragraph (k)— 

 (i) delete the word “pedestrian”; 

 (ii) after the word “mall” insert “reserve”;  

  (iii) delete the note at the end of that paragraph. 

8. Clause 2.2 amended 

Clause 2.2 is amended as follows— 

 (a) in subclause 2.2(1)(c)— 

After the words “as a thoroughfare” insert “for the purposes of an event, 
works or other activities;” 

 (b) in subclause 2.2(1)(j)— 

After the words “over the thoroughfare;” insert “or, use a hoist or crane or 
other thing from a vehicle to any building, structure or land abutting a 
thoroughfare;” 

 (c) in subclause 2.2(1)(k)— 

After the words “adjoining the thoroughfare;” insert “or, for the removal of 
materials from a building site to a vehicle or other thing on a thoroughfare;” 

 (d) at the end of subclause 2.2(1)(l)— 

Delete “or”; 

 (e) at the end of subclause 2.2(1)(m)— 

Insert “or”. 

 (f) insert new subclause 2.2(1)(n)— 

 “(n) install a full or part road closure on any road or portion of road.”. 

9. Clause 2.4 amended 

Clause 2.4 is amended as follows— 

After the word “wastewater” insert “, stormwater,”. 

10. Clause 2.5 amended 

Clauses 2.5(2)(a) and 2.5(2)(b) are amended as follows— 

Replace references to “licence” with “permit”; and 

“Local Government (Miscellaneous Provisions) Act 1960” with “Building 
Act 2011”.  

11. New clauses inserted 

(a) Clause 2.16 is renumbered as Clause 2.20; 

(b) After Clause 2.15 insert the following— 

“Advertising signs and portable direction signs 

2.16 (1) A person shall not, without a permit— 

 (a) erect or place an advertising sign on a thoroughfare; or 

 (b) post any bill or paint, place or affix any advertisement on a 
thoroughfare. 

 (2)  Notwithstanding subclause (1), a person shall not erect or place an 
advertising sign— 

 (a) on a footpath; 

 (b) over any footpath where the resulting vertical clearance 
between the sign and the footpath is less than 2.75 metres; 

 (c) on or within 600mm of a carriageway; 

 (d) in any other location where, in the opinion of the local 
government, the sign is likely to obstruct lines of sight along a 
thoroughfare or cause danger to any person using the 
thoroughfare; or 



 (e) on any natural feature, including a rock or tree, on a 
thoroughfare, or on any bridge or the structural approaches to a 
bridge. 

 (3)  In determining an application for a permit for the purpose of clause 
2.16(1), the local government is to have regard to— 

 (a) any other written law regulating the erection or placement of 
signs within the district;  

 (b) the dimensions of the sign; 

 (c) other advertising signs already approved or erected in the 
vicinity of the proposed location of the sign; 

 (d) whether or not the sign will create a hazard to persons using a 
thoroughfare; and 

 (e) the amount of public liability insurance cover, if any, to be 
obtained by the applicant. 

Portable Signs 

2.17 (1) A person may place or erect real estate signs on a thoroughfare on an 
infrequent or occasional basis only to direct attention to a residence 
that is for sale during the hours of a home open; 

 (2)  A person may place or erect community information signs on a 
thoroughfare on an infrequent or occasional basis, only to direct 
attention to a place, activity or event during the hours of that activity 
or event, if the activity or event has been approved by the City, 
inclusive of the said community information signs. 

 (3)  A person shall not erect, maintain or display a sign, or suffer or permit 
a sign to be erected, maintained or displayed or to remain so as to 
obstruct the view from a street or public place of traffic in a street or 
public place. 

Bunting 

2.18 A person shall not erect bunting on any street, hoarding, wall, building, 
fence or structure on a public place. 

Hand held signs 

2.19 A person shall not display a hand held sign on local government property 
or a public place unless approved by the City or associated with an event 
approved by the City.” 

12. Clause 4.3 amended 

Clause 4.3 is amended as follows— 

 (a) Insert new subclause 4.3(h)— 

 “(h) the imposition of a bond to repair any resulting damage to a 
thoroughfare or public place; and” 

 (b) Insert new subclause 4.3(i)— 

 “(i) require the submission of a construction management plan to mitigate 
any nuisance or congestion and to ensure safety to a thoroughfare or 
public place.” 

 (c) At the end of subclause 4.3(f), delete “and”; 

 (d) At the end of subclause 4.3(g), delete “.” and insert “;”. 

13. First Schedule amended 

Delete the First Schedule and insert— 

“First Schedule—Offences and Modified Penalties 

[Clauses 7.3 and 7.4] 

City of Perth Thoroughfares and Public Places Local Law 2007 

Item 
No. 

Offence Clauses Modified Penalty 
$ 

1 2.1(a) 125 

2 2.1(b) 250 

3 2.1(c) 125 

4 2.1(d) 500 

5 2.1(e) 125 

6 2.1(f) 350 

7 2.1(g) 125 

8 2.1(h) 125 

9 2.1(i) 125 



Item 
No. 

Offence Clauses Modified Penalty 
$ 

10 2.1(j) 250 

11 2.1(k) 100 

12 2.2(1)(a) 125 

13 2.2(1)(b) 125 

14 2.2(1)(c) 125 

15 2.2(1)(d) 250 

16 2.2(1)(e) 250 

17 2.2(1)(f) 500 

18 2.2(1)(g) 350 

19 2.2(1)(h) 125 

20 2.2(1)(i) 250 

21 2.2(1)(j) 500 

22 2.2(1)(k) 500 

23 2.2(1)(l) 250 

24 2.2(1)(m) 125 

25 2.2(1)(n) 500 

26 2.3(1) 125 

27 2.4 125 

28 2.5(1) 250 

29 2.6(2) 350 

30 2.7(1) 125 

31 2.8 125 

32 2.9 125 

33 2.14(2) 125 

34 2.16 100 

35 2.17(3) 100 

36 2.19 100 

37 2.18 100 

38 2.20 350 

39 3.1(1) 250 

40 3.2(2)(a) 125 

41 3.2(2)(b) 125 

42 3.2(2)(c) 125 

43 3.2(2)(d) 125 

44 3.2(3) 125 

45 3.4 125 

46 3.5(2) 125 

47 4.1(1) 250 

48 4.5 250 

49 4.10 125 

50 7.1 125 

———— 

 

The Common Seal of the City of Perth was affixed on 23 December 2015 by the 
authority of the Council in the presence of— 

Ms LISA-M. SCAFFIDI, The RT Hon the Lord Mayor. 
Mr MARTIN MILEHAM, Acting Chief Executive Officer. 
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ARRANGEMENT 

 

PART 1—PRELIMINARY 

 1.1 Citation 
 1.2 Commencement 
 1.3 Application 
 1.4 Interpretation 
 1.5 Repeal 

 

PART 2—CALLING AND CONVENING MEETING 

 2.1 Ordinary and special Council meetings 
 2.2 Calling Council meetings 
 2.3 Convening Council meetings 
 2.4 Calling committee meetings 
 2.5 Convening committee meetings 
 2.6 Public notice of meetings 
 2.7 Notice of adjournment 

 

PART 3—PRESIDING MEMBER AND QUORUM 

Division 1—Who presides 

 3.1 Who presides 
 3.2 When the Deputy Mayor can act 
 3.3 Who acts if no Mayor or Deputy Mayor 
 3.4 Election of a presiding member of a committee 
 3.5  Election of a deputy presiding member of a committee 
 3.6 Functions of deputy presiding member of a committee 
 3.7 Who acts if no presiding member or deputy presiding member 

Division 2—Quorum 

 3.8 Quorum for meetings 
 3.9 Reduction of quorum for Council meetings 
 3.10 Reduction of quorum for committee meetings 
 3.11 Procedure when there is no quorum to begin a meeting 
 3.12 Quorum not present during meeting 
 3.13 Names to be recorded 

 

PART 4—BUSINESS OF A MEETING 

 4.1 Business to be specified 
 4.2 Order of business 
 4.3 Leave of absence 
 4.4 Confirmation of minutes 
 4.5 Announcements by the presiding member 
 4.6 Members’ questions 
 4.7 Adoption of recommendations contained in items not withdrawn 
 4.8 Urgent Business 
 4.9 Motions of which previous notice has been given 

 

PART 5—PUBLIC PARTICIPATION 

 5.1 Meetings generally open to the public 
 5.2  Meetings not open to the public 
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 5.3 Question time for the public 
 5.4 Question time for the public at certain meetings 
 5.5 Minimum question time for the public 
 5.6 Procedures for question time 
 5.7 Other procedures for question time for the public 
 5.8 Public statement time 
 5.9 Petitions 
 5.10 Deputations 
 5.11 Participation at committee meetings 
 5.12 Public inspection of agenda material 
 5.13 Confidentiality of information withheld 
 5.14 Media attendance 
 5.15 Recording of proceedings 
 5.16 Prevention of disturbance 

 

PART 6—DISCLOSURE OF INTERESTS 

 6.1 Disclosure of members’ financial and proximity interests 
 6.2 Meeting to be informed of financial and proximity interests 
 6.3 Disclosing member not to participate 
 6.4 When disclosing members can participate 
 6.5 Substitution of deputy at committee meetings 
 6.6 Disclosure of impartiality interests 
 6.7 Disclosure by members who are observers at committee meetings 
 6.8  Committee members to disclose impartiality interests 
 6.9 On-going disclosure required 

 

PART 7—CONDUCT OF MEMBERS 

 7.1 Members to occupy own seats 
 7.2 Official titles to be used 
 7.3 Members to address the presiding member 
 7.4 Entering, crossing or leaving a meeting 
 7.5 Members who wish to speak 
 7.6 Priority of speaking 
 7.7 The Presiding Member may take part in debate 
 7.8 Relevance 
 7.9 Limitation on members speaking 
 7.10 Duration of speeches 
 7.11 Questions during debate 
 7.12 No speaking after conclusion of debate 
 7.13 No interruption 
 7.14 Personal explanation 
 7.15 No reopening of discussion 
 7.16 Adverse reflection 
 7.17 Withdrawal of adverse reflection or offensive language 

 

PART 8—PRESERVING ORDER 

 8.1 Presiding member to preserve order 
 8.2  Point of Order 
 8.3 Procedures on a point of order 
 8.4 Ruling by the presiding member 
 8.5  Continued breach of order 
 8.6 Right of the presiding member to adjourn 

 

PART 9—MOTIONS AND AMENDMENTS 

 9.1 Motions to be stated and in writing 
 9.2 Motions to be seconded 
 9.3 Unopposed business 
 9.4 Only one substantive motion at a time 
 9.5 Division of complicated motions 
 9.6 Order of call in debate 
 9.7   Limit of debate 
 9.8  Member may require motion to be read 
 9.9 Consent of seconder required for alteration 
 9.10  Amendments 
 9.11 Withdrawal of motion and amendments 
 9.12 Right of reply 

 

PART 10—PROCEDURAL MOTIONS 

 10.1 Permissible procedural motions 
 10.2 No debate 
 10.3  Who may move 
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 10.4 Right of reply on motion 
 10.5 Motion be deferred—when moved, how dealt with and effect 
 10.6 That the item be referred back to a committee (or CEO)—when moved and how dealt with 

and effect 
 10.7 Debate be adjourned—when moved, how dealt with and effect 
 10.8 Motion be now put—when moved, how dealt with and effect 
 10.9 The meeting be closed to members of the public—when moved, how dealt with and effect 
 10.10 Ruling of the presiding member be disagreed with—when moved, how dealt with and effect 
 10.11 Meeting now adjourned—when moved, how dealt with and effect 
 10.12 The meeting be now closed—when moved, how dealt with and effect 

 

PART 11—VOTING 

 11.1 Motion—when put 
 11.2 Voting 
 11.3 Majorities required for decisions 
 11.4 Method of taking vote 

 

PART 12—MINUTES 

 12.1 Keeping of minutes 
 12.2 Content of minutes 
 12.3 Public inspection of unconfirmed minutes 
 12.4 Confirmation of minutes 

 

PART 13—IMPLEMENTING DECISIONS AND REVOCATION MOTIONS 

 13.1 Meaning of terms 
 13.2 Implementing a decision 
 13.3 Requirements to revoke or change decisions 
 13.4 Limitations on powers to revoke or change decisions 
 13.5 Revocation motion at the same meeting—procedure 
 13.6 Revocation motion after the meeting—procedure 

 

PART 14—COMMITTEES 

 14.1 Establishment and appointment of committees 
 14.2 Types of Committees 
 14.3 Delegation of some powers and duties to certain committees 
 14.4 Limits on delegation of powers and duties to certain committees 
 14.5 Appointment of committee members 
 14.6  Tenure of committee membership 
 14.7 Appointment of deputies 
 14.8 Resignation of committee members 
 14.9 Register of delegations to committees 
 14.10 Committee to report 

 

PART 15—MEETINGS OF ELECTORS 

 15.1 Terms used: electors 
 15.2 Electors’ general meetings 
 15.3 Matters for discussion at electors’ general meetings 
 15.4 Electors’ special meetings 
 15.5 Requests for electors’ special meetings 
 15.6 Convening electors’ meetings 
 15.7 Who presides at electors’ meetings 
 15.8 Procedure for electors’ meetings 
 15.9 Participation of non-electors 
 15.10 Voting at electors’ meetings 
 15.11 Minutes of electors’ meetings 
 15.12 Decisions made at electors meetings 

 

PART 16—SUSPENSION OF LOCAL LAW 

 16.1 Suspension of this local law 
 16.2 When this local law does not apply 

 

PART 17—ENFORCEMENT 

 17.1 Breach of this local law 
 17.2 Who can complain 
 17.3 Penalty for breach 
 17.4 Who can prosecute 
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LOCAL GOVERNMENT ACT 1995 

 

 

 

CITY OF SWAN 

 

 

 

MEETING PROCEDURES LOCAL LAW 2015 

 

 

 

Under the powers conferred by the Local Government Act 1995 and under all other powers, the 
Council of the City of Swan resolved on 25 November 2015 to make the following local law. 

 
PART 1—PRELIMINARY 

1.1 Citation 

This local law may be cited as the City of Swan Meeting Procedures Local Law 2015. 

1.2 Commencement 

This local law commences on the fourteenth day after it is published in the Government Gazette. 

1.3 Application  

All meetings are to be conducted in accordance with the Act, the Regulations, the Rules of Conduct 
Regulations and this local law. 

1.4 Interpretation 

(1) In this local law, unless the context requires otherwise— 

absolute majority has the meaning given to it in the Act; 

Act means the Local Government Act 1995; 

amendment in relation to a motion, means an amendment motion which does not alter the basic 
intent of the substantive motion to which the amendment applies; 

CEO means the Chief Executive Officer or the Acting Chief Executive Officer acting in their place 
for the time being of the local government; 

committee means a committee of the Council established by Council in accordance with the Act; 

Council means the Council of the local government; 

councillor has the meaning given to it in the Act; 

Department has the meaning given to it in the Act; 

Deputy Mayor means the deputy mayor of the local government; 

district means the local government district of the City of Swan; 

elector has the meaning given to it in the Act; 

employee has the meaning given to it in the Act; 

local government means the City of Swan; 

Mayor means the mayor of the local government and includes the Deputy Mayor when acting as 
the Mayor in accordance with the Act; 

meeting means a meeting of the Council or of a committee, as the context requires; 

member in respect of— 

 (a) the Council, has the meaning given to it under the Act; or 

 (b) a committee, means a person appointed under section 5.10 of the Act; 

Minister means the Minister responsible for administering the Act; 

presiding member means— 

 (a) in respect of the Council, the person presiding under section 5.6 of the Act; or 

 (b) in respect of a committee, the person presiding under sections 5.12, 5.13 and 5.14 of the 
Act; 

revocation motion means a motion to revoke or change a decision made at a Council or committee 
meeting under clause 13.3; 

Regulations means the Local Government (Administration) Regulations 1996; 

Rules of Conduct Regulations means the Local Government (Rules of Conduct) Regulations 2007; 
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simple majority means more than 50% of the members present and voting; 

special majority has the meaning given to it by the Act; and 

substantive motion means an original motion, or an original motion as amended, but does not 
include an amendment or procedural motion. 

(2) Unless otherwise defined in this local law, the terms and expressions used in this local law are to 
have the meaning given to them in the Act and Regulations. 

1.5 Repeal 

The City of Swan Standing Orders Local Law 2010, published in the Western Australian Government 
Gazette on 16 March 2012 is repealed. 

 

PART 2—CALLING AND CONVENING MEETING 

2.1 Ordinary and special Council meetings 

(1) Ordinary and special Council meetings are dealt with in the Act. 

(2) An ordinary meeting of the Council is held three weekly or as otherwise determined by the 
Council, is for the purpose of considering and dealing with the ordinary business of the Council. 

(3) A special meeting of the Council is held for the purpose of considering and dealing with Council 
business that is urgent, complex in nature or for a particular purpose. 

2.2 Calling Council meetings 

The calling of Council meetings is dealt with in the Act. 

2.3 Convening Council meetings 

The convening of a Council meeting is dealt with in the Act. 

2.4 Calling committee meetings 

A meeting of a committee is to be held— 

 (a) if called for in a written request to the CEO by the presiding member of the committee setting 
out the time, date, place and purpose of the proposed meeting; or 

 (b) if called for in a written request to the CEO by at least 1/3 of the members of the committee 
setting out the time, date, place and purpose of the proposed meeting; or 

 (c) in accordance with a decision of the Council or the committee; or 

 (d) if so determined by the CEO. 

2.5 Convening committee meetings 

(1) The CEO is to convene an ordinary meeting of a committee by giving each member of the 
committee at least 72 hours’ notice of the date, time and place of the meeting and an agenda for the 
meeting. 

(2) The CEO is to convene a special meeting of a committee by giving each member of the committee 
notice, before the meeting, of the date, time, place and purpose of the meeting. 

2.6 Public notice of meetings 

Public notice of meetings is dealt with in the Regulations. 

2.7 Notice of adjournment 

When a meeting is adjourned to a day and hour other than the next ordinary meeting date, notice of 
the adjourned meeting shall, if time permits, be given to each member. 

 

PART 3—PRESIDING MEMBER AND QUORUM 

Division 1—Who presides 

3.1 Who presides 

Who presides at a Council meeting is dealt with in the Act. 

3.2 When the Deputy Mayor can act 

When the Deputy Mayor can act is dealt with in the Act. 

3.3 Who acts if no Mayor or Deputy Mayor 

Who acts if there is no Mayor or Deputy Mayor is dealt with in the Act. 

3.4 Election of a presiding member of a committee 

The election of a presiding member of a committee is dealt with in the Act. 

3.5 Election of a deputy presiding member of a committee 

The election of a deputy presiding member of a committee is dealt with in the Act. 

3.6 Functions of deputy presiding member of a committee 

The functions of a deputy presiding member of a committee is dealt with in the Act. 

3.7 Who acts if no presiding member or deputy presiding member 

Who acts if no presiding member or deputy presiding member is dealt with in the Act. 
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Division 2—Quorum 

3.8 Quorum for meetings 

The quorum for meetings is dealt with in the Act. 

3.9 Reduction of quorum for Council meetings 

The power of the Minister to reduce the number for a quorum and certain majorities is dealt with in 
the Act. 

3.10 Reduction of quorum for committee meetings 

The reduction of a quorum for committee meetings is dealt with in the Act. 

3.11 Procedure when there is no quorum to begin a meeting 

The procedure where there is no quorum to begin a meeting is dealt with in the Regulations. 

3.12 Quorum not present during meeting 

(1) If at any time during the course of a meeting a quorum is not present— 

 (a) the presiding member is to immediately suspend the proceedings of the meeting for a period 
not exceeding 30 minutes. 

 (b) If a quorum is not present at the expiration of the suspension period in subclause (1)(a), the 
person presiding may either adjourn the meeting to some future time or date or may extend 
the suspension period for a further period of 30 minutes. 

 (c) if a quorum is not present at the expiry of the extended period of suspension under 
subclause (1)(b) the presiding member is to adjourn the meeting to a later time on the same 
day or to another day.  

(2) Where the debate on any motion is interrupted due to the adjournment of a meeting under 
subclause (1), that debate is to be resumed at the next meeting at the point at which it was so 
interrupted. 

(3) The members who have spoken on the motion at the adjourned meeting, must not speak again on 
the motion on resumption of that meeting, except the mover who retains the right of reply. 

3.13 Names to be recorded 

At any meeting— 

 (a) at which there is not a quorum present; or 

 (b) which is adjourned under clause 3.12, 

the names of the members then present are to be recorded in the minutes. 
 

PART 4—BUSINESS OF A MEETING 

4.1 Business to be specified  

(1) No business is to be transacted at any ordinary meeting of the Council or committee other than 
that specified in the agenda, except matters which the Act or clause 4.8 permits to be dealt with. 

(2) No business is to be transacted at a special meeting of the Council or a committee other than that 
specified in the agenda, and to which notice as to the purpose of the meeting has been given. 

(3) No business is to be transacted at an adjourned meeting of the Council or a committee other than 
that— 

 (a) specified in the notice of the meeting which had been adjourned; and  

 (b) which remains unresolved. 

except in the case of an adjournment to the next ordinary meeting of the Council or the committee, 
when the business unresolved at the adjourned meeting is to have precedence at that ordinary 
meeting. 

4.2 Order of business  

(1) Unless otherwise decided by the Council, the order of business at an ordinary meeting of the 
Council or committee is to be as follows— 

 (a) Opening  

 (b) Disclaimer 

 (c) Attendance and apologies 

 (d) Declarations of interests  

 (e) Public question time 

 (i) Answers to questions which were previously taken on notice 

 (ii) Questions relating to reports contained in the agenda 

 (iii) Other questions 

 (f) Public statement time 

 (g) Petitions  

 (h) Deputations 

 (i) Announcements by the presiding member 

 (j) Members’ questions 

 (k) Leave of absence 
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 (l) Confirmation of minutes 

 (m) Business left over from previous meeting 

 (n) Reports 

 (o) Adoption of recommendations contained in items not withdrawn 

 (p) Urgent business 

 (q) Motions of which previous notice has been given 

 (r) Confidential business 

 (s) Closure  

(2) Unless otherwise decided by Council, the order of business at any special meeting of the Council is 
to be the order in which that business stands in the agenda of the meeting. 

4.3 Leave of absence 

The grant of leave of absence is dealt with in the Act. 

4.4 Confirmation of minutes 

(1) On considering the minutes of a previous meeting a question of accuracy of those minutes arising 
under subclause (2) is permitted. 

(2) If a member identifies an inaccuracy in the minutes, then the member is to— 

 (a) state the item or items with which the member is dissatisfied; and 

 (b) identify the inaccuracy with precision; and 

 (c) propose a motion clearly outlining the alternative wording to amend the minutes. 

4.5 Announcements by the presiding member 

At any meeting of the Council or a committee, the presiding member may announce or raise any 
matter of interest or relevance to the local government and there is not to be any discussion on the 
matter, unless the Council or Committee resolves otherwise. 

4.6 Members’ questions  

(1) A member may request general information from an employee at a Council meeting. 

(2) A question on notice is to be given by a member in writing to the CEO at least 7 clear working 
days before the meeting at which it is to be raised.  

(3) If the question referred to in subclause (2) is in order, the answer is, so far as is practicable, to be 
included in written form in the agenda of the meeting, or otherwise tabled at that meeting.  

(4) A member may ask questions without notice at a Council meeting. 

(5) Where possible the employee shall endeavour to answer the question to the best of his or her 
knowledge and ability, however, if the information is unavailable or the answer requires research or 
investigation, the employee may ask that— 

 (a) the question be placed on notice for the next meeting of Council; and 

 (b) the answer and question be given to the member who asked it within 14 days.  

(6) Every question and answer is to be submitted as briefly and concisely as possible and no 
discussion is to be allowed thereon, unless with the consent of the presiding member. 

(7) In answering any question, an employee may qualify his or her answer and may at a later time 
alter, correct, add to or otherwise amend the original answer. 

4.7 Adoption of recommendations contained in items not withdrawn 

(1) In this clause adoption of recommendations contained in items not withdrawn means— 

 (a) in respect to the Council, a resolution of the Council that has the effect of adopting, for a 
number of specifically identified reports, the committee or CEO’s recommendation as the 
Council resolution; and 

 (b) in respect to a committee, a resolution of a committee that has the effect of adopting, for a 
number of specifically identified reports, the CEO’s recommendation as the committee 
resolution. 

(2) The Council or a committee may pass an adoption of recommendations contained in items not 
withdrawn resolution. 

(3) An adoption of recommendations contained in items not withdrawn may not be used for a 
matter— 

 (a) that requires adoption by an absolute majority or a special majority vote; or 

 (b) in which a financial or proximity interest has been disclosed; or 

 (c) that is a matter on which a member wishes to speak; or 

 (d) that is a matter on which a member wishes to move a motion that is different to the 
recommendation. 

4.8 Urgent Business 

(1) A member, at an ordinary meeting of Council or committee, may move a motion involving business 
that is not included in the agenda for that meeting if either— 

 (a) the nature of the business is such that the business cannot await inclusion in the agenda for 
the next meeting; or 
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 (b) the delay in referring the business to the next meeting could have adverse legal or financial 
implications for the local government, 

provided that the person who is the presiding member has first consented to the business being 
raised. 

(2) If at an ordinary meeting of Council or committee a member objects that a motion introduced as 
urgent business and moved without notice does not deal with urgent ordinary business within the 
scope of subclause (1) above, the motion shall be of no effect unless it is agreed to at the meeting by an 
absolute majority of the members.  

(3) Before debate begins on a matter under this clause that is not the subject of a written report from 
the CEO to the meeting the presiding member is to ask the CEO, or the CEO’s nominee, to give a 
verbal report to the meeting. 

(4) Where urgent business is considered at the meeting under this clause, the minutes of the meeting 
are to include— 

 (a) a summary of the verbal report and any recommendations of the CEO, or the CEO’s nominee; 
and 

 (b) the reasons for any decision made at the meeting that is significantly different from any 
recommendations of the CEO, or the CEO’s nominee.  

4.9 Motions of which previous notice has been given 

(1) Unless the Act, the Regulations or this local law otherwise provide, a member may raise at a 
meeting such business as he or she considers appropriate, in the form of a motion, of which notice has 
been given in writing to the CEO and which has been included on the agenda.  

(2) A notice of motion under subclause (1) is to be given at least 10 clear working days before the 
meeting at which the notice of motion is to be moved.  

(3) A notice of motion is to relate to the good government of persons in the district.  

(4) At the time of giving the notice of motion, the member must also provide a reason for the motion.  

(5) The CEO may— 

 (a) with the concurrence of the presiding member, exclude from the notice paper any notice of 
motion deemed to be, or likely to involve, a breach of any of these local laws or any other 
written law;  

 (b) after consultation with the Member where this is practicable make such amendments to the 
form but not the substance as will bring the notice of motion into due form; and  

 (c) provide to the Council relevant and material facts and circumstances pertaining to the notice 
of motion on such matters as policy, budget and law.  

(6) If a notice of motion is excluded under subclause (5)(a), the CEO is to provide the reason for its 
exclusion to all members as soon as practicable. 

(7) A motion of which notice has been given is to lapse unless— 

 (a) the member who gave notice, or another member authorised by him or her in writing, moves 
the motion when called on; or 

 (b) the Council or committee on a motion agrees to defer consideration of the motion to a later 
stage or date. 

(8) Where a notice of motion has been given and lapses under subclause (7), any future notice of 
motion in the same terms or to the same effect is not to be given again for at least 3 months from the 
date of the lapse. 

 

PART 5—PUBLIC PARTICIPATION 

5.1 Meetings generally open to the public 

Meetings being generally open to the public is dealt with in the Act. 

5.2 Meetings not open to the public 

(1) The CEO may, at any time, recommend that a meeting or part of a meeting be closed to members 
of the public. 

(2) The Council or a committee, in one or more of the circumstances dealt with in the Act, may at any 
time, by resolution, decide to close to members of the public a meeting or part of a meeting. 

(3) If a resolution under subclause (2) is carried— 

 (a) the presiding member is to— 

 (i) direct all members of the public, other than a person specified in the resolution, to leave 
the meeting; and 

 (ii) upon consultation with the CEO, request specified employees to leave the meeting; and 

 (b) the meeting is to remain closed to members of the public until at the conclusion of the matter 
justifying the closure of the meeting to the public the Council or the committee resolves to 
open the meeting. 

(4) A person who fails to comply with a direction under subclause (3) may, by order of the presiding 
member, be removed from the meeting. 

(5) A resolution under this clause may be made without notice of the relevant motion. 
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(6) Subject to subclause (7) unless the Council or the committee resolves otherwise, once the meeting 
is reopened to members of the public the presiding member is to ensure that— 

 (a) any resolution of the Council or committee made while the meeting was closed is to be read 
out; and 

 (b) the vote of members is recorded in the minutes. 

(7) In the event that no member of the public returns to the meeting after it is reopened, the 
resolution, including the details of any voting, need not be read aloud but be recorded in the minutes 
of the meeting. 

5.3 Question time for the public 

Question time for the public at meetings is dealt with in the Act. 

5.4 Question time for the public at certain meetings 

Question time for the public at certain meetings is dealt with in the Regulations. 

5.5 Minimum question time for the public 

Minimum question time for the public is dealt with in the Regulations. 

5.6 Procedures for question time 

Procedures for question time for the public is dealt with in the Regulations. 

5.7 Other procedures for question time for the public 

(1) A member of the public who raises a question during question time, is to state his or her name and 
suburb of residence. 

(2) In putting any question, no argument or expression of opinion is to be used or offered nor any facts 
stated except those necessary to explain the question.  

(3) The presiding member is to endeavour to have every question responded to at the meeting at 
which it is asked but where this is not possible, the question is to be taken on notice.  

(4) When a question is taken on notice the CEO is to ensure that— 

 (a) a response is given to the member of public in writing within 14 days; and 

 (b) a summary of the response is included in the agenda of the next meeting of Council or 
Committee as the case requires. 

5.8 Public statement time  

(1) The presiding member is responsible for the conduct of public statement time. 

(2) A member of the public wanting to make a public statement is to state his or her name and suburb 
of residence. 

(3) Public statements made by the public are to relate to the business of the local government. 

(4) A public statement is not to exceed a period of 2 minutes. 

(5) Public statements made by the public at a special meeting are to relate to the business in which 
the meeting has been called. 

5.9 Petitions  

(1) A petition must— 

 (a) be addressed to the Council and forwarded to a member or the CEO; and 

 (b) be made by electors of the district; and 

 (c) state the request on each page of the petition; and 

 (d) contain the names, addresses and signatures of the electors making the request, and the date 
each elector signed; and 

 (e) contain a summary of the reasons for the request; and 

 (f) state the name of the person upon whom, and an address at which, notice to the petitioners 
can be given; and 

 (g) comply with any form prescribed by the Act or any other written laws such as the Local 
Government (Constitution) Regulations 1996 if, for example, it is— 

 (i) a proposal to change the method of filling the office of Mayor; or 

 (ii) a submission about changes to wards, the name of the district, or a ward, or the 
number of councillors for a district or a ward.  

(2) On the presentation of a petition the member presenting it or the CEO is confined to reading the 
request contained in the petition.  

(3) The allowed motions in regard to petitions received are that the petition be received and— 

 (a) be referred to the Chief Executive Officer and a report be presented to a future Council 
meeting; or 

 (b)  request it be considered as a submission on the matter; or 

 (c) be considered in conjunction with the relevant item on the agenda. 

5.10 Deputations  

(1) In this clause, a deputation means a statement to Council on any item on a Council meeting 
agenda.  
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(2) The presiding member is responsible for the conduct of deputation time. 

(3) Any person wishing to be received as a deputation by the Council is to apply, at least 24 hours 
prior to the commencement of the meeting to the CEO for approval. 

(4) The CEO may either— 

 (a) approve the request and invite the deputation to attend a meeting of the Council; or 

 (b) refer the request to the presiding member. 

(5) The presiding member may either— 

 (a) approve the request and invite the deputation to attend a meeting of the Council; or  

 (b) instruct the CEO to refer the request to the Council to decide by simple majority whether or 
not to receive the deputation. 

(6) A deputation invited to attend a Council meeting— 

 (a) is not to address the Council for a period exceeding 10 minutes in total without the agreement 
of the Council; and 

 (b) may by decision of the presiding member be restricted to a period of less than 10 minutes if 
the pressure of business for that meeting so requires.  

(7) Members of the Council may ask a question or questions of members of the deputation and any 
member of the deputation may respond to any such question.  

(8) Any matter which is the subject of a deputation to the Council or a committee is not to be decided 
by the Council until the deputation has been completed.  

5.11 Participation at committee meetings 

(1) In this clause, person means a person who— 

 (a) is entitled to attend a committee meeting; and 

 (b) attends a committee meeting; and 

 (c) is not a member of that committee. 

(2) Without the consent of the presiding member, no person is to address a committee meeting. 

(3) A person addressing the committee with the consent of the presiding member must cease that 
address immediately after being directed to do so by the presiding member. 

(4) A person who fails to comply with a direction of the presiding member under subclause (3) may, by 
order of the presiding member, be removed from the meeting room. 

5.12 Public inspection of agenda material 

The right of the public to inspect documents relating to a Council or committee meeting are dealt with 
in the Regulations. 

5.13 Confidentiality of information withheld 

(1) Information withheld by the CEO from members of the public under regulation 14(2) of the 
Regulations, is to— 

 (a) be identified in the agenda of a Council or committee meeting under the item “Confidential 
Items”; and 

 (b) be marked “confidential” in the agenda; and 

 (b) state the reason for confidentiality; and 

 (c) be kept confidential by members and employees until the Council or committee resolves 
otherwise, or in the opinion of the CEO, the reason for the confidentiality no longer exists. 

(2) A member or employee in receipt of confidential information under subclause (1) or information 
provided or disclosed during a meeting or part of a meeting that is closed to the public is not to 
disclose any of that information to any person other than a member or employee to the extent 
necessary for the purpose of carrying out his or her duties. 

(3) Subclause (2) does not prevent a member or employee from disclosing information— 

 (a) at a closed meeting; 

 (b) to the extent specified by the Council and subject to such other conditions as the Council 
decides; 

 (c) that is already in the public domain;  

 (d) to an officer of the Department; 

 (e) to the Minister; 

 (f) to a legal practitioner for the purpose of obtaining legal advice; or 

 (g) if the disclosure is required or permitted by law. 

5.14 Media attendance 

Media persons are to be permitted to attend meetings of the Council or committees that are open to 
the public, in such part of the meeting room as may be set aside for their accommodation, but must 
withdraw during any period when the meeting is closed to the public. 

5.15 Recording of proceedings 

(1) A person is not to use any electronic, visual or audio recording or transmitting device or 
instrument to record the proceedings of a meeting unless so resolved by Council.  
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(2) If the proceedings are to be recorded the presiding member is to advise the meeting, immediately 
before the recording is commenced and advise the extent of the recording. 

5.16 Prevention of disturbance 

(1) A reference in this clause to a person is to a person other than a member. 

(2) A person addressing the Council or a committee must extend due courtesy and respect to the 
Council or committee and the processes under which it operates and must comply with any direction 
by the presiding member. 

(3) A person present at or observing a meeting must not create a disturbance, by interrupting or 
interfering with the orderly conduct of the proceedings, whether by expressing approval or dissent, by 
conversing or by any other means. 

(4) A person must ensure that his or her mobile telephone or other audible electronic device is 
switched off, on silent or vibrate during any meeting of the Council or a committee.  

(5) A person answering a mobile telephone call must leave the Chamber to do so. 

(6) A person is not to brandish any item that could be used as a weapon or is considered offensive.  

(7) The presiding member may warn a person who fails to comply with any provision of this clause. 

(8) If— 

 (a) after being warned, the person again acts contrary to this clause, or to this local law; or 

 (b) a person refuses or fails to comply with a direction by the presiding member, 

the presiding member may expel the person from the meeting by ordering him or her to leave the 
meeting room. 

(9) A person who is ordered to leave the meeting room and fails to do so may, by order of the presiding 
member, be removed from the meeting room and, if the presiding member orders, from the premises. 

 
PART 6—DISCLOSURE OF INTERESTS 

6.1 Disclosure of members’ financial and proximity interests 

The disclosure of direct and indirect financial interests and proximity interests by members and 
employees is dealt with in the Act. 

6.2 Meeting to be informed of financial and proximity interests 

Procedures for informing the meeting of disclosures in clause 6.1 are dealt with in the Act. 

6.3 Disclosing member not to participate 

The participation at meetings of a member or employee who has disclosed an interest in clause 6.1 is 
dealt with in the Act. 

6.4 When disclosing members can participate 

When disclosing members or employees can participate is dealt with in the Act. 

6.5 Substitution of deputy at committee meetings 

Where a member discloses an interest on an item under clause 6.1 and withdraws from a meeting of a 
committee, the presiding member is to invite the disclosing member’s deputy, if present, to participate 
as a member of the committee in place of the disclosing member during the consideration of that item 
only. 

6.6 Disclosure of impartiality interests 

The disclosure of impartiality interests at meetings is dealt with in the Rules of Conduct Regulations. 

6.7 Disclosure by members who are observers at committee meetings 

The obligation to disclose an interest in clauses 6.1 and 6.6 is to apply to a person under clause 5.11. 

6.8 Committee members to disclose impartiality interests 

(1) In this clause, a reference to— 

 (a) person means a member of a committee appointed under the Act who is not a member of the 
Council; and 

 (b) interest means an interest that could, or could reasonably be perceived to, adversely affect 
the impartiality of the person having the interest and includes an interest arising from 
kinship, friendship or membership of an association. 

(2) A person who has an interest in any matter to be discussed at a meeting attended by the person 
must disclose the nature of the interest— 

 (a) in a written notice given to the CEO before the meeting; or 

 (b) at the meeting immediately before the matter is discussed. 

(3) Subclause (2) does not apply to an interest referred to in section 5.63 of the Act.  

(4) Subclause (2) does not apply if— 

 (a) a person fails to disclose an interest because the person did not know he or she had an 
interest in the matter; or 

 (b) a person fails to disclose an interest because the person did not know the matter in which he 
or she had an interest would be discussed at the meeting and the person disclosed the 
interest as soon as possible after the discussion began. 
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(5) If, under subclause (2)(a), a person discloses an interest in a written notice given to the CEO 
before a meeting then— 

 (a) before the meeting the CEO is to cause the notice to be given to the presiding member of the 
meeting; and 

 (b) at the meeting the presiding member is to bring the notice and its contents to the attention of 
the persons present immediately before a matter to which the disclosure relates is discussed. 

(6) If— 

 (a) under subclause (2)(b) or (4)(b) a person’s interest in a matter is disclosed at a meeting; or 

 (b) under subclause (5)(b) notice of a person’s interest in a matter is brought to the attention of 
the persons present at a meeting, 

the nature of the interest is to be recorded in the minutes of the meeting. 

6.9 On-going disclosure required 

The obligation to disclose an interest under this Part applies in regard to each meeting at which the 
matter the subject of the interest arises. 

 

PART 7—CONDUCT OF MEMBERS 

7.1 Members to occupy own seats 

At the first meeting held after each election day, the Council is to allot a position at the Council table 
to each member and each member is to occupy his or her position at each Council meeting. 

7.2 Official titles to be used 

A speaker when speaking or referring to the Mayor, Deputy Mayor, Councillor or employee is to use 
the title of that person’s office. 

7.3 Members to address the presiding member 

At a Council or committee meeting a member moving a motion or amendment, or taking part in the 
discussion, shall at all times address the presiding member.  

7.4 Entering, crossing or leaving a meeting 

(1) During the course of a meeting of the Council, a member is not to enter or leave the meeting 
without making the presiding member aware of the fact in order to facilitate the recording in the 
minutes the facts of the time of entry or departure. 

(2) When the presiding member is putting a motion to the vote, no member shall walk out of or across 
the meeting room. 

7.5 Members who wish to speak 

A member who wishes to speak is to indicate his or her intention to speak by raising his or her hand 
or another method agreed by the Council. 

7.6 Priority of speaking 

(1) If two or more members indicate at the same time, their intention to speak, the presiding member 
shall decide the order of speaking. 

(2) A decision of the presiding member under this clause is not open to discussion or dissent. 

7.7 The Presiding Member may take part in debate 

(1) Unless otherwise prohibited by the Act, and subject to compliance with procedures for the debate 
of motions contained in this local law, the presiding member may take part in a discussion of any 
matter before the Council or committee as the case may be.  

(2) Upon indicating that he or she would like to take part in the debate, the presiding member is to 
vacate the chair, and that part of the meeting is to be presided over by the Deputy Mayor in the case 
of Council or electors meetings, deputy presiding member in the case of a committee meeting, or 
another member of the Council or committee if the Deputy Mayor or deputy presiding member is 
unavailable or unwilling to act. 

7.8 Relevance 

(1) A member must restrict his or her remarks to the motion or amendment under discussion, or to a 
personal explanation or point of order. 

(2) The presiding member, at any time, may call the attention of the meeting to any irrelevant or 
repetitious remarks by a member. 

7.9 Limitation on members speaking 

A member must not address the Council more than once on any motion or amendment except— 

 (a) as the mover of a primary motion or amendment, to exercise a right of reply; or 

 (b) to raise a point of order; or 

 (c) through the presiding member to ask a question concerning and relevant to the subject 
matter of the motion or amendment or another member or employee present at the meeting; 
or 

 (d) to make a personal explanation under clause 7.14. 
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7.10 Duration of speeches 

A member may speak on a motion or an amendment, or reply, for a period of only 5 minutes, unless 
an extension of time is granted by the Council without debate, but a member’s total speaking time 
must not exceed 10 minutes. 

7.11 Questions during debate 

(1) At any time during the debate on a motion before the motion is put, a member may ask a question 
and, with the consent of the presiding member, may ask one or more further questions. 

(2) Questions asked by a member, and responses given by a member or an employee— 

 (a) are to be brief and concise, and 

 (b) are not to be accompanied by— 

 (i) expression of opinion, statement of fact or other comment, except where necessary to 
explain the question or answer; or 

 (ii) any discussion or further question, except with the consent of the presiding member. 

(3) In answering any question, a member or an employee may qualify his or her answer and may at a 
later time in the meeting or at a later meeting alter, correct, add to or otherwise amend his or her 
original answer. 

7.12 No speaking after conclusion of debate 

A member must not speak on any motion or amendment— 

 (a) after the mover has replied; or 

 (b) after the motion has been put. 

7.13 No interruption 

A member must not interrupt another member who is speaking unless— 

 (a) to raise a point of order; or 

 (b) to call attention to the absence of a quorum; or 

 (c) to make a personal explanation under clause 7.14; or 

7.14 Personal explanation 

(1) A member who wishes to make a personal explanation relating to a matter referred to by another 
member who is then speaking must indicate to the presiding member his or her intention to make a 
personal explanation. 

(2) The presiding member is to determine whether the personal explanation is to be heard 
immediately or at the conclusion of the speech by the other member. 

(3) The presiding member is to decide on the duration of a personal explanation, but the time period is 
to be no longer than 5 minutes. 

(4) A member making a personal explanation must confine his or her observations to a succinct 
statement relating to the specific part of the speech at which he or she may have been misunderstood. 

7.15 No reopening of discussion 

A member must not reopen a discussion on any decision of the Council or committee, except for the 
purposes on moving a revocation motion. 

7.16 Adverse reflection  

(1) A member must not reflect adversely on a decision of the Council or a committee except on a 
motion that the decision be revoked or changed. 

(2) A member must not, in a meeting open to the public— 

 (a) reflect adversely on the character or actions of another member or employee; or 

 (b) impute any improper motive to a member or employee. 

7.17 Withdrawal of adverse reflection or offensive language  

A member who, in the opinion of the presiding member— 

 (a) reflects adversely on the character or actions of another member or employee; or 

 (b) imputes any motive to a member or employee; or 

 (c) uses an expression that is offensive or objectionable, 

must, when directed by the presiding member, withdraw the reflection, imputation or expression and 
make a satisfactory apology. 

 

PART 8—PRESERVING ORDER 

8.1 Presiding member to preserve order 

(1) The presiding member is to preserve order, and, whenever he or she considers it necessary, may 
call any member to order. 

(2) When the presiding member speaks under subclause (1), any member then speaking, or indicating 
that he or she wishes to speak is to immediately sit down and every member present to be silent so 
that the presiding member may be heard without interruption. 
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8.2 Point of Order 

(1) The following are to be recognised as valid points of order— 

 (a) the violation of any written law, including this local law; or  

 (b) a speaker’s remarks not being relevant to the motion or amendment being debated (see clause 
7.8); or 

 (c) a speaker’s use of offensive or objectionable expressions (see clause 7.16). 

(2) A member rising to express a difference of opinion, or to contradict a speaker, shall not be 
recognised as raising a point of order. 

(3) Despite anything in this local law to the contrary, a point of order— 

 (a) takes precedence over any discussion; and 

 (b) until determined by the presiding member, suspends the consideration or discussion of any 
matter. 

8.3 Procedures on a point of order 

(1) A member who is addressing the presiding member shall not be interrupted except on a point of 
order. 

(2) A member interrupted on a point of order is to resume his or her seat until the member raising the 
point of order has been heard.  

(3) A member raising a point of order shall specify one of the grounds in subclause 8.2(1) and in the 
case of item (a) must state the provision of this local law, the other written law or the Code of Conduct 
believed to be breached. 

8.4 Ruling by the presiding member 

(1) The presiding member is to rule on any point of order which is raised by either upholding or 
rejecting the point of order. 

(2) A ruling by the presiding member on a point of order is to be final unless the majority of members 
then present and voting, on a procedural motion moved immediately after the ruling, dissent from the 
ruling. 

(3) Subject to a motion of dissent being carried under subclause (2), if the presiding member rules 
that— 

 (a) any motion, amendment or other matter before the meeting is out of order, it is not to be 
considered further; and 

 (b) a statement made or act done by a member is out of order, the presiding member may direct 
the member to make an explanation, retraction or apology. 

8.5 Continued breach of order 

If a member— 

 (a) persists in any conduct the presiding member has ruled is out of order; or 

 (b) fails or refuses to comply with a direction from the presiding member, 

the presiding member may direct the member to refrain from taking any further part in the matter 
under discussion on that item, other than by voting, and the member must comply with that 
direction. 

8.6 Right of the presiding member to adjourn 

(1) For the purpose of preserving or regaining order, the presiding member may adjourn the meeting 
for a period not exceeding 30 minutes. 

(2) On resumption, the debate is to continue at the point at which the meeting was adjourned. 

(3) If, at any one meeting, the presiding member adjourns the meeting more than once for the purpose 
of preserving or regaining order, the second or subsequent adjournment may be to a later time on the 
same day or to another day. 

 

PART 9—MOTIONS AND AMENDMENTS 

9.1 Motions to be stated and in writing 

Any member who wishes to move a substantive motion, or an amendment to a substantive motion— 

 (a) is to state the substance of the motion before speaking to it, and 

 (b) is to put the motion or amendment in writing if required by the presiding member. 

9.2 Motions to be seconded 

(1) A substantive motion or an amendment to a substantive motion is not open to debate until it has 
been seconded. 

(2) A motion to revoke or change a decision made at a Council or a committee meeting is not open to 
debate unless the motion has the support required under regulation 10 of the Regulations (see clause 
13.3). 

9.3 Unopposed business 

(1) Immediately after a substantive motion or amendment has been moved and seconded, the 
presiding member may ask the meeting if any member opposes it. 
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(2) If no member opposes the motion, the presiding member may declare the motion carried without 
debate and without taking a vote. 

(3) A motion declared carried under the clause is to be recorded in the minutes as a unanimous 
decision of the meeting. 

(4) If a member opposes a motion, the motion is to be dealt with under this Part. 

(5) This clause does not apply to any motion or decision to revoke or change a decision that has been 
made at a Council or committee meeting.  

9.4 Only one substantive motion at a time 

The Council or committee— 

 (a) is not to accept a substantive motion while another substantive motion is being debated, and 

 (b) is not to consider more than one substantive motion at a time. 

9.5 Division of complicated motions 

The presiding member may require that a complex substantive motion, or a complex amendment to a 
substantive motion, is to be broken down and put in the form of more than one motion, each of which 
is to be put in sequence. 

9.6 Order of call in debate 

(1) The presiding member is to call speakers to a substantive motion in the following order— 

 (a) the mover to state the motion; 

 (b) a seconder to the motion; 

 (c) the mover to speak to the motion; 

 (d) the seconder to speak to the motion; 

 (e) a speaker against the motion; 

 (f) a speaker for the motion; 

 (g) other speakers against and for the motion, alternating where possible; and 

 (h) mover takes right of reply, which closes debate. 

9.7 Limit of debate 

The presiding member may offer the right of reply and put a substantive motion to the vote if he or 
she believes that sufficient discussion has taken place and where no other member has given an 
indication to speak to the motion. 

9.8 Member may require motion to be read 

A member may require the motion under discussion to be read at any time during a debate, but not so 
as to interrupt any other member who is speaking. 

9.9 Consent of seconder required for alteration 

The mover of a substantive motion may not alter the wording of the substantive motion without the 
consent of the seconder. 

9.10 Amendments 

(1) A member may move an amendment to a substantive motion at any time during debate on the 
motion, except— 

 (a) if the mover has been called by the presiding member to exercise the right of reply; or 

 (b) if the member has already spoken to the substantive motion; or 

 (c) if another amendment is being debated, or has not been withdrawn, carried or lost; or 

 (d) during debate on a procedural motion. 

(2) An amendment must be relevant to the substantive motion to which it is moved and must not 
have the effect of negating the substantive motion. 

(3) An amendment to a substantive motion is to take only one of the following forms— 

 (a) that certain words be omitted; or 

 (b) that certain parts be omitted and others substituted or added; or 

 (c) that certain words be added. 

(4) Only one amendment is to be debated at a time, but as often as an amendment is withdrawn, 
carried or lost, another amendment may be moved before the substantive motion is put to the vote. 

(5) Where an amendment is carried, the substantive motion as amended is, for all purposes of 
subsequent debate, to be treated as the substantive motion. 

(6) The mover of an amendment has the right of reply at the conclusion of the discussion on the 
amendment and the right of reply is to be confined to rebutting arguments raised by previous 
speakers and no new matter is to be introduced. 

9.11 Withdrawal of motion and amendments 

(1) The Council or a committee may, without debate, grant leave to withdraw a substantive motion or 
amendment on the request of the mover of the motion or amendment if— 

 (a) it has the approval of the seconder; and 

 (b) there is no voice expressed to the contrary by any member. 
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(2) If either paragraph (a) or (b) of subclause (1) do not apply, the discussion on the motion or 
amendment is to continue. 

(3) Where an amendment has been proposed to a substantive motion, the substantive motion is not to 
be withdrawn, except by consent of the majority of members present, until the amendment proposed 
has been withdrawn or lost. 

9.12 Right of reply 

(1) The mover of a substantive motion has the right of reply. 

(2) The right of reply may be exercised only— 

 (a) where no amendment is moved to the substantive motion—at the conclusion of the discussion 
on the motion; or 

 (b) where one or more amendments have been moved to the substantive motion—at the 
conclusion of the discussion on the substantive motion and any amendments. 

(3) After the mover of the substantive motion has commenced the reply— 

 (a) no other member is to speak on the motion; and 

 (b) there is to be no further discussion on, or any further amendment to, the motion. 

(4) The right of reply is to be confined to rebutting arguments raised by previous speakers and no new 
matter is to be introduced. 

(5) At the conclusion of the right of reply, the substantive motion, or the substantive motion as 
amended, is immediately to be put to the vote. 

 
PART 10—PROCEDURAL MOTIONS 

10.1 Permissible procedural motions 

In addition to the right to move an amendment to a substantive motion, a member may move any of 
the following procedural motions— 

 (a) that the item be deferred; 

 (b) that the item be referred back to a committee (or the CEO); 

 (c) that the debate be adjourned; 

 (d) that the motion be now put; 

 (e) that the meeting be closed to members of the public (see clause 5.2); 

 (f) that the ruling of the presiding member be disagreed with;  

 (g) that the meeting now adjourn; and 

 (h) that the meeting be now closed. 

10.2 No debate 

(1) The mover of a motion stated in paragraphs (a), (b), (c), (e), (f), (g) or (h) of clause 10.1 may speak 
to the motion for not more than 5 minutes, the seconder is not to speak other than to formally second 
the motion, and there is to be no debate on the motion. 

(2) The mover of a motion stated in paragraph (d) of clause 10.1 may not speak to the motion, the 
seconder is not to speak other than to formally second the motion, and there is to be no debate on the 
motion. 

10.3 Who may move 

With the exception of subclause 10.1(f), a member who has moved, seconded or spoken for or against 
the substantive motion, or any amendment to the substantive motion, cannot move a procedural 
motion which, if carried, would close the debate on the substantive motion or amendment. 

10.4 Right of reply on motion 

The carrying of a procedural motion which closes debate on the substantive motion or amendment 
and forces a decision on the substantive motion or amendment does not deny the right of reply to the 
mover of the motion or amendment. 

10.5 Motion be deferred—when moved, how dealt with and effect 

(1) A member may— 

 (a) at the conclusion of the mover’s opening speech to the substantive motion or amendment; or 

 (b) if the mover elects not to speak on the substantive motion or amendment, prior to any debate 
on the motion; 

move a motion without notice, that the matter be deferred to a specified time or date. 

(2) Should the motion to defer be carried there shall be no further debate on the substantive motion 
until the time and date specified in the motion. 

(3) A motion “that the motion be deferred” must not be moved in respect of the election of a presiding 
member, Mayor or Deputy Mayor. 

10.6 That the item be referred back to a committee (or CEO)—when moved and how dealt with and 
effect 

(1) Where the matter before Council is a recommendation from a committee of the Council, any 
member may at the conclusion of the speech of any other member, move without notice that the 
matter be referred back to the committee. 



86 GOVERNMENT GAZETTE, WA 15 January 2016 

(2) In addition to permissions to speak in 10.2(1), the presiding member of the committee or in the 
absence of the presiding member, a member thereof, may speak for not more than 3 minutes, but no 
other debate shall be allowed. 

(3) In the case of a committee of which no member of Council present at the meeting is a member of 
the committee whose recommendation is the matter before Council, the motion shall be put to the 
vote after the mover has spoken. 

(4) If a motion “that the item be referred back to a committee (or the CEO)” is carried, debate on the 
substantive motion and any amendment is to cease and the substantive motion, excluding any 
amendment, is to be referred back to the appropriate committee or the CEO for further consideration. 

(5) If the motion “that the item be referred back to a committee (or the CEO)” is lost, debate on the 
substantive motion or amendment is to continue. 

10.7 Debate be adjourned—when moved, how dealt with and effect 

(1) A member may, at the conclusion of a speech of any other member move, without notice, that the 
debate be adjourned to a later hour on the same day or to any other day. 

(2) If the matter then before the meeting is a recommendation from a committee, the presiding 
member of the committee concerned, or in the absence of the presiding member a member thereof, 
may speak for not more than 3 minutes. 

(3) On a motion for the adjournment of a debate being carried— 

 (a) the debate is to cease and is be resumed at the date and time specified as required in 
subclause (1) and at the point where it was interrupted; and 

 (b) the names of members who have spoken on the matter prior to the adjournment are to be 
recorded in the minutes; and 

 (c) the provisions of clause 7.9 apply when the debate is resumed. 

(4) At the same meeting no member shall move or second more than one motion for adjournment of 
the same debate. 

(5) A motion “that the debate be adjourned” must not be moved in respect of the election of a presiding 
member, Mayor or Deputy Mayor. 

10.8 Motion be now put—when moved, how dealt with and effect 

(1) A member may, at the conclusion of the speech of any other member, move without notice, that the 
substantive motion or amendment be now put and upon the motion being seconded, it shall 
immediately be voted upon without debate. 

(2) A motion that the substantive motion or amendment be now put shall not be carried unless it is 
supported by a 75% majority (rounded up to the nearest whole number) of the members present. 

(3) If the motion “that the motion be now put” is carried during debate on a substantive motion 
without amendment, the presiding member is to offer the right of reply to the mover who is permitted 
to speak in reply for no more than 3 minutes and then immediately put the motion without further 
debate. 

(4) If the motion “that the motion be now put” is carried during debate of an amendment, the 
presiding member is to put the amendment to the vote without further debate. 

10.9 The meeting be closed to members of the public—when moved, how dealt with and effect 

(1) A member may, at the conclusion of the speech of any other member, move without notice, that the 
meeting be closed to members of the public. 

(2) If a motion “that the meeting be closed to members of the public” is carried then the presiding 
member is to close the meeting in accordance with clause 5.2. 

10.10 Ruling of the presiding member be disagreed with—when moved, how dealt with and effect 

(1) A member may, provided it is done immediately, move that a ruling of the presiding member be 
disagreed with. 

(2) On a motion that the ruling of the presiding member be disagreed with, the mover may speak for 
not more than 3 minutes and the seconder shall not speak other than to formally second the motion. 

(3) If a motion under subclause (1) is carried, that ruling is to have no effect and the meeting is to 
proceed accordingly. 

10.11 Meeting now adjourned—when moved, how dealt with and effect 

(1) A member may, at the conclusion of the speech of any other member or on the conclusion of any 
business, move without notice that the meeting be adjourned and that motion shall state a time and 
date to which the adjournment is to be made. 

(2) On a motion to adjourn, the mover may speak for not more than 3 minutes, the seconder shall not 
speak other than to formally second and the mover of a substantive motion or amendment (if any) 
which is then under debate, may speak for not more than 3 minutes, but no other debate shall be 
allowed. 

(3) Where debate on a motion is interrupted by an adjournment— 

 (a)  the debate is to cease and is to be resumed at the date and time specified as required in 
subclause (1) and at the point where it was interrupted; and 
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 (b) the names of members who have spoken on the matter prior to the adjournment are to be 
recorded in the minutes; and 

 (c) the provisions of clause 7.9 apply when the debate is resumed. 

(4) If a motion “that the meeting now adjourn” is lost, no similar motion is to be moved until— 

 (a) after the conclusion of the business under discussion at the time the motion was moved; or 

 (b) if the motion was moved on the conclusion of an item of business, after the conclusion of the 
next item of business, or 

 (c) after the conclusion of any other business allowed precedence by the meeting.  

(5) A member must not, at the same meeting, move or second more than one motion for the 
adjournment of the meeting. 

10.12 The meeting be now closed—when moved, how dealt with and effect 

(1) A member may, at the conclusion of a speech of any other member or the conclusion of any 
business move, without notice, that the meeting be now closed. 

(2) If a motion “that the meeting be now closed”, is carried, then— 

 (a) the presiding member is to close the meeting, and no further business may be transacted; and 

 (b) any business outstanding on the agenda for that meeting shall be carried forward to the 
agenda for the next ordinary meeting. 

(3) If the motion “that the meeting be now closed” is carried at a meeting of the Council— 

 (a) the names of members who have spoken on the matter are to be recorded in the minutes; and 

 (b) the provisions of clause 7.9 apply when the outstanding business is resumed. 

 

PART 11—VOTING 

11.1 Motion—when put 

(1) Immediately after the debate on any motion is concluded and the right of reply has been exercised, 
the presiding member— 

 (a) is to put the motion to the meeting; and 

 (b) if requested by a member, is again to state the terms of the motion. 

(2) When the presiding member is putting a motion to the vote, no member shall walk out of or across 
the meeting room. 

11.2 Voting 

Voting is dealt with in the Act and the Regulations. 

11.3 Majorities required for decisions 

The majorities required for decisions of the Council and committees are dealt with in the Act. 

11.4 Method of taking vote 

(1) In taking the vote on any substantive motion or amendment, the presiding member— 

 (a) is to put the motion, first in the affirmative, and then in the negative; and 

 (b) may put the motion in this way as often as may be necessary to enable him or her to 
determine whether the affirmative or the negative has the majority of votes; and 

 (c) is to count and determine the votes of members in any way (such as electronically or by a 
show of hands) that enables a record to be taken of each member’s vote; and 

 (d) subject to this clause, is to declare the result. 

 

PART 12—MINUTES  

12.1 Keeping of minutes 

The keeping and confirmation of minutes are dealt with in the Act. 

12.2 Content of minutes 

(1) The content of minutes is dealt with in the Regulations. 

(2) In addition to the matters required by the Regulations, the minutes of a meeting are to include— 

 (a) where an application for approval is refused or the authorisation of a licence, permit or 
certificate is otherwise withheld or cancelled, the reasons for the decision; and 

 (b) the names of members voting in the affirmative and the names of the members voting in the 
negative. 

12.3 Public inspection of unconfirmed minutes 

The public inspection of unconfirmed minutes is dealt with in the Regulations. 

12.4 Confirmation of minutes 

(1) Confirmation of minutes is dealt with in the Act and clause 4.4. 

(2) When minutes are being confirmed, discussion is not to be permitted other than discussion as to 
their accuracy as a record of the proceedings. 
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PART 13—IMPLEMENTING DECISIONS AND REVOCATION MOTIONS 

13.1 Meaning of terms 

In this Part— 

authorisation means a licence, permit, approval or other means of authorising a person to do 
anything; 

implement, in relation to a decision, includes— 

 (a) written notice of the decision to a person affected by, or with an interest in, the 
decision; and 

 (b) take any other action to give effect to the decision; and 

valid notice of revocation motion means a notice of a revocation motion that— 

 (a) complies with the requirements of the Act, Regulations and this local law and may be 
considered, but has not yet been considered, by the Council or a committee as the case 
may be; and 

 (b) if carried and implemented, would result in the decision being revoked or being 
substantially different. 

13.2 Implementing a decision 

(1) Subject to subclause (3), and unless a resolution is made under subclause (2), a decision made at a 
meeting is not to be implemented by the CEO or any other person before the close of business on the 
first clear working day after the close of the meeting at which the decision was made. 

(2) The Council or a committee may, by resolution carried at the same meeting at which a decision 
was made, request the CEO to take immediate action to implement the decision. 

(3) A decision made at a meeting is not to be implemented by the CEO or any other person— 

 (a) if, before commencing any implementation action, the CEO or that person is given a valid 
notice of revocation motion, and 

 (b) unless and until the valid notice of revocation motion has been determined by the Council or 
the committee as the case may be. 

13.3 Requirements to revoke or change decisions 

The requirements for revoking or changing decisions made at a meeting are dealt with in regulation 
10 of the Regulations.  

13.4 Limitations on powers to revoke or change decisions 

(1) Subject to subclause (2), the Council or a committee is not to consider a revocation motion— 

 (a) where, at the time the motion is moved or notice is given, any action has been taken under 
clause 13.2 to implement the decision; or 

 (b) where the decision is procedural in its form or effect. 

(2) The Council or a committee may consider a revocation motion of the kind described in 
subclause (1)(a) if the motion is accompanied by a written statement, by or on behalf of the CEO, of 
the legal and financial consequences of the motion being carried. 

13.5 Revocation motion at the same meeting—procedure 

(1) A member who wishes to move a revocation motion at the same meeting where the decision is 
made must— 

 (a)  clearly identify the decision to be revoked or changed; and 

 (b)  clearly state the reason for the decision to be revoked or changed. 

(2) If the CEO receives a notice of a revocation motion to revoke a decision made at a meeting before 
the close of that meeting, the CEO must immediately advise the presiding member of the substance of 
the revocation motion and raise it as an item of urgent business under clause 4.8. 

(3) Where the presiding member is advised of a revocation motion under subclause (2), he or she is 
to— 

 (a) advise the meeting of the notice; and 

 (b) state the substance of the revocation motion; and 

 (c) determine whether there is sufficient support under clause 13.3; and 

 (d) if there is sufficient support, deal with the revocation motion. 

13.6 Revocation motion after the meeting—procedure 

(1) A member wishing to move a revocation motion at a future meeting of the Council or a committee 
must give to the CEO notice of the revocation motion, which is to— 

 (a) be in writing; and 

 (b) specify the decision proposed to be revoked or changed; and 

 (c) include a reason or reasons for the revocation motion; and 

 (d) be supported by the number of members required under the Regulations (refer to clause 13.3); 
and 

 (e) specify the date of the ordinary or special meeting of the Council or the committee where it is 
to be presented, as the case may be; and 
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(2) If a notice of motion to revoke or change a decision of the Council or a committee is received after 
the closure of the meeting at which the decision was made, implementation of the decision under 
clause 13.2(1) is not to be withheld unless the notice of motion has the support in writing of the 
number of members required to support the motion under regulation 10 of the Regulations (refer to 
clause 13.3). 

 

PART 14—COMMITTEES 

14.1 Establishment and appointment of committees 

(1) The establishment of committees is dealt with in the Act. 

(2) A Council resolution to establish a committee under section 5.9 of the Act is to include— 

 (a) the terms of reference of the committee; and 

 (b) the number of Council members, employees and other persons to be appointed to the 
committee; and 

 (c) the names or titles of the Council members or employees to be appointed to the committee; 
and 

 (d) the names of other persons to be appointed to the committee or an explanation of the 
procedure to be followed to determine the appointments; and 

 (e) details of the delegation of any powers or duties to the committee under section 5.16 of the 
Act. 

(3) These local laws are to apply to the conduct of committee meetings. 

14.2 Types of Committees 

The types of committees are dealt with in the Act. 

14.3 Delegation of some powers and duties to certain committees 

The delegation of some powers and duties to certain committees is dealt with in the Act. 

14.4 Limits on delegation of powers and duties to certain committees 

The limits on the delegation of powers and duties to certain committees are dealt with in the Act. 

14.5 Appointment of committee members 

The appointment of committee members is dealt with in the Act. 

14.6 Tenure of committee membership 

Tenure of committee membership is dealt with in the Act. 

14.7 Appointment of deputies 

The appointment of a person to be a deputy member of a committee is dealt with in the Act. 

14.8 Resignation of committee members 

The resignation of committee members is dealt with in the Regulations. 

14.9 Register of delegations to committees 

The register of delegations to committees is dealt with in the Act 

14.10 Committee to report 

A committee— 

 (a) is answerable to the Council, and 

 (b) is to report on its activities when, and to the extent, required by Council. 

 

PART 15—MEETINGS OF ELECTORS 

15.1 Terms used: electors 

For the purpose of this Part of this local law the term electors has additional meaning as given to it 
under the Act. 

15.2 Electors’ general meetings 

Electors’ general meetings are dealt with in the Act. 

15.3 Matters for discussion at electors’ general meetings 

The matters to be discussed at electors’ general meetings are dealt with in the Regulations. 

15.4 Electors’ special meetings 

Electors’ special meetings are dealt with in the Act. 

15.5 Requests for electors’ special meetings 

Requests for electors’ special meetings are dealt with in the Regulations. 

15.6 Convening electors’ meetings 

Convening electors’ meetings is dealt with in the Act. 
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15.7 Who presides at electors’ meetings 

Who presides at electors’ meetings is dealt with in the Act. 

15.8 Procedure for electors’ meetings 

(1) The procedure for electors’ meetings is dealt with in the Act and Regulations. 

(2) In exercising his or her discretion to determine the procedure to be followed at an electors’ 
meetings, the presiding member is to have regard to these local laws. 

15.9 Participation of non-electors 

A person who is not an elector of the local government shall not take part in any discussion at an 
electors’ meeting. 

15.10 Voting at electors’ meetings 

Voting at electors’ meetings is dealt with in the Regulations. 

15.11 Minutes of electors’ meetings 

Minutes of electors’ meetings are dealt with in the Act. 

15.12 Decisions made at electors meetings 

Decisions of electors’ meetings are dealt with in the Act. 

 

PART 16—SUSPENSION OF LOCAL LAW 

16.1 Suspension of this local law 

(1) A member may, at any time, move that the operation of one or more of the provisions of this local 
law be suspended. 

(2) A member moving a motion under subclause (1) is to identify the clause or clauses to be 
suspended, and state the reasons for the motion, but no other discussion is to take place. 

(3) A motion under subclause (1) which is seconded and carried is to suspend the operation of the 
clause or clauses to which the motion relates for the duration of the discussion on any matter, unless 
the meeting resolves otherwise. 

16.2 When this local law does not apply 

(1) In situations where— 

 (a) one or more provisions of this local law have been suspended, or 

 (b) a matter is not regulated by the Act, the Regulations or this local law, 

the presiding member is to decide questions relating to the conduct of the meeting.  

(2) The decision of the presiding member under subclause (1) is final, except where a motion of dissent 
is moved and carried under clause 10.10. 

(3) Notwithstanding the provisions of subclause (1), the presiding member may call for a vote on a 
ruling open to him or her under subclause (1).  

(4) The vote is to be taken without a motion and without debate and the presiding member shall be 
bound by the outcome of the vote. 

 

PART 17—ENFORCEMENT 

17.1 Breach of this local law  

(1) The presiding member at a meeting shall be responsible for ensuring that this local law is 
complied with during the course of the meeting. 

(2) A person who breaches a provision of this local law commits an offence. 

(3) A breach of a provision of this local law by members is dealt with in the Act and the Rules of 
Conduct Regulations. 

17.2 Who can complain 

Who can complain in respect of a breach of this local law is dealt with in the Act. 

17.3 Penalty for breach 

A person who breaches a provision of this local law commits an offence.  

Penalty: $1,000, and daily penalty of $100. 

17.4 Who can prosecute 

(1) Who can prosecute is dealt with in the Act. 

(2) The provisions of this local law may be enforced by proceedings in accordance with the Act but 
only following the specific direction of the Council or committee by resolution carried by an absolute 
majority. 

(3) Unless the Council directs otherwise a prosecution for an offence against this local law is to be 
commenced by the CEO. 

(4) The taking of prosecution proceedings for an offence under this local law, or the possibility of 
prosecution proceedings being taken does not in any way preclude or limit the making of a complaint 
under the Act. 
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(5) Notwithstanding subclause (4), neither the presiding member nor the CEO should undertake 
prosecution proceedings for an offence under this local law if the presiding member or CEO has made 
a complaint in respect of the same matter under the Act and that complaint has not been determined 
by the Standards Panel, or if the complaint has been determined and the member complained about 
has been dealt with by the imposition of any of the sanctions. 

———— 

 

Dated 5 January 2016. 

The Common Seal of the City of Swan was affixed in the presence of— 

MICHAEL WAINWRIGHT, Mayor. 
COLIN LINDSAY CAMERON, A/Chief Executive Officer. 

 

 

 

 

 

 

 

 

 

——————————— 
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LOCAL GOVERNMENT ACT 1995 

BIOSECURITY AND AGRICULTURE MANAGEMENT ACT 2007 

Shire of Esperance 

REPEAL LOCAL LAW 2015 

In pursuance of the powers conferred upon it by the Local Government Act 1995 and 
under all other powers enabling it, the Council of the Shire of Esperance resolved on 
28th July 2015 to make the following local law. 

1.1 Citation 

This local law may be cited as the Shire of Esperance Repeal Local Law 2015. 

1.2 Commencement 

This local law comes into operation 14 days after the date of its publication in the 
Government Gazette. 

1.3 Repeal 

The following local laws are repealed— 

 (a) Shire of Esperance Pest Plants By-Laws 1979, published in the Government 
Gazette on 18th July 1980 and as amended and published in the 
Government Gazette on 22nd December 1998; and 

 (b) Shire of Esperance Local Laws Relating to Signs 2004, published in the 
Government Gazette on 13th January 2004. 

———— 

 

Dated this 14th day of January 2016. 

The Common Seal of the Shire of Esperance was affixed by authority of a resolution 
of the Council in the presence of— 

V. BROWN, Shire President. 
W. M. SCOTT, Chief Executive Officer. 

 
 

——————————— 



LG302* 

LOCAL GOVERNMENT ACT 1995 

Shire of Ravensthorpe 

FENCING AMENDMENT LOCAL LAW 2015 

Under the powers conferred by the Local Government Act 1995 and under all other 
powers enabling it the Council of the Shire of Ravensthorpe resolved on the 17th day 
of December 2015 to make the following local law. 

1. Citation 

This Local Law may be cited as the Shire of Ravensthorpe Fencing Amendment 
Local Law 2015. 

2. Principal Local Law 

In this local law, the Shire of Ravensthorpe Fencing Local Law 2015 as published in 
the Government Gazette on 22 May 2015 is referred to as the Principal Local Law. 
The Principal Local Law is amended. 

3. Clause 5(1) amended 

Delete clause 5(1) and insert— 

 (1)  A person shall not erect a dividing fence or a boundary fence that is not a 
sufficient fence. 

4. Clause 19 amended 

Delete clause 19 and insert— 

19. Objection and Appeal 

When the local government makes a decision under clause 3.2, the provisions of 
Part 9 Division 1 of the Local Government Act 1995, and regulation 33 of the 
Local Government (Functions and General) Regulations 1996, apply to that 
decision. 

5. Schedule 3 amended 

In Schedule 3 delete clauses 1 and 2 and insert— 

 1. In the case of a non-electrified fence, a sufficient fence on a Rural Lot and a 
Rural Residential Lot is a fence of posts and wire construction, the minimum 
specifications for which are— 

 (a) wire shall be high tensile wire and not less than 2.5mm. A minimum 
of seven wires shall be used, generally with the lower wires spaced 
closer together than the higher wires so as to prevent smaller stock 
passing through, and connected to posts in all cases. 

 (b) posts shall be of indigenous timber or other suitable material 
including— 

 (i) timber impregnated with a termite and fungicidal preservative; 

 (ii) standard iron star pickets; or  

 (iii) concrete; 

  cut not less than 1650mm long x 50mm diameter at small end if round 
or 125mm x 60mm if split or sawn. Posts to be set minimum 550mm in 
the ground and 1100mm above the ground; and 

 (c) strainer posts shall be not less than 2250mm long and 50mm diameter 
at the small end (tubular steel to be 50mm in diameter) and shall be 
cut from indigenous timber or other suitable material. These shall be 
placed a minimum of 1000mm in the ground. 

 2. An electrified fence having five wires only is a sufficient fence if constructed 
generally in accordance with (1). 

 

———— 

 

Dated this 17th day of December 2015. 

The Common Seal of the Shire of Ravensthorpe was affixed in the presence of— 

KEITH DUNLOP, President. 
IAN FITZGERALD, Chief Executive Officer. 

 

 

 

——————————— 



 



 

 

 

LOCAL GOVERNMENT ACT 1995 

 

 

 

SHIRE OF SANDSTONE 

 

 

 

ACTIVITIES IN THOROUGHFARES AND PUBLIC PLACES AND 

TRADING AMENDMENT LOCAL LAW 2015 

 

 

 

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling 
it, the Council of the Shire of Sandstone resolved on 18 December 2015 to make the following local 
law. 

1. Citation 

This local law may be cited as the Shire of Sandstone Activities in Thoroughfares and Public Places 
and Trading Amendment Local Law 2015. 

2. Commencement 

This local law will come into operation 14 days after publication in the Government Gazette. 

3. Principal Local Law 

In this local law, the Shire of Sandstone Activities in Thoroughfares and Public Places and Trading 
Local Law published in the Government Gazette on 23 March 2004, is referred to as the principal 
local law. The principal local law is amended. 

4. Clause 1.2 amended 

In clause 1.2— 

 (a) Delete the following definitions— 

“liquor”; 

“lot”; 

“permit”; 

“town planning scheme”. 

 (b) Insert in alphabetical order— 

“liquor” has the meaning given to it in section 3 of the Liquor Control Act 1988; 

“local planning scheme” means a town planning scheme of the local government made 
under the Planning and Development Act 2005; 

“lot” has the meaning given to it in the Planning and Development Act 2005; 

“nuisance” means— 

 (a) any activity, thing, condition, circumstance, or state of affairs caused or 
contributed to by a person which is injurious or dangerous to the health of 
another person of normal susceptibility, or which has a disturbing effect on the 
state of reasonable physical, mental or social well-being of another person. 

 (b) anything a person does or permits or causes to be done which interferes with or is 
likely to interfere with the enjoyment or safe use by another person of any public 
place; or 

 (c) anything a person does on public or private land which unreasonably detracts 
from or interferes with the enjoyment or value of land owned by another person, 
provided that anything done in accordance with the law or a legal right or which 
is consistent with the standard of behaviour in the relevant locality shall not be 
unreasonable for the purpose of this local law; 

“permit” means a permit or approval in whatever form, issued under this local law; 

5. Clause 2.3 amended 

In clause 2.3 delete the subclause (1)(a) and insert— 

 (a) that is permitted under the Liquor Control Act 1988 or under another written law; or 

6. Clause 2.4 amended 

In clause 2.4 delete the definition of “acceptable material” and insert— 

“acceptable material” means any material which will create a hard surface, and includes— 

 (a) compacted gravel; 



 (b) concrete; 

 (c) brick paving; 

 (d) bitumen seal or asphalt; or 

 (e) other treatment approved by the local government. 

7. Clause 3.2 amended 

In clause 3.2— 

 (a) Delete the word “direction” from the title. 

 (b) Delete subclause 3.2(2) and insert— 

(2) Notwithstanding subclause (1), a permit is not required for a portable sign which complies with 
clause 3.4. 

8. Clause 3.4 amended 

Delete clause 3.4 and insert— 

A portable sign shall— 

 (i) not exceed an area of 1 square metre ; 

 (ii) not exceed 750mm horizontally; 

 (iii) relate only to the business activity; 

 (iv) is in place only during the hours of the activity or the event being advertised; 

 (v) contain letters not less than 200mm in height; 

 (vi) be secured in position in accordance with any requirements of the local government; 

 (vii) be placed so as not to impede or obstruct either vehicle or pedestrian traffic, or access to 
a place by any person; 

 (viii) be placed so as not to obstruct lines of sight for vehicle traffic; 

 (ix) be maintained in good condition; and 

 (x) be in compliance with any limitation of the number of signs notified in writing by the 
local government. 

9. Part 5 deleted 

Delete Part 5. 

10. Clause 6.2 amended 

In clause 6.2 delete subclause (2)(f) and insert— 

 (f) be accompanied by a description of the proposed stall. 

11. Clause 6.7 amended 

In clause 6.7 delete from the title the words “or to obtain a permit”. 

12. Clause 6.8 amended 

In clause 6.8— 

 (a) Delete subclause (1)(c) and insert— 

 (c) when selling goods by weight carry and use for that purpose, scales tested and certified 
in accordance with the provisions of the National Measurements Act 1960 
(Commonwealth). 

 (b) Delete subclause (2) and insert— 

 (2) A stallholder or trader shall not— 

 (a) deposit or store any box or basket containing goods on any part of a thoroughfare 
so as to obstruct the movement of pedestrians or vehicles; 

 (b) act in an offensive manner; 

 (c) use or cause to be used any apparatus or device including any flap or shelf, 
whereby the dimensions of a stall, vehicle or structure are increased beyond 
those specified in the permit; or 

 (d) in the case of a trader, carry on trading from a public place, unless there is 
adequate parking for customers’ vehicles reasonably close to the place of trading. 

13. Clause 7.1 amended 

Delete subclause 7.1(2) and insert— 

 (2) An application for a permit under this local law shall— 

 (a) be in writing, whether a prepared form, email or letter; 

 (b) be signed by or otherwise confirmed as being from the applicant; 

 (c) provide all information necessary in order to determine the application; and 

 (d) be forwarded to the CEO together with any fee imposed and determined by the local 
government under and in accordance with sections 6.16 to 6.19 of the Act. 



14. Clause 7.2 amended 

Delete subclause 7.2(2) and insert— 

 (2) If the local government approves an application for a permit, it is to issue to the applicant 
written approval. 

15. Clause 7.3 amended 

Delete subclause 7.3(a) and insert— 

 (a) the payment of a fee determined by the local government under and in accordance with 
sections 6.16 to 6.19 of the Act; 

16. Clause 7.7 amended 

In sub-clause 7.7(2)(b) delete the words “mutatis mutandis”. 

 

———— 

 

Dated this 23rd day of December 2015. 

The Common Seal of the Shire of Sandstone was affixed by authority of a resolution of Council in the 
presence of— 

B. L. WALTON, President. 

M. N. DOHNT, Chief Executive Officer. 

 

 

 

 

 

 

——————————— 

 



 

 

 

LOCAL GOVERNMENT ACT 1995 

 

 

 

SHIRE OF SANDSTONE 

 

 

 

EXTRACTIVE INDUSTRIES AMENDMENT LOCAL LAW 2015 

 

 

 

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling 
it, the Council of the Shire of Sandstone resolved on 18 December 2015 to make the following local 
law. 

1. Citation 

This local law may be cited as the Shire of Sandstone Extractive Industries Amendment Local Law 

2015. 

2. Commencement 

This local law will come into operation 14 days after publication in the Government Gazette. 

3. Principal Local Law 

In this local law, the Shire of Sandstone Extractive Industries Local Law published in the 
Government Gazette on 23 March 2004, is referred to as the principal local law. The principal local 
law is amended. 

4. Clause 1.1 amended 

In clause 1.1, insert in alphabetical order— 

“land”, unless the context otherwise requires, means the land on which the applicant proposes 
carrying on the extractive industry to which the applications relates; 

“occupier” has the meaning given to it in the Act; 

“owner” has the meaning given to it in the Act; 

5. Clause 2.1 amended 

Delete the penalty statement at the end of clause 2.1. 

6. Clause 2.3 amended 

In clause 2.3— 

 (a) In subclause 1 after “of the land” insert “and any occupier of the land”; 

 (b) delete subclause (1)(e) and insert— 

 (e) a certificate from a licensed surveyor certifying the correctness of— 

 (i) the extent of any existing excavation on the proposed excavation site; 

 (ii) the plan referred to in paragraph (a); and 

 (iii) the datum peg and related point referred to in paragraph (d); 

 (c) delete subclause (1)(k) 

 (d) renumber subclauses (1)(l) and (m) as subclauses (1)(k) and (l) 

7. Clause 3.2 amended 

Renumber clause 3.2 as clause 3.3. 

8. Clause 3.2 inserted 

After clause 3.1 insert— 

3.2 Transport of materials 

(1) The local government may, from time to time, prescribe by giving written notice to the 
licensee— 

 (a) that if the proposed routes are not suitable for the proposed haulage, the local 
government may determine alternative routes to be taken by the licensee for the 
transport of materials from the site through the roads within the district; 

 (b) the tonnage limits to be transported along a particular route; and 

 (c) the times during which materials from the site may be transported through the roads 
within the district. 



(2) The licensee must pay to the local government, as and when required by the local government, 
the costs or estimated costs, as determined by the local government, of repairs and maintenance 
to any road that are required as a result of the transport of materials from the site. 

(3) If a road on a route prescribed under subclause (1) is inadequate for the transport of materials 
from the site, the local government may require the licensee to pay all or part of the costs or 
estimated costs, as determined by the local government, of upgrading the road to the standard 
required by the local government for these purposes. 

(4) The local government shall refund to the licensee any payment made in excess of the costs 
incurred repairing or maintaining the road or making the road suitable for the proposed haulage. 

(5) Each licence is to be taken to be subject to a condition requiring the licensee to comply with 
this clause. 

9. Clause 5.1 amended 

After clause 5.1 (2) insert— 

(3) Subject to clause 5.2, any interest accrued in respect of the bond paid into the fund under 
subclause (2) is to be returned to the licensee at the completion of the restoration and 
reinstatement works required by the licence conditions or otherwise under this local law. 

10. Clause 5.2 amended 

After clause 5.2 (3) insert— 

(4) To avoid doubt, the local government’s powers under this clause 5.2 are in addition to its other 
enforcement powers under this local law. 

11. Clause 6.1 amended 

In clause 6.1— 

 (a) Delete paragraphs (c) and (d) and insert— 

 (c) 40 metres of any thoroughfare; 

 (d) 40 metres of any watercourse; or 

 (e) the minimum clearance to the estimated water table stipulated by the Department of 
Water or otherwise as required by the local government. 

 (b) Delete the penalty statement at the end of the clause. 

12. Clause 6.2 amended 

Delete the penalty statement at the end of clause 6.2. 

13. Clause 6.3 amended 

Delete the penalty statement at the end of clause 6.3. 

14. Clause 6.4 amended 

Delete the penalty statements at the end of subclause 6.4 (1) and subclause 6.4 (2). 

15. Clause 7.1 amended 

In subclause 7.1(1) delete “$10,000,000” and insert “$20,000,000”. 

16. Clause 7.3 amended 

 (a) Renumber subclauses 7.3(2) and 7.3(3) as subclauses 7.3(3) and 7.3(4). 

 (b) Delete subclause 7.3(1) and insert— 

(1) Where a licensee intends to cease carrying on an extractive industry— 

 (a) temporarily for a period in excess of 12 months; or 

 (b) permanently, 

the licensee shall, as well as complying with clause 7.4, give the local government written 
notice of the cessation not later than 1 week after those operations have ceased, and 
details of the period of intended cessation 

(2) In the case of a temporary cessation, the licensee shall provide details of— 

 (a) the period of the intended cessation; and 

 (b) caretaker arrangements. 

17. Clause 7.4 amended 

Delete the penalty statement at the end of clause 7.4. 

18. Clause 8.1 amended 

 (a) Insert as title to the clause 8.1 “Objections and review”. 

 (b) In clause 8.1 delete “regulations 33 and 34” and insert “regulation 33”. 

19. Part 9 amended 

Delete “Modified” from the title of Part 9. 



20. Clause 9.1 amended 

Delete clause 9.1 and insert— 

9.1 Offences and penalties 

(1) A person who breaches a provision of this local law commits an offence. 

(2) A person who commits an offence under this local law is liable, on conviction, to a penalty not 
exceeding $5,000 and, if the offence is of a continuing nature, to an additional penalty not 
exceeding $500 for each day or part of a day during which the offence had continued. 

21. Clause 9.2 amended 

Delete clause 9.2 and insert— 

9.2 Modified penalties 

(1) An offence against a clause specified in the Schedule is a prescribed offence for the purposes of 
section 9.16(1) of the Act. 

(2) The amount of the modified penalty for a prescribed offence is that specified adjacent to the 
clause in the Schedule. 

22. Schedule amended 

Delete the Schedule and insert— 

Schedule 

PRESCRIBED OFFENCES 

Clause Description 
Modified Penalty

$ 

2.1 Carry on extractive Industry without licence or in breach of 
terms and conditions 500 

6.1 Excavate near boundary 500 

6.2(a) Gateways not kept locked where required 500 

6.2(b) Warning signs not erected or maintained as required 500 

6.2(c) Excavation not drained as required 300 

6.3(a) Remove trees or shrubs near boundary without approval 300 

6.3(b) Store without required approval explosives or explosive devices 500 

6.3(c) Fill or excavate in breach of licence 500 

6.4(1)(a) Blasting without approval of the local government 300 

6.4(1)(b) Blasting outside times authorised 300 

6.4(1)(d) Blasting in breach of conditions imposed by the local government 300 

6.4(2) Blasting without approval on Saturday, Sunday or public
holiday 300 

9.1(1) All other offences not specified 200 
 

———— 

 

Dated this 23rd day of December 2015. 

The Common Seal of the Shire of Sandstone was affixed by authority of a resolution of Council in the 
presence of— 

B. L. WALTON, President. 

M. N. DOHNT, Chief Executive Officer. 

 

 

 

 

——————————— 

 



 

 

 

LOCAL GOVERNMENT ACT 1995 

 

 

 

SHIRE OF SANDSTONE 

 

 

 

MEETING PROCEDURES LOCAL LAW 2015 
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SHIRE OF SANDSTONE 

 

 

 

MEETING PROCEDURES LOCAL LAW 2015 

 

 

 

Under the powers conferred by the Local Government Act 1995 and under all other relevant powers, 
the Council of the Shire of Sandstone resolved on 18 December 2015 to adopt the following local law. 

 

PRELIMINARY PART 1—

1.1 Citation 

This local law may be cited as the Shire of Sandstone Meeting Procedures Local Law 2015. 

1.2 Commencement 

The local law comes into operation 14 days after the date of its publication in the Government 
Gazette. 

1.3 Application 

This local law provides rules and guidelines which apply to the conduct of meetings of the Council and 
its committees and to meetings of electors. 

1.4 Interpretation 

(1) In this local law unless the context otherwise requires— 

75% majority has the meaning given to it in the Act; 

absolute majority has the meaning given to it in the Act; 

Act means the Local Government Act 1995; 

CEO means the Chief Executive Officer of the local government; 

committee means a committee of the Council established under section 5.8 of the Act; 

committee meeting means a meeting of a committee; 

Council means the Council of the local government; 

local government means the Shire of Sandstone; 

meeting means a meeting of the Council or a committee, as the context requires; 

Member has the meaning given to it in the Act; 

Minister means the Minister for Local Government; 

Officer means an Officer of the local government; 

President means the President of the local government or other Presiding Member at a Council 
meeting under section 5.6 of the Act; 

Presiding Member means— 

 (a) in respect of the Council, the person presiding under section 5.6 of the Act; and 

 (b) in respect of a committee, the person presiding under sections 5.12, 5.13, and 5.14 of the 
Act; 

Regulations means the Local Government (Administration) Regulations 1996; 

simple majority means more than 50% of the members present and voting; and 

substantive motion means an original motion or an original motion as amended, but does not 
include an amendment or a procedural motion; 

(2) Unless otherwise defined in this local law, the terms and expressions used in this local law are to 
have the meaning given to them in the Act and Regulations. 

1.5 Repeal 

The Shire of Sandstone Standing Orders Local Law 2003 published in the Government Gazette on 
23 March 2004 is repealed. 



ESTABLISHMENT AND MEMBERSHIP OF COMMITTEES PART 2—

2.1 Establishment of committees 

(1) The establishment of committees is dealt with in the Act. 

(2) A Council resolution to establish a committee under section 5.8 of the Act is to include— 

 (a) the terms of reference of the committee; 

 (b) the number of Council Members, Officers and other persons to be appointed to the committee; 

 (c) the names or titles of the Council Members and Officers to be appointed to the committee; 

 (d) the names of other persons to be appointed to the committee or an explanation of the 
procedure to be followed to determine the appointments; and 

 (e) details of the delegation of any powers or duties to the committee under section 5.16 of the 
Act. 

2.2 Types of committees 

The types of committees are dealt with in the Act. 

2.3 Delegation of some powers and duties to certain committees 

The delegation of some powers and duties to certain committees is dealt with in the Act. 

2.4 Limits on delegation of powers and duties to certain committees 

The limits on the delegation of powers and duties to certain committees are dealt with in the Act. 

2.5 Appointment of committee members 

The appointment of committee members is dealt with in the Act. 

2.6 Tenure of committee membership 

Tenure of committee membership is dealt with in the Act. 

2.7 Resignation of committee members 

The resignation of committee members is dealt with in the Regulations. 

2.8 Register of delegations to committees 

The register of delegations to committees is dealt with in the Act. 

2.9 Committees to report 

A committee— 

 (a) is answerable to the Council; and 

 (b)  is to report on its activities when, and to the extent, required by the Council. 

 

CALLING AND CONVENING MEETINGS PART 3—

3.1 Ordinary and special Council meetings 

(1) Ordinary and special Council meetings are dealt with in the Act. 

(2) An ordinary meeting of the Council, held on a monthly basis or otherwise as determined by the 
Council, is for the purpose of considering and dealing with the ordinary business of the Council. 

(3) A special meeting of the Council is held for the purpose of considering and dealing with Council 
business that is urgent, complex in nature, for a particular purpose or confidential. 

3.2 Calling Council meetings 

The calling of Council meetings is dealt with in the Act. 

3.3 Convening Council meetings 

(1) The convening of a Council meeting is dealt with in the Act. 

(2) Subject to subclause (3), the CEO is to give at least 72 hours notice convening a special meeting of 
the Council. 

(3) Where, in the opinion of the President or at least one-third of the Members, there is a need to meet 
urgently, the CEO may give a lesser period of notice of a special Council meeting. 

3.4 Calling committee meetings 

The CEO is to call a meeting of any committee when requested by the President, the Presiding 
Member of a committee or any two members of that committee. 

3.5 Public notice of meetings 

Public notice of meetings is dealt with in the Regulations. 

 

PRESIDING MEMBER AND QUORUM PART 4—

4.1 Who presides 

Who presides at a Council meeting is dealt with in the Act. 

4.2 When the Deputy President can act 

When the Deputy President can act is dealt with in the Act. 



4.3 Who acts if no President 

Who acts if there is no President is dealt with in the Act. 

4.4 Election of Presiding Members of committees 

The election of Presiding Members of committees and their deputies is dealt with in the Act. 

4.5 Election of Deputy Presiding Members of committees 

The election of Deputy Presiding Members of committees is dealt with in the Act. 

4.6 Functions of Deputy Presiding Members 

The functions of Deputy Presiding Members are dealt with in the Act. 

4.7 Who acts if no Presiding Member 

Who acts if no Presiding Member is dealt with in the Act. 

4.8 Quorum for meetings 

The quorum for meetings is dealt with in the Act. 

4.9 Reduction of quorum for Council meetings 

The power of the Minister to reduce the number for a quorum and certain majorities is dealt with in 
the Act. 

4.10 Reduction of quorum for committee meetings 

The reduction of a quorum for committee meetings is dealt with in the Act. 

4.11 Procedure where no quorum to begin a meeting 

The procedure where there is no quorum to begin a meeting is dealt with in the Regulations. 

4.12 Procedure where quorum not present during a meeting 

If at any time during a meeting a quorum is not present, the Presiding Member is— 

 (a) immediately to suspend the proceedings of the meeting for a period of up to 1 hour; and 

 (b) if a quorum is not present at the expiry of that period, the Presiding Member is to adjourn the 
meeting to some future time or date. 

4.13 Names to be recorded 

At any meeting— 

 (a) at which there is not a quorum present; or 

 (b) which is adjourned for want of a quorum, 

the names of the Members then present are to be recorded in the minutes. 

 

BUSINESS OF A MEETING PART 5—

5.1 Business to be specified 

(1) No business is to be transacted at any ordinary meeting of the Council other than that specified in 
the agenda, without the approval of the Presiding Member or the Council. 

(2) No business is to be transacted at a special meeting of the Council other than that given in the 
notice as the purpose of the meeting. 

(3) Subject to subclause (4), no business is to be transacted at an adjourned meeting of the Council 
other than that— 

 (a) specified in the notice of the meeting which had been adjourned; and 

 (b) which remains unresolved. 

(4) Where a meeting is adjourned to the next ordinary meeting of the Council then, unless the Council 
resolves otherwise, the business unresolved at the adjourned meeting is to be dealt with before 
considering Reports at that ordinary meeting. 

5.2 Order of business 

(1) The order of business of an ordinary meeting of the Council shall be determined by the local 
government from time to time, and shall include— 

 1. Declaration of Opening/Announcement of Visitors 

 2. Announcements from the Presiding Member 

 3. Attendance 

 3.1 Present 

 3.2 Staff attending 

 3.3 Apologies 

 3.4 Approved leave of absence 

 4. Applications for leave of absence 

 5. Declaration of interest 

 6. Public Question Time 

 6.1 Response to previous public questions taken on notice 

 6.2 Public questions without notice 



 7. Confirmation of minutes 

 8. Presentations 

 8.1 Petitions 

 8.2 Presentations 

 8.3 Deputations 

 8.4 Delegates’ reports 

 9. Officer’s Reports 

 10. Motions of which previous notice has been given 

 11. Questions from Members without notice 

 12. New business of an urgent nature introduced by decision of the meeting 

 13. Meeting closed to public 

 14.1 Matters for which the meeting may be closed 

 14.2 Public reading of resolutions that may be made public 

 14. Closure 

(2) Unless otherwise decided by the Council, the order of business at any special meeting of the 
Council is to be the order in which that business stands in the agenda of the meeting. 

(3) In determining the order of business for any meeting of the Council, the provisions of the Act and 
Regulations relating to the time at which public question time is to be held are to be observed. 

5.3 Motions of which previous notice has been given 

(1) Unless the Act, Regulations or this local law otherwise provide, a Member may raise at a meeting 
such business as he or she considers appropriate, in the form of a motion, of which notice has been 
given in writing to the CEO and which has been included on the agenda. 

(2) A notice of motion under subclause (1) is to be given at least 7 clear working days before the 
meeting at which the motion is moved. 

(3) A notice of motion is to relate to the good governance of the district. 

(4) The CEO— 

 (a) may, with the concurrence of the President, exclude from the notice paper any notice of 
motion deemed to be, or likely to involve, a breach of any of this local law or any other written 
law; 

 (b) will inform Members on each occasion that a notice has been excluded and the reasons for 
that exclusion; 

 (c) may, after consultation with the Member where this is practicable, make such amendments 
to the form but not the substance as will bring the notice of motion into due form; and 

 (d) may provide to the Council relevant and material facts and circumstances pertaining to the 
notice of motion on such matters as policy, budget and law. 

(5) A motion of which notice has been given is to lapse unless— 

 (a) the Member who gave notice of it, or some other Member authorised by the originating 
Member in writing, moves the motion when called on; or 

 (b) the Council on a motion agrees to defer consideration of the motion to a later stage or date. 

(6) If a notice of motion is given and lapses under subclause (5), notice of a motion in the same terms 
or to the same effect is not to be given again for at least 3 months from the date of such lapse. 

5.4 New business of an urgent nature 

(1) In cases of urgency or other special circumstances, matters may, on a motion by the Presiding 
Member that is carried by the meeting, be raised without notice and decided by the meeting. 

(2) In subclause (1), “cases of extreme urgency or other special circumstances” means matters that 
have arisen after the preparation of the agenda that are considered by the Presiding Member to be of 
such importance and urgency that they are unable to be dealt with administratively by the local 
government and must be considered and dealt with by the Council before the next meeting. 

5.5 Adoption by exception resolution 

(1) In this clause “adoption by exception resolution” means a resolution of the Council that has the 
effect of adopting, for a number of specifically identified reports, the Officer recommendation as the 
Council resolution. 

(2) Subject to subclause (3), the local government may pass an adoption by exception resolution. 

(3) An adoption by exception resolution may not be used for a matter— 

 (a) that requires a 75% majority or a special majority; 

 (b) in which an interest has been disclosed; 

 (c) that has been the subject of a petition or deputation; 

 (d) that is a matter on which a Member wishes to make a statement; or 

 (e) that is a matter on which a Member wishes to move a motion that is different to the 
recommendation. 



PUBLIC PARTICIPATION PART 6—

6.1 Meetings generally open to the public 

Meetings being generally open to the public is dealt with in the Act. 

6.2 Meetings not open to the public 

(1) The CEO may, at any time, recommend that a meeting or part of a meeting be closed to members 
of the public. 

(2) The Council or a committee, in one or more of the circumstances dealt with in the Act, may at any 
time, by resolution, decide to close a meeting or part of a meeting. 

(3) If a resolution under subclause (2) is carried— 

 (a) the Presiding Member is to direct everyone to leave the meeting except— 

 (i) the Members; and 

 (ii) any Officer specified by the Presiding Member; and 

 (b) the meeting is to be closed to the public until, at the conclusion of the matter justifying the 
closure of the meeting to the public, the Council or the committee, by resolution, decides 
otherwise. 

(4) A person who fails to comply with a direction under subclause (3)(a) may, by order of the Presiding 
Member, be removed from the meeting. 

(5) While the resolution under subclause (2) remains in force, the operation of clause 8.8 is to be 
suspended until the Council or the committee, by resolution, decides otherwise. 

(6) A resolution under this clause may be made without notice. 

(7) Unless the Council resolves otherwise, once the meeting is reopened to members of the public, the 
Presiding Member is to ensure that any resolution of the Council made while the meeting was closed 
is to be read out including a vote of a Member to be included in the minutes. 

6.3 Question time for the public 

Question time for the public is dealt with in the Act. 

6.4 Question time for the public at certain meetings 

Question time for the public at certain meetings is dealt with in the Regulations. 

6.5 Minimum question time for the public 

Minimum question time for the public is dealt with in the Regulations. 

6.6 Procedures for question time for the public 

Procedures for question time for the public are dealt with in the Regulations. 

6.7 Other procedures for question time for the public 

(1) A member of the public who raises a question during question time, is to state his or her name and 
address. 

(2) A question may be taken on notice by the Council for later response. 

(3) When a question is taken on notice the CEO is to ensure that— 

 (a) a response is given to the member of the public in writing; and 

 (b) a summary of the response is included in the agenda of the next meeting of the Council. 

(4) Where a question relating to a matter in which a relevant person has an interest is directed to the 
relevant person, the relevant person is to— 

 (a) declare that he or she has an interest in the matter; and 

 (b) allow another person to respond to the question. 

(5) Each member of the public with a question is entitled to ask up to 2 questions before other 
members of the public will be invited to ask their questions. 

(6) Where a member of the public provides written questions then the Presiding Member may elect for 
the questions to be responded to as normal business correspondence. 

(7) The Presiding Member may decide that a public question shall not be responded to where— 

 (a) the same or similar question was asked at a previous meeting, a response was provided and 
the member of the public is directed to the minutes of the meeting at which the response was 
provided; 

 (b) the member of the public uses public question time to make a statement, provided that the 
Presiding Member has taken all reasonable steps to assist the member of the public to phrase 
the statement as a question; or 

 (c) the member of the public asks a question that is offensive or defamatory in nature, provided 
that the Presiding Member has taken all reasonable steps to assist the member of the public 
to phrase the question in a manner that is not offensive or defamatory. 

(8) A member of the public shall have two minutes to submit a question, unless the Presiding 
Member, or Council by resolution, agree to extend the time permitted. 

(9) The Presiding Member, or Council by resolution, may agree to extend public question time. 

(10) Where an answer to a question is given at a meeting, a summary of the question and the answer 
is to be included in the minutes. 



6.8 Distinguished visitors 

If a distinguished visitor is present at a meeting of the Council, the Presiding Member may 
acknowledge the presence of the distinguished visitor at an appropriate time during the meeting, and 
the presence of that visitor shall be recorded in the minutes. 

6.9 Deputations 

(1) Any person or group wishing to be received as a deputation by the Council is to either— 

 (a) apply, before the meeting, to the CEO for approval; or 

 (b) with the approval of the Presiding Member, at the meeting, address the Council. 

(2) The CEO may either— 

 (a) approve the request and invite the deputation to attend a meeting of the Council; or 

 (b) refer the request to the Council to decide by simple majority whether or not to receive the 
deputation. 

(3) A deputation attending a Council meeting is not to exceed three persons, and additional people as 
determined by the Presiding Member or Council, and members of the delegation may address the 
Council for ten minutes or longer as permitted by the Presiding Member; 

(4) A person addressing the Council is to cease that address immediately after being directed to do so 
by the Presiding Member in order to preserve order, the time permitted has expired or the 
presentation has diverged from the purpose of the deputation. 

(5) A person who fails to comply with a direction of the Presiding Member under subclause (4) may, by 
order of the Presiding Member, be removed from the meeting. 

(6) Any matter which is the subject of a deputation to the Council is not to be decided by the Council 
until the deputation has completed its presentation. 

6.10 Petitions 

(1) A petition to the local government is to— 

 (a) be addressed to the President; 

 (b) be made by electors of the district; 

 (c) state the request on each page of the petition; 

 (d) contain the name, address and signature of each elector making the request, and the date 
each elector signed; 

 (e) contain a summary of the reasons for the request; and 

 (f) state the name of the person to whom, and an address at which, notice to the petitioners can 
be given. 

(2) Upon receiving a petition, the local government is to submit the petition to the relevant Officer to 
be included in his or her deliberations and report on the matter that is the subject of the petition, 
subject to subclause (3). 

(3) At any meeting, the Council is not to vote on any matter that is the subject of a petition presented 
to that meeting, unless— 

 (a) the matter is the subject of a report included in the agenda; and 

 (b) the Council has considered the issues raised in the petition. 

6.11 Presentations 

(1) In this clause, a “presentation” means the acceptance of a gift or an award by the Council on 
behalf of the local government or the community. 

(2) A presentation may be made to the Council at a meeting only with the prior approval of the 
President. 

6.12 Participation at committee meetings 

(1) In this clause a reference to a person is to a person who— 

 (a) is entitled to attend a committee meeting; 

 (b) attends a committee meeting; and 

 (c) is not a member of that committee. 

(2) Without the consent of the Presiding Member, no person is to address a committee meeting. 

(3) The Presiding Member of a committee may allow a person to make an oral submission to the 
committee. 

(4) A person addressing the committee with the consent of the Presiding Member is to cease that 
address immediately after being directed to do so by the Presiding Member. 

(5) A person who fails to comply with a direction of the Presiding Member under subclause (4) may, by 
order of the Presiding Member, be removed from the meeting. 

(6) The Council may make a policy dealing with the circumstances in which a person may be given 
consent to address a committee meeting. 

6.13 Public inspection of agenda materials 

The right of the public to inspect the documents referred to, and in accordance with, regulation 14 of 
the Regulations may be exercised at the office of the local government, any library operated by the 
local government and on the local government’s website. 



6.14 Confidentiality of information withheld 

(1) Information withheld by the CEO from the public under regulation 14(2) of the Regulations is to 
be— 

 (a) identified in the agenda of a Council meeting under the item “Matters for which meeting may 
be closed”; 

 (b) marked “Confidential” in the agenda; and 

 (c) kept confidential by Officers and Members until the Council resolves otherwise. 

(2) A Member or an Officer in receipt of confidential information under subclause (1) or information 
that is provided or disclosed during a meeting or part of a meeting that is closed to the public is not to 
disclose any of that information to any person other than another Member or an Officer to the extent 
necessary for the purpose of carrying out his or her duties. 

(3) Subclause (2) does not apply where a Member or Officer discloses the information to his or her 
lawyer or government officer for the purpose of seeking advice in order to lawfully fulfil his or her role 
and responsibilities. 

6.15 Recording of proceedings 

(1) A person is not to use any electronic, visual or audio recording device or instrument to record the 
proceedings of the Council without the permission of the Presiding Member. 

(2) If the Presiding Member gives permission under subclause (1), the Presiding Member is to advise 
the meeting, immediately before the recording is commenced, that such permission has been given 
and the nature and extent of that permission. 

6.16 Prevention of disturbance 

(1) A reference in this clause to a person is to a person other than a Member. 

(2) A person addressing the Council shall extend due courtesy and respect to the Council and the 
processes under which it operates and shall comply with any direction by the Presiding Member. 

(3) A person observing a meeting shall not create a disturbance at a meeting, by interrupting or 
interfering with the proceedings, whether by expressing approval or dissent, by conversing or by any 
other means. 

(4) A person shall ensure that his or her mobile telephone or audible pager is not switched on or used 
during any meeting of the Council. 

(5) A person shall not behave in a manner that is contrary to section 75 of the Criminal Code. 

 

QUESTIONS BY MEMBERS PART 7—

7.1 Members’ questions 

(1) Members may ask questions relating to an item on the notice paper or on matters related to the 
good government of persons in the district. 

(2) A Member requesting general information from an Officer at a Council meeting may ask a 
question without notice and with the consent of the Presiding Member, may ask one or more further 
questions of that Officer or another Officer present at the meeting. 

(3) Where possible the Officer shall endeavour to answer the question to the best of his or her 
knowledge and ability, however, if the information is unavailable or the answer requires research or 
investigation, the Officer may ask that— 

 (i) the question be placed on notice for the next meeting of Council; and 

 (ii) the answer to the question be given to the Member who asked it within 14 days. 

(4) Every question and answer— 

 (i) is to be brief and concise; and 

 (ii) is not to be accompanied by argument, expression of opinion or statement of facts, except to 
the extent necessary to explain the question or answer. 

(5) In answering any question, an Officer may qualify his or her answer and may at a later time in the 
meeting or at a subsequent meeting alter, correct, add to or otherwise amend the original answer. 

 

CONDUCT OF MEMBERS PART 8—

8.1 Members to be in their proper places 

(1) At the first meeting held after each election day, Council will, by consensus, determine a position 
at the Council table for each Member. 

(2) Each Member, when present at meetings of the Council is to occupy his or her position allotted 
under subclause (1) until— 

 (a) the next ordinary election day; or 

 (b) the Council decides on a re-allocation of positions. 

8.2 Official titles to be used 

A speaker, when referring to the President, Deputy President or Presiding Member, or a Member or 
Officer, is to use the title of that person’s office. 



8.3 Entering or leaving a meeting 

During the course of a meeting of the Council, a Member is not to enter or leave the meeting without 
first advising the Presiding Member, in order to facilitate the recording in the minutes of the time of 
entry or departure. 

8.4 Members to indicate their intention to speak 

A Member of the Council who wishes to speak is to indicate his or her intention to speak by raising 
his or her hand or by another method agreed by the Council. 

8.5 Priority of speaking 

(1) Where two or more Members indicate, at the same time, their intention to speak, the Presiding 
Member is to decide which Member is entitled to be heard first. 

(2) A decision of the Presiding Member under subclause (1) is not open to discussion or dissent. 

(3) A Member is to cease speaking immediately after being asked to do so by the Presiding Member. 

8.6 Presiding Member may take part in debates 

The Presiding Member may take part in a discussion of any matter before the Council, subject to 
compliance with this local law. 

8.7 Relevance 

(1) A Member is to restrict his or her remarks to the motion or amendment under discussion, or to a 
personal explanation or point of order. 

(2) The Presiding Member, at any time, may— 

 (a) call the attention of the meeting to— 

 (i) any irrelevant, repetitious, offensive or insulting language by a Member; or 

 (ii) any breach of order by a Member; and 

 (b) direct that Member, if speaking, to discontinue his or her speech. 

(3) A Member is to comply with the direction of the Presiding Member under subclause (2) by 
immediately ceasing to speak. 

8.8 Speaking twice 

Without the consent of the Presiding Member, a Member is not to address the Council more than once 
on any motion or amendment except— 

 (a) as the mover of a substantive motion, to exercise a right of reply; 

 (b) to raise a point of order; or 

 (c) to make a personal explanation. 

8.9 Duration of speeches 

A Member is not to speak on any matter for more than 5 minutes without the consent of the Council 
which, if given, is to be given without debate. 

8.10 No speaking after conclusion of debate 

A Member is not to speak on any motion or amendment— 

 (a) after the mover has replied; or 

 (b) after the motion has been put. 

8.11 No interruption 

A Member is not to interrupt another Member who is speaking unless— 

 (a) to raise a point of order; 

 (b) to call attention to the absence of a quorum; 

 (c) to make a personal explanation under clause 8.12; or 

 (d) to move a procedural motion that the Member be no longer heard. 

8.12 Personal explanations 

(1) A Member who wishes to make a personal explanation relating to a matter referred to by another 
Member who is then speaking is to indicate to the Presiding Member his or her intention to make a 
personal explanation. 

(2) The Presiding Member is to determine whether the personal explanation is to be heard 
immediately or at the conclusion of the speech by the other Member. 

(3) A Member making a personal explanation is to confine his or her observations to a succinct 
statement relating to a specific part of the speech at which he or she may have been misunderstood. 

8.13 No reopening of discussion 

A Member is not to reopen discussion on any Council decision, except to move that the decision be 
revoked or changed. 

8.14 Adverse reflection 

(1) A Member is not to reflect adversely on a decision of the Council except on a motion that the 
decision be revoked or changed. 



(2) A Member is not— 

 (a) to reflect adversely on the character or actions of another Member or Officer; or 

 (b) to impute any motive to a Member or Officer, 

unless the meeting resolves, without debate, that the motion then before the meeting cannot 
otherwise be adequately considered. 

(3) A Member is not to use offensive or objectionable expressions in reference to any Member, Officer 
or other person. 

(4) If a Member specifically requests, immediately after their use, that any particular words used by a 
Member be recorded in the minutes— 

 (a) the Presiding Member is to cause the words used to be taken down and read to the meeting 
for verification; and 

 (b) the Council may, by resolution, decide to record those words in the minutes. 

8.15 Withdrawal of offensive language 

(1) A Member who, in the opinion of the Presiding Member, uses an expression which— 

 (a) in the absence of a resolution under subclause 8.14(2)— 

 (i) reflects adversely on the character or actions of another Member or Officer; or 

 (ii) imputes any motive to a Member or Officer; or 

 (b) is offensive or insulting, 

must, when directed by the Presiding Member, withdraw the expression and make a satisfactory 
apology. 

(2) If a Member fails to comply with a direction of the Presiding Member under subclause (1), the 
Presiding Member may refuse to hear the Member further on the matter then under discussion and 
call on the next speaker. 

 

PRESERVING ORDER PART 9—

9.1 Presiding Member to preserve order 

(1) The Presiding Member is to preserve order, and, whenever considered necessary, may call any 
Member to order. 

(2) When the Presiding Member speaks during a debate, any Member then speaking, or indicating 
that he or she wishes to speak, and every Member present is to preserve strict silence so that the 
Presiding Member may be heard without interruption. 

(3) Subclause (2) is not to be used by the Presiding Member to exercise the right provided in clause 
8.6, but to preserve order. 

9.2 Point of order 

(1) A Member may object, by way of a point of order, only to a breach of— 

 (a) any of this local law; or 

 (b) any other written law. 

(2) Despite anything in this local law to the contrary, a point of order— 

 (a) takes precedence over any discussion; and 

 (b) until determined, suspends the consideration or discussion of any other matter. 

9.3 Procedures on a point of order 

(1) A Member who is addressing the Presiding Member is not to be interrupted except on a point of 
order. 

(2) A Member interrupted on a point of order is to cease talking until— 

 (a) the Member raising the point of order has been heard; and 

 (b) the Presiding Member has ruled on the point of order, 

and, if permitted, the Member who has been interrupted may then proceed. 

9.4 Calling attention to breach 

A Member may, at any time, draw the attention of the Presiding Member to any breach of this local 
law. 

9.5 Ruling by the Presiding Member 

(1) The Presiding Member is to rule on any point of order which is raised by either upholding or 
rejecting the point of order. 

(2) A ruling by the Presiding Member on a point of order— 

 (a) is not to be the subject of debate or comment; and 

 (b) is to be final unless the absolute majority of Members then present and voting, on a motion 
moved immediately after the ruling, dissent from the ruling. 

(3) Subject to a motion of dissent being carried under subclause (2), if the Presiding Member rules 
that— 

 (a) any motion, amendment or other matter before the meeting is out of order, it is not to be 
considered further; and 



 (b) a statement made or act done by a Member is out of order, the Presiding Member may require 
the Member to make an explanation, retraction or apology. 

9.6 Continued breach of order 

If a Member— 

 (a) persists in any conduct that the Presiding Member had ruled is out of order; or 

 (b) refuses to make an explanation, retraction or apology required by the Presiding Member 
under clause 9.5(3), 

the Presiding Member may direct the Member to refrain from taking any further part in the debate of 
that item, other than by voting, and the Member is to comply with that direction. 

9.7 Right of Presiding Member to adjourn 

(1) For the purpose of preserving or regaining order, the Presiding Member may adjourn the meeting 
for a period, and shall state the time of resumption. 

(2) On resumption, the debate is to continue at the point at which the meeting was adjourned. 

(3) If, at any one meeting, the Presiding Member adjourns the meeting more than once for the 
purpose of preserving or regaining order, the second or subsequent adjournment may be to a later 
time on the same day or to another day. 

 

DEBATE OF SUBSTANTIVE MOTIONS PART 10—

10.1 Motions to be stated and in writing 

Any Member who wishes to move a substantive motion or an amendment to a substantive motion— 

 (a) is to state the substance of the motion before speaking to it; and 

 (b) if required by the Presiding Member, is to put the motion or amendment in writing. 

10.2 Motions to be supported 

(1) A substantive motion or an amendment to a substantive motion is not open to debate until it has 
been seconded. 

(2) A motion to revoke or change a decision made at a Council meeting is not open to debate unless 
the motion has the support required under regulation 10 of the Regulations. 

10.3 Unopposed business 

(1) Immediately after a substantive motion has been moved and seconded, the Presiding Member may 
ask the meeting if any Member opposes it. 

(2) If no Member opposes the motion, the Presiding Member may declare it carried without debate 
and without taking a vote. 

(3) A motion declared carried under this clause is to be recorded in the minutes as a unanimous 
decision of the Council. 

(4) If a Member opposes a motion, the motion is to be dealt with under this Part. 

(5) This clause does not apply to a motion to revoke or change a decision which has been made at a 
Council meeting. 

10.4 Only one substantive motion at a time 

When a substantive motion is under debate at a meeting of the Council, no further substantive 
motion is to be accepted. The Council is not to consider more than one substantive motion at any time. 

10.5 Complex motions 

The Presiding Member may require that a complex substantive motion, or a complex amendment to a 
substantive motion, is to be broken down and put in the form of more than one motion, each of which 
is to be put in sequence. 

10.6 Order of call in debate 

 (a) The Presiding Member is to manage debate in any manner considered appropriate to fully 
consider and determine the business before Council, and 

 (b) may call speakers to a substantive motion or amendment in the following order— 

 (i) the mover to state the motion; 

 (ii) a seconder to the motion; 

 (iii) the mover to speak to the motion; 

 (iv) the seconder to speak to the motion; 

 (v) a speaker against the motion; 

 (vi) a speaker for the motion; 

 (vii) other speakers against and for the motion, alternating where possible; and 

 (viii) mover takes right of reply which closes debate. 

10.7 Limit of debate 

The Presiding Member may offer the right of reply and put a substantive motion to the vote if he or 
she believes that sufficient discussion has taken place even though all Members may not have spoken. 



10.8 Member may require motion to be read 

A Member may require the motion under discussion to be read at any time during a debate, but not so 
as to interrupt any other Member who is speaking. 

10.9 Consent of seconder required for alteration 

The mover of a substantive motion may not alter the wording of the motion without the consent of the 
seconder. 

10.10 Order of amendments 

Any number of amendments may be proposed to a substantive motion, but when an amendment is 
moved to a substantive motion, no second or subsequent amendment is to be moved or considered 
until the first amendment has been withdrawn, carried or lost. 

10.11 Form of an amendment 

An amendment must add, delete, or substitute words to the substantive motion. 

10.12 Amendment must not negate original motion 

An amendment to a substantive motion cannot negate the original motion or the intent of the original 
motion. 

10.13 Relevance of amendments 

Each amendment is to be relevant to the motion in respect of which it is moved. 

10.14 Mover of motion may speak on amendment 

Any Member may speak during debate on an amendment. 

10.15 Effect of an amendment 

If an amendment to a substantive motion is carried, the motion as amended then becomes the 
substantive motion, on which any Member may speak and any further amendment may be moved. 

10.16 Withdrawal of motion or amendment 

(1) Subject to subclause (2), the Council may, without debate, grant leave to withdraw a motion or 
amendment on the request of the mover of the motion or amendment and with the approval of the 
seconder. 

(2) Where an amendment has been proposed to a substantive motion, the substantive motion is not to 
be withdrawn, except by consent of the majority of Members present, until the amendment proposed 
has been withdrawn or lost. 

10.17 Right of reply 

(1) The mover of a substantive motion has the right of reply. 

(2) The mover of any amendment to a substantive motion has a right of reply. 

(3) The right of the reply may only be exercised— 

 (a) where no amendment is moved to the substantive motion—at the conclusion of the discussion 
on the motion; or 

 (b) where one or more amendments have been moved to the substantive motion—at the 
conclusion of the discussion on the substantive motion and any amendments. 

(4) After the mover of the substantive motion has commenced the reply— 

 (a) no other Member is to speak on the motion; 

 (b) there is to be no further discussion on, or any further amendment to, the motion. 

(5) The right of the reply is to be confined to rebutting arguments raised by previous speakers and no 
new matter is to be introduced. 

(6) At the conclusion of the right of reply, the substantive motion, or the substantive motion as 
amended, is immediately to be put to the vote. 

 

PROCEDURAL MOTIONS PART 11—

11.1 Permissible procedural motions 

In addition to the right to move an amendment to a substantive motion a Member may move the 
following procedural motions— 

 (a) that the meeting proceed to the next item of business; 

 (b) that the debate be adjourned; 

 (c) that the meeting now adjourn; 

 (d) that the question be now put; 

 (e) that the Member be no longer heard; 

 (f) that the ruling of the Presiding Member be disagreed with; or 

 (g) that the meeting be closed to the public. 

11.2 No debate 

(1) The mover of a motion specified in paragraph (a), (b), (c), (f) or (g) of clause 11.1 may speak to the 
motion briefly, the seconder is not to speak other than to formally second the motion, and there is to 
be no debate on the motion. 



(2) The mover of a motion specified in paragraph (d) or (e) of clause 11.1 may not speak to the motion, 
the seconder is not to speak other than to formally second the motion, and there is to be no debate on 
the motion. 

11.3 Right of reply on substantive motion 

The carrying of a procedural motion which closes debate on the substantive motion or amendment 
and forces a decision on the substantive motion or amendment does not deny the right of reply to the 
mover of the substantive motion. 

11.4 Meeting to proceed to the next business 

The motion “that the meeting proceed to the next business”, if carried, has the effect that— 

 (a) the debate on the substantive motion or amendment ceases immediately; 

 (b) no decision is made on the substantive motion; 

 (c) the Council moves to the next item of business; and 

 (d) there is no requirement for the matter to be raised again for consideration. 

11.5 Debate to be adjourned 

A motion “that the debate be adjourned”— 

 (a) is to state the time and date or circumstances to which the debate is to be adjourned; and 

 (b) if carried, has the effect that all debate on the substantive motion or amendment ceases 
immediately, but continues at the time stated in the motion. 

11.6 Meeting now adjourn 

(1) A Member is not to move or second more than one motion of adjournment during the same sitting 
of the Council. 

(2) Before putting the motion for the adjournment of the Council, the Presiding Member may seek 
leave of the Council to deal first with matters that may be the subject of an adoption by exception 
resolution. 

(3) A motion “that the meeting now adjourn”— 

 (a) is to state the time and date or circumstances to which the meeting is to be adjourned; and 

 (b) if carried, has the effect that the meeting is adjourned to the time and date specified in the 
motion. 

(4) A meeting adjourned under subclause (3) is to continue from the point at which it was adjourned, 
unless the Presiding Member or the Council determines otherwise. 

11.7 Motion to be put 

(1) If the motion “that the motion be now put”, is carried during debate on a substantive motion 
without amendment, the Presiding Member is to offer the right of reply and then put the motion to 
the vote without further debate. 

(2) If the motion “that the motion be now put” is carried during discussion of an amendment, the 
Presiding Member is to put the amendment to the vote without further debate. 

(3) This motion, if lost, causes debate to continue. 

11.8 Member to be no longer heard 

If the motion “that the member be no longer heard”, is carried, the speaker against whom the motion 
has been moved cannot speak further on the current substantive motion, or any amendment relating 
to it, except to exercise the right of reply if he or she is the mover of the substantive motion. 

11.9 Ruling of the Presiding Member to be disagreed with 

If the motion “that the ruling of the Presiding Member be disagreed with”, is carried, that ruling is to 
have no effect and the meeting is to proceed accordingly. 

 

DISCLOSURE OF INTERESTS PART 12—

12.1 Disclosure of interests 

Disclosure of interests is dealt with in the Act. 

 

VOTING PART 13—

13.1 Motion—when put 

(1) Immediately after the debate on any motion is concluded and the right of reply has been exercised, 
the Presiding Member— 

 (a) is to put the motion to the Council; and 

 (b) if requested by any Member, is to again state the terms of the motion. 

(2) A Member is not to leave the meeting when the Presiding Member is putting any motion. 

13.2 Voting 

Voting is dealt with in the Act and the Regulations. 

13.3 Majorities required for decisions 

The majorities required for decisions of the Council and committees are dealt with in the Act. 



13.4 Method of taking vote 

(1) In taking the vote on any motion or amendment the Presiding Member— 

 (a) is to put the motion, first in the affirmative, and then in the negative; 

 (b) may put the motion in this way as often as may be necessary to enable determination 
whether the affirmative or the negative has the majority of votes; 

 (c) may accept a vote on the voices or may require a show of hands; and, 

 (d) is subject to this clause, to declare the result. 

(2) If a Member calls for a show of hands, the result of the vote is to be determined on the count of 
raised hands. 

(3) If a member of council or a committee specifically requests that there be recorded— 

 (a) his or her vote; or, 

 (b) the vote of all members present, on a matter voted on at a meeting of the council or 
committee, the person presiding is to cause the vote or votes, as the case may be, to be 
recorded in the minutes. 

13.5 Recording of votes 

Recording of votes is dealt with in the Act. 

 

MINUTES OF MEETINGS PART 14—

14.1 Keeping of minutes 

The keeping and confirmation of minutes are dealt with in the Act. 

14.2 Content of minutes 

(1) The content of minutes is dealt with in the Regulations. 

(2) In addition to the matters required by regulation 11 of the Regulations, the minutes of a Council 
meeting is to include, where an application for approval is refused or the authorisation of a licence, 
permit or certificate is withheld or cancelled, the reasons for the decision. 

14.3 Public inspection of unconfirmed minutes 

The public inspection of unconfirmed minutes is dealt with in the Regulations. 

14.4 Confirmation of minutes 

(1) When minutes of an ordinary meeting of the Council are distributed for consideration prior to 
their confirmation at the next meeting, if a Member is dissatisfied with the accuracy of the minutes, 
the Member may provide the local government with a written copy of the alternative wording to 
amend the minutes no later than 7 clear working days before the next ordinary meeting of the 
Council. 

(2) At the next ordinary meeting of the Council, the Member who provided the alternative wording 
shall, at the time for confirmation of minutes— 

 (a) state the item or items with which he or she is dissatisfied; and 

 (b) propose a motion clearly outlining the alternative wording to amend the minutes. 

(3) Members must not discuss items of business contained in the minutes, other than discussion as to 
their accuracy as a record of the proceedings. 

 

ADJOURNMENT OF MEETING PART 15—

15.1 Meeting may be adjourned 

The Council may adjourn any meeting— 

 (a) to a later time on the same day; or 

 (b) to any other time on any other day, including a time which coincides with the conclusion of 
another meeting or event. 

15.2 Effect of adjournment 

Where any matter, motion, debate or meeting is adjourned under this local law— 

 (a) debate is to be resumed at the next meeting at the point where it was interrupted; and 

 (b) the provisions of clause 8.8 apply when the debate is resumed. 

 

REVOKING OR CHANGING DECISIONS PART 16—

16.1 Requirements to revoke or change decisions 

The requirements to revoke or change a decision made at a meeting are dealt with in regulation 10 of 
the Regulations. 

16.2 Limitations on powers to revoke or change decisions 

(1) Subject to subclause (2), the Council or a committee is not to consider a motion to revoke or change 
a decision— 

 (a) where, at the time the motion is moved or notice is given, any action has been taken under 
clause 16.3 to implement the decision; or 

 (b) where the decision is procedural in its form or effect. 



(2) The Council or a committee may consider a motion to revoke or change a decision of the kind 
described in subclause (1)(a) if the motion is accompanied by a written statement of the legal and 
financial consequences of carrying the motion. 

16.3 Implementing a decision 

(1) In this clause— 

authorisation means a licence, permit, approval or other means of authorising a person to do 
anything; 

implement, in relation to a decision, includes— 

 (i) communicate notice of the decision to a person affected by, or with an interest in, the 
decision; and 

 (ii) take any other action to give effect to the decision; and 

valid notice of revocation motion means a notice of motion to revoke or change a decision that 
complies with the requirements of the Act, Regulations and the Local Laws and may be 
considered, but has not yet been considered, by the Council or a committee as the case may 
be. 

(2) Subject to subclause (4), and unless a resolution is made under subclause (3), a decision made at a 
meeting is not to be implemented by the CEO or any other person until the afternoon of the first 
business day after the commencement of the meeting at which the decision was made. 

(3) The Council or a committee may, by resolution carried at the same meeting at which a decision 
was made, direct the CEO or another person to take immediate action to implement the decision. 

(4) A decision made at a meeting is not to be implemented by the CEO or any other person— 

 (a) if, before commencing any implementation action, the CEO or that person is given a valid 
notice of revocation motion; and 

 (d) unless and until the valid notice of revocation motion has been determined by the Council or 
the committee as the case may be. 

(5) The CEO is to ensure that members of the public attending the meeting are informed by an 
appropriate notice at the commencement of both agenda and minutes of the meeting, that a decision 
to grant an authorisation— 

 (a) is to take effect only in accordance with this clause; and 

 (b) cannot be acted upon by the person who has been granted the authorisation unless and until 
the decision has been implemented in accordance with this clause. 

 

SUSPENSION OF LOCAL LAW PART 17—

17.1 Suspension of local law 

(1) A Member may at any time move that the operation of one or more of the provisions of this local 
law be suspended. 

(2) A Member moving a motion under subclause (1) is to state the reasons for the motion but no other 
discussion is to take place. 

(3) A motion under subclause (1) which is— 

 (a) seconded; and 

 (b) carried by an absolute majority, 

is to suspend the operation of the clause or clauses to which the motion relates for the duration of the 
meeting, unless the meeting earlier resolves otherwise. 

17.2 Where local law does not apply 

(1) In situations where— 

 (a) one or more provisions of this local law have been suspended; or 

 (b) a matter is not regulated by the Act, the Regulations or these Meeting Procedures, 

the Presiding Member is to decide questions relating to the conduct of the meeting. 

(2) The decision of the Presiding Member under subclause (1) is final, except where a motion is moved 
and carried under clause 11.9. 

17.3 Cases not provided for in local law 

(1) The Presiding Member is to decide questions of order, procedure, debate, or otherwise in cases 
where this local law, the Act or the Regulations are silent. 

(2) The decision of the Presiding Member in these cases is final, except where a motion is moved and 
carried under clause 11.9. 

 

MEETINGS OF ELECTORS PART 18—

18.1 Electors’ general meetings 

Electors’ general meetings are dealt with in the Act. 

18.2 Matters for discussion at electors’ general meetings 

The matters to be discussed at electors’ general meetings are dealt with in the Regulations. 



18.3 Electors’ special meetings 

Electors’ special meetings are dealt with in the Act. 

18.4 Requests for electors’ special meetings 

Requests for electors’ special meetings are dealt with in the Regulations. 

18.5 Convening electors’ meetings 

Convening electors’ meetings is dealt with in the Act. 

18.6 Who presides at electors’ meetings 

Who presides at electors’ meetings is dealt with in the Act. 

18.7 Procedure for electors’ meetings 

(1) The procedure for electors’ meetings is dealt with in the Act and the Regulations. 

(2) In exercising his or her discretion to determine the procedure to be followed at an electors’ 
meeting, the Presiding Member is to have regard to this local law. 

18.8 Participation of non-electors 

A person who is not an elector of the local government shall not take part in any discussion at an 
electors’ meeting unless the meeting, by resolution, permits the person do so. 

18.9 Voting at electors’ meetings 

Voting at electors’ meetings is dealt with in the Regulations. 

18.10 Minutes of electors’ meetings 

Minutes of electors’ meetings are dealt with in the Act. 

18.11 Decisions made at electors’ meetings 

Decisions made at electors’ meetings are dealt with in the Act. 

 

ENFORCEMENT PART 19—

19.1 Penalty for breach 

A person who breaches a provision of this local law commits an offence. 

Penalty: $1,000.00 and a daily penalty of $100.00. 

19.2 Who can prosecute 

Who can prosecute is dealt with in the Act. 

 

———— 

 

Dated this 23rd day of December 2015 

The Common Seal of the Shire of Sandstone was affixed by authority of a resolution of Council in the 
presence of— 

B. L. WALTON, President. 

M. N. DOHNT, Chief Executive Officer. 
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PART 13—VOTING 

 13.1 Question—when put 
 13.2 Voting 
 13.3 Majorities required for decisions 
 13.4 Method of taking vote 

 

PART 14—MINUTES OF MEETINGS 

 14.1 Keeping of minutes 
 14.2 Content of minutes 
 14.3 Public inspection of unconfirmed minutes 
 14.4 Confirmation of minutes 

 

PART 15—ADJOURNMENT OF MEETING 

 15.1 Meeting may be adjourned 
 15.2 Effect of adjournment 

 

PART 16—REVOKING OR CHANGING DECISIONS 

 16.1 Requirements to revoke or change decisions 
 16.2 Limitations on powers to revoke or change decisions 
 16.3 Implementing a decision 

 

PART 17—SUSPENSION OF LOCAL LAW 

 17.1 Suspension of local law 
 17.2 Where local law does not apply 

 

PART 18—MEETINGS OF ELECTORS 

 18.1 Electors’ general meetings 
 18.2 Matters for discussion at electors’ general meetings 
 18.3 Electors’ special meetings 
 18.4 Requests for electors’ special meetings 
 18.5 Convening electors’ meetings 
 18.6 Who presides at electors’ meetings 
 18.7 Procedure for electors’ meetings 
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 18.8 Participation of non-electors 
 18.9 Voting at electors’ meetings 
 18.10 Minutes of electors’ meetings 
 18.11 Decisions made at electors’ meetings 

 

PART 19—ENFORCEMENT 

 19.1 Penalty for breach 
 19.2 Who can prosecute 

 

Schedule 1 

Petition of Electors of the Shire of Kalamunda 
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LOCAL GOVERNMENT ACT 1995 

 

 

 

SHIRE OF KALAMUNDA 

 

 

 

STANDING ORDERS LOCAL LAW 2015 

 

 

 

Under the powers conferred by the Local Government Act 1955 and under all other powers enabling 
it, the Council of the Shire of Kalamunda resolved on 21 December 2015 to make the following local 
law. 

PART 1—PRELIMINARY 

1.1 Citation 

This local law may be cited as the Shire of Kalamunda Standing Orders Local Law 2015. 

1.2 Commencement 

This local law comes into operation 14 days after the date of its publication in the Government 
Gazette 

1.3 Purpose and intent 

(1) The purpose of the local law is to provide for the conduct of meetings of the Council, Committees 
and electors. 

(2) This local law is intended to result in— 

 (a) better decision-making at meetings; 

 (b) the orderly and efficient conduct of meetings; 

 (c) greater community participation and understanding of the business of the Council; and 

 (d) more open and accountable local government. 

1.4 Application 

All meetings of the Council, committees and the electors are to be conducted in accordance with the 
Act, the Regulations and this local law. 

1.5 Repeal 

The Shire of Kalamunda Standing Orders Local Law 1999 as published in the Government Gazette 
on 20 August 1999, and amendments published in the Government Gazette on 30 December 2003 are 
repealed on the day this local law comes into operation. 

1.6 Interpretation 

In this local law, unless the contrary intention appears— 

absolute majority has the meaning given to ¡t in the Act; 

Act means the Local Government Act 1995; 

CEO means the Chief Executive employee of the Shire; 

committee means a committee of the council (established under section 5.8 of the Act); 

Council means the Council of the Shire; 

Councillor has the same meaning as is given to it in the Act; 

Deputy President means the deputy president of the Shire 

employee has the same meaning as is given to it in the Act; 

Local Government means the Shire 

meeting means a meeting of the Council or of a committee, or an electors’ meeting, as the context 
requires; 

member has the same meaning as given to it in the Act; 

Minister means the Minister responsible for administering the Act; 

President means the president of the Shire; 

presiding person means the person presiding at a meeting; 

Regulations means the Local Government (Administration) Regulations 1996; 

Shire means the Shire of Kalamunda; 
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simple majority means more than 50% of the members present and voting; 

special majority has the same meaning as is given to it in the Act; 

substantive motion means an original motion, or an original motion as amended, but does not 
include an amendment motion or a procedural motion. 

 

PART 2—ESTABLISHMENT AND MEMBERSHIP OF COMMITTEES 

2.1 Establishment of committees 

(1) The establishment of committees is dealt with in the Act. 

(2) A Council resolution to establish a committee under section 5.8 of the Act is to include— 

 (a) the terms of reference of the committee; 

 (b) the number of Council members, employees and other persons to be appointed to the 
committee;  

 (c) the names or titles of the Council members and employees to be appointed to the committee; 

 (d) the names of other persons to be appointed to the committee or an explanation of the 
procedure to be followed to determine the appointments; and 

 (e) details of the delegation of any powers or duties to the committee under section 5.16 of the 
Act. 

(3) This local law is to apply to the conduct of committee meetings. 

2.2 Types of committees 

The types of committees are dealt with in the Act. 

2.3 Delegation of some powers and duties to certain committees 

The delegation of some powers and duties to certain committees is dealt with in the Act. 

2.4 Limits on delegation of powers and duties to certain committees  

The limits on the delegation of powers and duties to certain committees are dealt with in the Act. 

2.5 Appointment of committee members 

The appointment of committee members is dealt with in the Act. 

2.6 Tenure of committee membership 

Tenure of committee membership is dealt with in the Act. 

2.7 Resignation of committee members 

The resignation of committee members is dealt with in the Regulations. 

2.8 Register of delegations to committees 

The register of delegations to committees is dealt with in the Act. 

2.9 Committees to report 

A committee— 

 (a) is answerable to the Council; and 

 (b) is to report on its activities when, and to the extent, required by the Council. 

 

PART 3—CALLING AND CONVENING MEETINGS 

3.1 Ordinary and special Council meetings 

(1) Ordinary and special Council meetings are dealt with in the Act. 

(2) An ordinary meeting of the Council, held on a monthly basis or otherwise as determined by the 
Council, is for the purpose of considering and dealing with the ordinary business of the Council. 

(3) A special meeting of the Council is held for the purpose of considering and dealing with Council 
business that is urgent, complex in nature, for a particular purpose or confidential. 

3.2 Calling Council meetings 

The calling of Council meetings is dealt with in the Act. 

3.3 Convening Council meetings 

(1) The convening of a Council meeting is dealt with in the Act. 

(2) Subject to subclause (3), the CEO is to give at least 72 hours notice, for the purposes of section 5.5 
of the Act, in convening a special meeting of the Council. 

(3) Where, in the opinion of the President or at least one-third of the members, there is a need to meet 
urgently, the CEO may give a lesser period of notice of a special Council meeting. 

3.4 Calling committee meetings 

A meeting of a committee is to be held— 

 (a) If called for in a verbal or written request to the CEO by the President or the presiding 
member of the committee, advising the date and purpose of the proposed meeting; 

 (b) If called for by at least one-third of the members of the committee in a notice to the CEO, 
setting out the date and purpose of the proposed meeting; or 
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 (c) In accordance with a decision of the Council or the committee. 

3.5 Convening committee meetings 

(1) The CEO is to convene a committee meeting by giving each member of the committee notice of the 
date, time and place of the meeting and an agenda for the meeting 

(2) Subject to subclause (3), the CEO is to give at least 72 hours’ notice, for the purposes of 
subclause (1), in convening a meeting of a committee. 

(3) Where, in the opinion of the President, the presiding member of the committee or at least one-
third of the members of the committee, there is a need to meet urgently, the CEO may give a lesser 
period of notice of a committee meeting. 

3.6 Public notice of meetings 

Public notice of meetings is dealt with in the Regulations. 

 

PART 4—PRESIDING MEMBER AND QUORUM 

Division 1: Who presides 
4.1 Who presides 

Who presides at a Council meeting is dealt with in the Act. 

4.2 When the Deputy President can act 

When the Deputy President can act is dealt with in the Act. 

4.3 Who acts if no President 

Who acts if there is no President is dealt with in the Act. 

4.4 Election of presiding members of committees 

The election of presiding members of committees and their deputies is dealt with in the Act. 

4.5 Election of deputy presiding members of committees 

The election of deputy presiding members of committees is dealt with in the Act. 

4.6 Functions of deputy presiding members 

The functions of deputy presiding members are dealt with in the Act. 

4.7 Who acts if no presiding member 

Who acts if no presiding member is dealt with in the Act. 

 
Division 2—Quorum 

4.8 Quorum for meetings 

The quorum for meetings is dealt with in the Act. 

4.9 Reduction of quorum for Council meetings 

The power of the Minister to reduce the number for a quorum and certain majorities is dealt with in 
the Act. 

4.10 Reduction of quorum for committee meetings 

The reduction of a quorum for committee meetings is dealt with in the Act. 

4.11 Procedure where no quorum to begin a meeting 

The procedure where there is no quorum to begin a meeting is dealt with in the Regulations. 

4.12 Procedure where quorum not present during a meeting 

If at any time during a meeting a quorum is not present, the presiding member is— 

 (a) immediately to suspend the proceedings of the meeting for a period of up to 15 minutes; and 

 (b) if a quorum is not present at the expiry of that period, the presiding member is to adjourn the 
meeting to some future time or date. 

4.13 Names to be recorded 

At any meeting— 

 (a) at which there is not a quorum present; or 

 (b) which is adjourned for want of a quorum, 

the names of the members then present are to be recorded in the minutes. 

 

PART 5—BUSINESS OF A MEETING 

5.1 Business to be specified  

(1) No business is to be transacted at any ordinary meeting of the Council other than that specified in 
the agenda, without the approval of the presiding member or the Council. 

(2) No business is to be transacted at a special meeting of the Council other than that given in the 
notice as the purpose of the meeting. 
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(3) No business is to be transacted at a committee meeting other than that specified in the agenda or 
in the notice of the meeting as the purpose of the meeting, without the approval of the presiding 
member or the committee. 

(4) Where a Council meeting is adjourned to the next ordinary meeting of the Council, the business 
unresolved at the meeting that is adjourned is to be dealt with as soon as practicable after the 
confirmation of the minutes of the previous meeting. 

(5) Where a committee meeting is adjourned to the next ordinary committee meeting, the business 
unresolved at the meeting that is adjourned is to be dealt with as soon as practicable after the 
confirmation of the minutes of the previous meeting. 

(6) Where a Council or committee meeting is adjourned to a meeting not described in subclauses (4) 
or (5), no business is to be transacted at that later meeting other than that— 

 (a) is specified in the notice of the meeting that is adjourned; and 

 (b) which remains unresolved. 

5.2 Order of business 

(1) The order of business of an ordinary meeting of the Council or a committee must be determined by 
the Council from time to time. 

(2) Unless otherwise decided by the Council, the order of business at any special meeting of the 
Council is to be the order in which that business stands in the agenda of the meeting. 

(3) In determining the order of business for any meeting of the Council or a committee, the provisions 
of the Act and Regulations relating to the time at which public question time is to be held are to be 
observed.  

5.3 Motions of which previous notice has been given 

(1) Unless the Act, Regulations or this local law otherwise provide, a member may raise at a meeting 
such business as he or she considers appropriate, in the form of a motion, of which notice has been 
given in writing to the CEO and which has been included on the agenda. 

(2) A notice of motion under subclause (1) is to be given at least 4 clear working days before the 
meeting at which the motion is moved. 

(3) A notice of motion is to relate to the good governance of the district. 

(4) The CEO— 

 (a) with the concurrence of the President, may exclude from the notice paper any notice of motion 
deemed to be, or likely to involve, a breach of any of this local law or any other written law;  

 (b) must inform members on each occasion that a notice has been excluded and the reasons for 
that exclusion; 

 (c) may, after consultation with the member where this is practicable, make such amendments to 
the form but not the substance as will bring the notice of motion into due form; and 

 (d) may provide to the meeting relevant and material facts and circumstances pertaining to the 
notice of motion on such matters as policy, budget and law. 

(5) A motion of which notice has been given is to lapse unless— 

 (a) the member who gave notice of it, or some other member authorised by the originating 
member in writing, moves the motion when called on; or 

 (b) the meeting on a motion agrees to defer consideration of the motion to a later stage or date. 

(6) If a notice of motion is given and lapses under subclause (5), notice of a motion in the same terms 
or to the same effect is not to be given again for at least 3 months from the date of such lapse. 

5.4 New business of an urgent nature  

(1) In cases of extreme urgency or other special circumstances, matters may, on a motion by the 
presiding member that is carried by the meeting, be raised without notice and decided by the 
meeting. 

(2) In subclause (1), ‘cases of extreme urgency or other special circumstances’ means matters— 

 (a) that have arisen after the preparation of the agenda that are considered by the presiding 
member to be of such importance and urgency that they are unable to be dealt with 
administratively by the Local Government and must be considered and dealt with by the 
Council or committee before the next meeting; and 

 (b) that, if not dealt with at the meeting, are likely to— 

 (i) have a significant adverse effect (financially or otherwise) on the Local Government; or 

 (ii) result in a contravention of a written law. 

(3) Before debate begins on a matter under this clause that is not the subject of a written employee 
report to the meeting— 

 (a) the presiding member is to ask the CEO to give; and 

 (b) the CEO, or the CEO’s nominee, is to give, 

a verbal report to the meeting. 

(4) The minutes of the meeting are to include— 
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 (a) a summary of the verbal report and any recommendations of the CEO or the CEO’s nominee; 
and 

 (b) the reasons for any decision made at the meeting that is significantly different from any 
advice or recommendations of the CEO or the CEO’s nominee. 

5.5 Motions without notice  

A motion moved without notice, must be worded so as to refer to a particular matter for investigation 
and report to a committee for consideration of the Council at a later date. 

5.6 Adoption by exception resolution  

(1) In this clause ‘adoption by exception resolution’ means a resolution of the Council that has the 
effect of adopting, recommendations from any committee or, for a number of specifically identified 
reports, the employee recommendation as the Council resolution. 

(2) Subject to subclause (3), the Council may pass an adoption by exception resolution. 

(3) An adoption by exception resolution may not be used for a matter— 

 (a) that requires a 75% majority or a special majority; 

 (b) in which an interest has been disclosed; 

 (c) that has been the subject of a petition or deputation;  

 (d) that is a matter on which a member wishes to make a statement; or  

 (e) that is a matter on which a member wishes to move a motion that is different to the 
recommendation. 

 

PART 6—PUBLIC PARTICIPATION 

6.1 Meetings generally open to the public 

Meetings being generally open to the public is dealt with in the Act. 

6.2 Meetings not open to the public 

(1) The CEO may, at any time, recommend that a meeting or part of a meeting be closed to members 
of the public. 

(2) The Council or a committee, in one or more of the circumstances dealt with in the Act, may at any 
time, by resolution, decide to close a meeting or part of a meeting. 

(3) If a resolution under subclause (2) is carried— 

 (a) the presiding member is to direct everyone to leave the meeting except— 

 (i) the members; 

 (ii) the CEO; 

 (iii) any employee specified by the presiding member; and 

 (b) the meeting is to be closed to the public until, at the conclusion of the matter justifying the 
closure of the meeting to the public, the Council or the committee, by resolution, decides 
otherwise. 

(4) A person who fails to comply with a direction under subclause (3)(a) may, by order of the presiding 
member, be removed from the meeting. 

(5) While the resolution under subclause (2) remains in force, the operation of clause 8.9 is to be 
suspended until the Council or the committee, by resolution, decides otherwise. 

(6) A resolution under this clause may be made without notice. 

(7) Unless the Council resolves otherwise, once the meeting is reopened to members of the public, the 
presiding member is to ensure that any resolution of the Council made while the meeting was closed 
is to be read out including the vote of a member or members that is required under clause 13.4(3) to 
be included in the minutes. 

6.3 Question time for the public 

Question time for the public is dealt with in the Act. 

6.4 Question time for the public at certain meetings 

Question time for the public at certain meetings is dealt with in the Regulations. 

6.5 Minimum question time for the public 

Minimum question time for the public is dealt with in the Regulations. 

6.6 Procedures for question time for the public  

Procedures for question time for the public are dealt with in the Regulations. 

6.7 Other procedures for question time for the public 

(1) A member of the public who raises a question during question time, is to state his or her name and 
address. 

(2) A question may be taken on notice by the Council or a committee for later response. 

(3) When a question is taken on notice the CEO is to ensure that— 

 (a) a response is given to the member of the public in writing; and 

 (b) a summary of the response is included in the agenda of the next meeting of the Council or the 
committee. 
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(4) Where a question relating to a matter in which a relevant person has an interest is directed to the 
relevant person, the relevant person is to— 

 (a) declare that he or she has an interest in the matter; and 

 (b) allow another person to respond to the question. 

(5) Where a member of the public provides written questions then the presiding member may elect for 
the questions to be responded to as normal business correspondence. 

(6) The presiding member may decide that a public question must not be responded to where— 

 (a) the same or similar question was asked at a previous meeting, a response was provided and 
the member of the public is directed to the minutes of the meeting at which the response was 
provided;  

 (b) the member of the public uses public question time to make a statement, provided that the 
presiding member has taken reasonable steps to assist the member of the public to phrase the 
statement as a question; or 

 (c) the member of the public asks a question that is offensive or defamatory in nature, provided 
that the presiding member has taken reasonable steps to assist the member of the public to 
phrase the question in a manner that is not offensive or defamatory. 

(7) The presiding member may agree to extend public question time. 

(8) Where an answer to a question is given at a meeting, a summary of the question and the answer is 
to be included in the minutes. 

(9) In this clause: “relevant person” has the same meaning as in section 5.59 of the Act. 

6.8 Distinguished visitors 

If a distinguished visitor is present at a meeting of the Council, the presiding member may 
acknowledge the presence of the distinguished visitor at an appropriate time during the meeting, and 
the presence of that visitor must be recorded in the minutes. 

6.9 Deputations 

(1) Any person or group wishing to be received as a deputation by the Council or a committee, is to 
either— 

 (a) apply, before the meeting, to the President for approval; or 

 (b) with the approval of the presiding member, at the meeting, address the Council or a 
committee. 

(2) Any application for a deputation is to include details of the topic on which the deputation is to be 
made and a brief outline of the contents of the proposed submission which will be made during the 
deputation. 

(3) The President may either— 

 (a) approve the request and invite the deputation to attend a meeting of the Council or 
committee; or 

 (b) refer the request to the Council or the committee to decide by simple majority whether or not 
to receive the deputation.  

(4) Unless the Council or committee resolves otherwise, a deputation invited to attend a Council or 
committee meeting— 

 (a) is not to exceed 5 persons, only 2 of whom may address the Council or a committee, although 
others may respond to specific questions from members; 

 (b) is not to address the Council or a committee for a period exceeding 10 minutes without the 
agreement of the Council; and 

 (c) an extension of time and the increase in number of speaking members of the deputation may 
be allowed with the leave of the presiding member. 

(5) Unless decided otherwise by the President or presiding member of a committee, the number of 
deputations approved for any meeting must not exceed four. 

(6) Any matter which is the subject of a deputation to the Council or a committee is not to be decided 
by the Council or the committee until the deputation has completed its presentation. 

6.10 Petitions 

(1) Where a member or the CEO receives a petition conforming to the requirements of subclause (2), 
that petition is to be presented to the next Council meeting. 

(2) Except where required by the Act, the Regulations or any other written law, any petition to the 
Council— 

 (a) must be addressed to the Council;  

 (b) state the name and address of the person to whom correspondence in respect of the petition 
may be served; and 

 (c) be in the form detailed in Schedule 1 of this local law. 

(3) Once a petition is presented to the Council, a motion may be moved to receive the petition and 
refer it to the CEO for action. 

6.11 Presentations 
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(1) In this clause, a presentation means the acceptance of a gift or an award by the Council on behalf 
of the Local Government or the community. 

(2) A presentation may be made to the Council at a meeting only with the prior approval of the 
President. 

6.12 Participation at committee meetings 

(1) In this clause a reference to a person is to a person who— 

 (a) is entitled to attend a committee meeting; 

 (b) attends a committee meeting; and 

 (c) is not a member of that committee. 

(2) Without the consent of the presiding member, no person is to address a committee meeting. 

(3) The presiding member of a committee may allow a person to make an oral submission to the 
committee for up to 3 minutes on a recommendation contained in a report to the committee, with a 
maximum of 3 speakers for the recommendation and 3 speakers against the recommendation. 

(4) A person addressing the committee with the consent of the presiding member is to cease that 
address immediately after being directed to do so by the presiding member. 

(5) A person who fails to comply with a direction of the presiding member under subclause (4) may, by 
order of the presiding member, be removed from the committee room. 

(6) The Council may make a policy dealing with the circumstances in which a person may be given 
consent to address a committee meeting. 

6.13 Council may meet to hear public submissions 

(1) Where an item on the agenda at a Council meeting is contentious and is likely be the subject of a 
number of deputations, the Council may resolve to meet at another time to provide a greater 
opportunity to be heard.  

(2) The CEO and the President must set the time and date of the meeting to provide the opportunity 
to be heard. 

(3) Where the Council resolves to meet to provide the opportunity to be heard under subclause (1), the 
presiding member must— 

 (a) instruct the CEO to provide local public notice of the time and date when the Council will 
meet to provide an opportunity to be heard; 

 (b) provide a written invitation to attend the meeting to provide the opportunity to be heard to 
all members of the public who have applied under clause 6.9 to make a deputation on the 
issue; and 

 (c) cause minutes to be kept of the meeting to provide the opportunity to be heard. 

(4) A meeting held under subclause (1) must be conducted only to hear submissions but a member 
may, at any time with leave of the presiding member, ask a question to seek to clarify any aspect of a 
submission, the Council must not make resolutions at a meeting held under subclause (1). 

(5) At a meeting held under subclause (1), each person making a submission must be provided with 
the opportunity to fully state his or her case.  

(6) A member of the public must be limited to 10 minutes in making an oral submission, but this 
period may be extended at the discretion of the presiding member. 

(7) Once every member of the public has had the opportunity to make a submission the presiding 
member is to close the meeting. 

(8) The CEO is to ensure that a report is included on the agenda of the next Council meeting 
summarising each submission made at the meeting. 

(9) The Council must not resolve on the matter that is the subject of a meeting to provide the 
opportunity to be heard until it has received the CEO’s report under subclause (8). 

6.14 Public Inspection of agenda materials 

The right of the public to inspect the documents referred to, and in accordance with, regulation 14 of 
the Regulations may be exercised at the Shire’s administration office, any Shire library or on the 
Local Government’s website.  

6.15 Confidentiality of information withheld 

(1) Information withheld by the CEO from the public under regulation 14(2) of the Regulations is to 
be— 

 (a) identified in the agenda of a Council meeting under the item “Matters for which meeting may 
be closed”; and 

 (b) marked “Confidential” in the agenda. 

(2) A member or an employee who has— 

 (a) confidential information under subclause (1); or 

 (b) information that is provided or disclosed during a meeting or part of a meeting that is closed 
to the public, 

is not to disclose any of that information to any person other than another member or an employee to 
the extent necessary for the purpose of carrying out his or her functions. 

(3) Subclause (2) does not prevent a member or employee from disclosing the information;  



304 GOVERNMENT GAZETTE, WA 29 January 2016 

 (a) at a closed meeting; 

 (b) to the extent specified by Council and subject to such other conditions as the Council 
determines; 

 (c) that is already in the public domain; 

 (d) to an officer of the Department; 

 (e) to the Minister; 

 (f) to a legal practitioner for the purpose of obtaining legal advice; or 

 (g) if the disclosure is required or permitted by law. 

(4) The Council may by resolution declare that any information withheld under clause 6.15 (1) must 
remain confidential for a specified period or indefinitely.  

6.16 Recording of proceedings 

(1) A person is not to use any electronic, visual or audio recording device or instrument to record the 
proceedings of the Council, any committee or electors meeting without the permission of the presiding 
member. 

(2) If the presiding member gives permission under subclause (1), the presiding member is to advise 
the meeting, immediately before the recording is commenced, that such permission has been given 
and the nature and extent of that permission. 

6.17 Standard of conduct 

(1) A reference in this clause to a person is to a person other than a member. 

(2) A person at a meeting— 

 (a) addressing the Council or a committee must, when invited to speak, extend due courtesy and 
respect to the person presiding and others at the meeting; 

 (b) must not reflect adversely on the character or actions of any member or employee; 

 (c) must not impute any motive to a member or employee; 

 (d) must not use offensive or objectionable expressions; 

 (e) must not create a disturbance, by interrupting or interfering with the orderly conduct of the 
proceedings, whether expressing approval or dissent, by conversing or by any other means; 

 (f) must ensure that his or her mobile telephone or audible pager is not switched on or used; and 

 (g) must not behave in a manner that is contrary to section 75 of the Criminal Code. 

(3) The presiding person may warn a person who fails to comply with this clause. 

(4) If— 

 (a) after being warned, the person acts contrary to this clause, or to this local law; or 

 (b) the person refuses or fails to comply with a direction by the presiding member, 

the presiding member may expel the person from the meeting by ordering him or her to leave the 
meeting room. 

(5) A person who is ordered to leave the meeting room and fails to do so may, by order of the presiding 
person, be removed from the meeting room and, if the presiding person orders, from the premises. 

6.18 Right of reply 

(1) A member who is aggrieved by a statement made (including a question asked) by a member of the 
public at a meeting may, with the leave of the presiding member, reply to that statement. 

(2) A reply under this clause is to be confined to a succinct response to the specific part of the 
statement in respect of which the member is aggrieved. 

 
PART 7—QUESTIONS BY MEMBERS 

7.1 With due notice 

(1) A question on notice is to be given by a member in writing to the CEO at least four (4) clear 
business days before the meeting at which it is raised. 

(2) If the question referred to in subclause (1) is in order, the answer is, so far as practicable, to be 
included in written form in the agenda of the meeting, or otherwise tabled at that meeting. 

(3) Every question and answer is to be submitted as briefly and concisely as possible and no 
discussion is to be allowed thereon, unless with the consent of the presiding member. 

7.2 Without due notice 

(1) Members may ask questions relating to an item on the notice paper or on matters related to the 
good government of persons in the district. 

(2) A member requesting general information from an employee at a Council or committee meeting 
may ask a question without notice and with the consent of the presiding member, may ask one or 
more further questions of that employee or another employee present at the meeting. 

(3) Where possible the employee must endeavour to answer the question to the best of his or her 
knowledge and ability, however, if the information is unavailable or the answer requires research or 
investigation, the employee may ask that— 

 (a) the question be placed on notice for the next meeting of Council; or committee and  

 (b) the answer to the question be given to the member who asked it within 14 days. 
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(4) Every question and answer— 

 (a) is to be brief and concise; and 

 (b) is not to be accompanied by argument, expression of opinion or statement of facts, except to 
the extent necessary to explain the question or answer. 

(5) In answering any question, an employee may qualify his or her answer and may at a later time in 
the meeting or at a subsequent meeting alter, correct, add to or otherwise amend the original answer. 

 
PART 8—CONDUCT OF MEMBERS 

8.1 Members to be in their proper places 

Each person is to occupy his or her position, as allotted by the CEO at each Council or committee 
meeting. 

8.2 Respect to the presiding member 

After the business of a Council or a committee has been commenced, a member is not to enter or leave 
the meeting without first paying due respect to the presiding member. 

8.3 Titles to be used 

A speaker, when referring to the President, Deputy President or presiding member, or a member or 
employee, is to use the title of that person’s office. 

8.4 Advice of entry or departure 

A member is not to enter or leave the meeting without first advising the presiding member, in order 
to facilitate the recording in the minutes of the time or entry or departure.  

8.5 Members to indicate their intention to speak 

A member of the Council who wishes to speak is to indicate his or her intention to speak by raising 
his or her hand or by another method agreed by the Council. 

8.6 Priority of speaking 

(1) Where two or more members indicate, at the same time, their intention to speak, the presiding 
member is to decide which member is entitled to be heard first. 

(2) A decision of the presiding member under subclause (1) is not open to discussion or dissent. 

(3) A member is to cease speaking immediately after being asked to do so by the presiding member. 

8.7 Presiding member may take part in debates 

The presiding member may take part in a discussion of any matter before the Council or a committee, 
subject to compliance with this local law. 

8.8 Relevance 

A member is to restrict his or her remarks to the motion or amendment under discussion, or to a 
personal explanation or point of order. 

8.9 Speaking twice 

A member is not to address the Council or a committee more than once on any motion or amendment 
except— 

 (a) as the mover of a substantive motion, to exercise a right of reply;  

 (b) to raise a point of order; or 

 (c) to make a personal explanation. 

8.10 Duration of speeches 

(1) A member is not to speak on any matter for more than 5 minutes without the consent of the 
Council or a committee which, if given, is to be given without debate. 

(2) An extension under this clause cannot be given to allow a member’s total speaking time to exceed 
10 minutes. 

8.11 No speaking after conclusion of debate 

A member is not to speak on any motion or amendment— 

 (a) after the mover has replied; or 

 (b) after the question has been put. 

8.12 No interruption 

A member is not to interrupt another member who is speaking unless— 

 (a) to raise a point of order; 

 (b) to call attention to the absence of a quorum; 

 (c) to make a personal explanation under clause 8.13; or 

 (d) to move a procedural motion that the member be no longer heard (see clause 11(1)(e)). 

8.13 Personal explanations 

(1) A member who wishes to make a personal explanation relating to a matter referred to by another 
member who is then speaking is to indicate to the presiding member his or her intention to make a 
personal explanation. 
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(2) The presiding member is to determine whether the personal explanation is to be heard 
immediately or at the conclusion of the speech by the other member. 

(3) A member making a personal explanation is to confine his or her observations to a succinct 
statement relating to a specific part of the speech at which he or she may have been misunderstood. 

8.14 No reopening of discussion 

A member is not to reopen discussion on any Council or committee decision, except to move that the 
decision be revoked or changed. 

8.15 Adverse reflection 

(1) A member is not to reflect adversely on a decision of the Council or committee except— 

 (a) on a motion that the decision be revoked or changed; or 

 (b) where the meeting resolves, without debate, that the question then before the meeting cannot 
otherwise be adequately considered. 

(2) A member is not— 

 (a) to reflect adversely on the character or actions of another member or employee; or 

 (b) to impute any motive to a member or employee, unless the meeting resolves, without debate, 
that the question then before the meeting cannot otherwise be adequately considered. 

(3) A member is not to use offensive or objectionable expressions in reference to any member, 
employee or other person. 

(4) If a member specifically requests, immediately after their use, that any particular words used by a 
member be recorded in the minutes— 

 (a) the presiding member is to cause the words used to be taken down and read to the meeting 
for verification; and 

 (b) the Council or committee may, by resolution, decide to record those words in the minutes. 

8.16 Withdrawal of offensive language 

(1) A member who, in the opinion of the presiding member, uses an expression which— 

 (a) in the absence of a resolution under clause 8.15(2)— 

 (i) reflects adversely on the character or actions of another member or employee; or 

 (ii) imputes any motive to a member or employee; or 

 (b) is offensive or insulting, 

must, when directed by the presiding member, withdraw the expression and make a satisfactory 
apology. 

(2) If a member fails to comply with a direction of the presiding member under subclause (1), the 
presiding member may direct the member to refrain from taking any further part in the debate of 
that item, other than by voting, and the member must comply with that direction. 

 

PART 9—PRESERVING ORDER 

9.1 Presiding member to preserve order 

(1) The presiding member is to preserve order, and, whenever he or she considers necessary, may call 
any member to order. 

(2) When the presiding member speaks during a debate, any member then speaking, or indicating 
that he or she wishes to speak, is to preserve strict silence so that the presiding member may be 
heard without interruption. 

(3) Subclause (2) is not to be used by the presiding member to exercise the right provided in clause 
8.7, but to preserve order. 

9.2 Point of order  

(1) A member may object, by way of a point of order, only to a breach of— 

 (a) any of this local law; or 

 (b) any other written law. 

(2) Despite anything in this local law to the contrary, a point of order— 

 (a) takes precedence over any discussion; and 

 (b) until determined, suspends the consideration or discussion of any other matter. 

9.3 Procedures on a point of order  

(1) A member who is addressing the presiding member is not to be interrupted except on a point of 
order. 

(2) A member interrupted on a point of order is to resume his or her seat until— 

 (a) the member raising the point of order has been heard; and 

 (b) the presiding member has ruled on the point of order, 

and, if permitted, the member who has been interrupted may then proceed. 

9.4 Calling attention to breach 



29 January 2016 GOVERNMENT GAZETTE, WA 307 

A member may, at any time, draw the attention of the presiding member to any breach of this local 
law. 

9.5 Ruling by the presiding member 

(1) The presiding member is to rule on any point of order which is raised by either upholding or 
rejecting the point of order; 

(2) A ruling by the presiding member on a point of order is to be final unless the majority of members 
then present and voting, on a motion moved immediately after the ruling, dissent from the ruling; 

(3) Subject to a motion of dissent being carried under subclause (2), if the presiding member rules 
that— 

 (a) any motion, amendment or other matter before the meeting is out of order, it is not to be 
considered further; and 

 (b) a statement made or act done by a member is out of order, the presiding member may require 
the member to make an explanation, retraction or apology. 

9.6 Continued breach of order 

If a member— 

 (a) persists in any conduct that the presiding member had ruled is out of order; or 

 (b) refuses to make an explanation, retraction or apology required by the presiding member 
under clause 9.5(3), 

the presiding member may direct the member to refrain from taking any further part in the debate of 
that item, other than by voting, and the member is to comply with that direction. 

9.7 Right of presiding member to adjourn  

(1) For the purpose of preserving or regaining order, the presiding member may adjourn the meeting 
for a period of up to 15 minutes. 

(2) On resumption, the debate is to continue at the point at which the meeting was adjourned.  

(3) If, at any one meeting, the presiding member adjourns the meeting more than once for the purpose 
of preserving or regaining order, the second or subsequent adjournment may be to a later time on the 
same day or to another day. 

 

PART 10—DEBATE OF MEMBERS 

10.1 Recommendations in reports  

(1) Recommendations contained in a committee or employee’s report are to be given first priority 
consideration for adoption by the Council. 

(2) Any proposed amendment to a recommendation in a committee or employees’s report that is 
significantly different to the recommendation, is not to be accepted unless a notice of motion in 
accordance with clause 5.3 has been given by the mover of the proposed amendment. 

(3) The Council may by majority decision dispense with requirements of clause 5.1 (2) where the 
Council is satisfied that the reason for the proposed amendment meets the criteria of “extreme 
urgency or other special circumstances” in clause 5.4 (2). 

(4) The requirements for recording of written reasons in the minutes of a meeting for each decision 
made at the meeting that is significantly different from the relevant written recommendation of a 
committee or an employee are dealt with in the regulations. 

10.2 Alternate motion  

(1) A member may submit an alternative motion for consideration by the Council that differs from a 
committee or employee’s recommendation contained in the meeting agenda. 

(2) A member may submit an alternative motion for consideration by a committee that differs from an 
employee’s recommendation contained in a meeting agenda. 

(3) A request for an alternative motion must be received by the CEO or their delegate no later than 
9.00am on the day of the meeting. 

(4) The meeting may by absolute majority dispense with the requirement of clause 10.2 (3) where the 
meeting is satisfied that that the alternative motion does not— 

 (a) reflect a significant departure from the intent of the recommendation; or 

 (b) involve a determination of a matter or the exercise of a discretion under the Local Planning 
Scheme. 

10.3 Motions to be stated and in writing 

Any member who wishes to move a substantive motion or an amendment to a substantive motion— 

 (a) is to state the substance of the motion before speaking to it; and 

 (b) if required by the presiding member, is to put the motion or amendment in writing. 

 (c) for complex amendments they must be in writing, 

10.4 Motions to be supported 

(1) A substantive motion or an amendment to a substantive motion is not open to debate until it has 
been seconded. 

(2) A motion to revoke or change a decision made at a Council meeting is not open to debate unless 
the motion has the support required under regulation 10 of the Regulations. 



308 GOVERNMENT GAZETTE, WA 29 January 2016 

10.5 Unopposed business 

(1) Immediately after a substantive motion has been moved and seconded, the presiding member may 
ask the meeting— 

 (a) if any member opposes it; or 

 (b) if any member wishes the mover to speak to the motion before deciding whether to oppose it. 

(2) If any member wishes the mover to speak to the motion, the presiding member may— 

 (a) Call on the mover to speak to the motion; and 

 (b) After the mover has spoken to the motion, again ask the meeting if any member opposes it. 

(3) If no member opposes the motion, the presiding member may declare it carried without debate and 
without taking a vote. 

(4) A motion declared carried under this clause is to be recorded in the minutes as a unanimous 
decision of the Council. 

(5) If a member opposes a motion, the motion is to be dealt with under this Part. 

(6) This clause does not apply to a motion to revoke or change a decision which has been made at a 
Council meeting. 

10.6 Only one substantive motion at a time 

When a substantive motion is under debate at a meeting of the Council, no further substantive 
motion is to be accepted. The Council is not to consider more than one substantive motion at any time. 

10.7 Order of call in debate 

The presiding member is to call speakers to a substantive motion in the following order— 

 (a) the mover to state the motion; 

 (b) a seconder to the motion; 

 (c) the mover to speak to the motion; 

 (d) the seconder to speak to the motion; 

 (e) a speaker against the motion; 

 (f) a speaker for the motion; 

 (g) other speakers against and for the motion, alternating where possible; and 

 (h) mover takes right of reply which closes debate. 

10.8 Limit of debate 

The presiding member may offer the right of reply and put a substantive motion to the vote if he or 
she believes that sufficient discussion has taken place even though all members may not have spoken. 

10.9 Member may require question to be read 

A member may require the question or matter under discussion to be read at any time during a 
debate, but not so as to interrupt any other member who is speaking. 

10.10 Consent of seconder required for alteration  

The mover of a substantive motion may not alter the wording of the motion without the consent of the 
seconder. 

10.11 Order of amendments 

Any number of amendments may be proposed to a substantive motion, but when an amendment is 
moved to a substantive motion, no second or subsequent amendment is to be moved or considered 
until the first amendment has been withdrawn, carried or lost. 

10.12 Form of an amendment 

An amendment must add, delete, or substitute words to the substantive motion. 

10.13 Amendment must not negate original motion 

An amendment to a substantive motion cannot negate the original motion or the intent of the original 
motion. 

10.14 Relevance of amendments 

Each amendment is to be relevant to the motion in respect of which it is moved. 

10.15 Mover of motion may speak on amendment 

Any member may speak during debate on an amendment in reference to the order set out in 10.7. 

10.16 Effect of an amendment 

If an amendment to a substantive motion is carried, the motion as amended then becomes the 
substantive motion, on which any member may speak and any further amendment may be moved. 

10.17 Withdrawal of motion or amendment 

(1) Subject to subclause (2), the Council may, without debate, grant leave to withdraw a motion or 
amendment on the request of the mover of the motion or amendment and with the approval of the 
seconder. 
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(2) Where an amendment has been proposed to a substantive motion, the substantive motion is not to 
be withdrawn, except by consent of the majority of members present, until the amendment proposed 
has been withdrawn or lost. 

10.18 Right of reply 

(1) The mover of a substantive motion has the right of reply. 

(2) The mover of any amendment to a substantive motion has a right of reply. 

(3) The right of the reply may only be exercised— 

 (a) where no amendment is moved to the substantive motion—at the conclusion of the discussion 
on the motion; or 

 (b) where one or more amendments have been moved to the substantive motion—at the 
conclusion of the discussion on the substantive motion and any amendments. 

(4) After the mover of the substantive motion has commenced the reply— 

 (a) no other member is to speak on the question; and 

 (b) there is to be no further discussion on, or any further amendment to, the motion. 

(5) The right of the reply is to be confined to rebutting arguments raised by previous speakers and no 
new matter is to be introduced. 

(6) At the conclusion of the right of reply, the substantive motion, or the substantive motion as 
amended, is immediately to be put to the vote. 

10.19 Foreshadowing alternative motions 

(1) Should a member wish to negate a substantive motion and have a meeting consider a new 
substantive motion on the matter with different intent, the member is to foreshadow the content of 
the new substantive motion prior to the right of reply. 

(2) Should a substantive motion be lost, the presiding member is to call upon the member who 
foreshadowed the new substantive motion to move the proposed motion. 

(3) Once moved and seconded, the foreshadowed motion becomes the substantive motion and the 
same procedures and rules of debate apply to this motion as any other motion. 

(4) If more than one foreshadowed motion is proposed for any item before a meeting, the presiding 
member is to deal with them in the order in which they were presented. 

 

PART 11—PROCEDURAL MOTION 

11.1 Permissible procedural motions 

In addition to the right to move an amendment to a substantive motion, a member may move the 
following procedural motions— 

 (a) that the meeting proceed to the next item of business; 

 (b) that the debate be adjourned; 

 (c) that the meeting now adjourn; 

 (d) that the question be now put; 

 (e) that the member be no longer heard; 

 (f) that the ruling of the presiding member be disagreed with; and 

 (g) that the meeting be closed to the public. 

11.2 No debate  

(1) The mover of a motion specified in paragraph (a), (b), (c), (f) or (g) of clause 11.1 may speak to the 
motion for not more than five minutes, the seconder is not to speak other than to formally second the 
motion, and there is to be no debate on the motion. 

(2) The mover of a motion specified in paragraph (d) or (e) of clause 11.1 may not speak to the motion, 
the seconder is not to speak other than to formally second the motion, and there is to be no debate on 
the motion. 

11.3 Who may move 

No person who has moved, seconded, or spoken for or against the substantive motion, or any 
amendment to the substantive motion, may move any procedural motion which, if carried, would close 
the debate on the substantive motion or amendment. 

11.4 Procedural motions—right of reply on substantive motion 

The carrying of a procedural motion which closes debate on the substantive motion or amendment 
and forces a decision on the substantive motion or amendment does not deny the right of reply to the 
mover of the substantive motion. 

11.5 Meeting to proceed to the next business  

The motion “that the meeting proceed to the next business”, if carried, has the effect that— 

 (a) the debate on the substantive motion or amendment ceases immediately; 

 (b) no decision is made on the substantive motion; 

 (c) the Council moves to the next item of business; and 
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 (d) there is no requirement for the matter to be raised again for consideration.  

11.6 Debate to be adjourned  

A motion “that the debate be adjourned”— 

 (a) is to state the time to which the debate is to be adjourned; and 

 (b) if carried, has the effect that all debate on the substantive motion or amendment ceases 
immediately, but continues at the time stated in the motion. 

11.7 Meeting now adjourn  

(1) A member is not to move or second more than one motion of adjournment during the same sitting 
of the Council. 

(2) Before putting the motion for the adjournment of the Council, the presiding member may seek 
leave of the Council to deal first with matters that may be the subject of an adoption by exception 
resolution (see clause 5.6). 

(3) A motion “that the meeting now adjourn”— 

 (a) is to state the time and date to which the meeting is to be adjourned; and 

 (b) if carried, has the effect that the meeting is adjourned to the time and date specified in the 
motion. 

(4) A meeting adjourned under subclause (3) is to continue from the point at which it was adjourned, 
unless the presiding member or the Council determines otherwise. 

11.8 Question to be put 

(1) If the motion “that the question be now put”, is carried during debate on a substantive motion 
without amendment, the presiding member is to offer the right of reply and then put the motion to 
the vote without further debate. 

(2) If the motion “that the question be now put” is carried during discussion of an amendment, the 
presiding member is to put the amendment to the vote without further debate. 

(3) This motion, if lost, causes debate to continue. 

11.9 Member to be no longer heard  

If the motion “that the member be no longer heard”, is carried, the speaker against whom the motion 
has been moved cannot speak further on the current substantive motion, or any amendment relating 
to it, except to exercise the right of reply if he or she is the mover of the substantive motion. 

11.10 Ruling of the presiding member to be disagreed with  

If the motion “that the ruling of the presiding member be disagreed with”, is carried, that ruling is to 
have no effect and the meeting is to proceed accordingly. 

 

 

PART 12—DISCLOSURE OF INTERESTS 

12.1 Disclosure of interests 

Disclosure of interests is dealt with in the Act. 

 

 

PART 13—VOTING 

13.1 Question—when put 

(1) Immediately after the debate on any question is concluded and the right of reply has been 
exercised, the presiding member— 

 (a) is to put the question to the Council; and  

 (b) if requested by any member, is to again state the terms of the question. 

(2) A member is not to leave the meeting when the presiding member is putting any question. 

13.2 Voting 

Voting is dealt with in the Act and the Regulations. 

13.3 Majorities required for decisions 

The majorities required for decisions of the Council and committees are dealt with in the Act. 

13.4 Method of taking vote 

(1) In taking the vote on any motion or amendment the presiding member— 

 (a) is to put the question, first in the affirmative, and then in the negative; 

 (b) may put the question in this way as often as may be necessary to enable him or her to 
determine whether the affirmative or the negative has the majority of votes; 

 (c) may accept a vote on the voices or may require a show of hands; and 

 (d) is, subject to this clause, to declare the result. 
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(2) If a member calls for a show of hands, the result of the vote is to be determined on the count of 
raised hands. 

(3) If a member of Council or a committee specifically requests that there be recorded— 

 (a) his or her vote; or 

 (b) the vote of all members present, 

on a matter voted on at a meeting of the council or committee, the person presiding is to cause the 
vote or votes, as the case may be, to be recorded in the minutes. 

PART 14—MINUTES OF MEETINGS 

14.1 Keeping of minutes 

The keeping and confirmation of minutes are dealt with in the Act. 

14.2 Content of minutes 

(1) The content of minutes is dealt with in the Regulations. 

(2) In addition to the matters required by regulation 11 of the Regulations, the minutes of a Council 
meeting is to include, where an application for approval is refused or the authorisation of a licence, 
permit or certificate is withheld or cancelled, the reasons for the decision. 

14.3 Public inspection of unconfirmed minutes 

The public inspection of unconfirmed minutes is dealt with in the Regulations. 

14.4 Confirmation of minutes 

(1) When minutes of an ordinary meeting of the Council are distributed for consideration prior to 
their confirmation at the next meeting, if a member is dissatisfied with the accuracy of the minutes, 
the member may provide the Local Government with a written copy of the alternative wording to 
amend the minutes no later than 7 clear working days before the next ordinary meeting of the 
Council. 

(2) At the next ordinary meeting of the Council, the member who provided the alternative wording 
must, at the time for confirmation of minutes— 

 (a) state the item or items with which he or she is dissatisfied; and 

 (b) propose a motion clearly outlining the alternative wording to amend the minutes. 

(3) Members must not discuss items of business contained in the minutes, other than discussion as to 
their accuracy as a record of the proceedings. 

 

PART 15—ADJOURNMENT OF MEETING 

15.1 Meeting may be adjourned 

The Council or a committee may adjourn any meeting— 

 (a) to a later time on the same day; or  

 (b) to any other time on any other day, including a time which coincides with the conclusion of 
another meeting or event. 

15.2 Effect of adjournment 

Where any matter, motion, debate or meeting is adjourned under this local law— 

 (a) the names of members who have spoken on the matter prior to the adjournment are to be 
recorded in the minutes; 

 (b) debate is to be resumed at the next meeting at the point where it was interrupted; and 

 (c) the provisions of clause 8.9 apply when the debate is resumed. 

 

PART 16—REVOKING OR CHANGING DECISIONS 

16.1 Requirements to revoke or change decisions 

The requirements to revoke or change a decision made at a meeting are dealt with in regulation 10 of 
the Regulations. 

16.2 Limitations on powers to revoke or change decisions 

(1) Subject to subclause (2), the Council or a committee is not to consider a motion to revoke or change 
a decision— 

 (a) where, at the time the motion is moved or notice is given, any action has been taken under 
clause 16.3 to implement the decision; or 

 (b) where the decision is procedural in its form or effect. 

(2) The Council or a committee may consider a motion to revoke or change a decision of the kind 
described in subclause (1)(a) if the motion is accompanied by a written statement of the legal and 
financial consequences of carrying the motion. 

16.3 Implementing a decision 

(1) In this clause— 

 (a) authorisation means a licence, permit, approval or other means of authorising a person to do 
anything; 
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 (b) implement, in relation to a decision, includes— 

 (i) communicate notice of the decision to a person affected by, or with an interest in, the 
decision; and 

 (ii) take any other action to give effect to the decision; and 

 (c) valid notice of revocation motion means a notice of motion to revoke or change a decision that 
complies with the requirements of the Act, Regulations and the local laws and may be 
considered, but has not yet been considered, by the Council or a committee as the case may 
be. 

(2) Subject to subclause (4), and unless a resolution is made under subclause (3), a decision made at a 
meeting is not to be implemented by the CEO or any other person until the afternoon of the first 
business day after the commencement of the meeting at which the decision was made. 

(3) The Council or a committee may, by resolution carried at the same meeting at which a decision 
was made, direct the CEO or another person to take immediate action to implement the decision. 

(4) A decision made at a meeting is not to be implemented by the CEO or any other person— 

 (a) if, before commencing any implementation action, the CEO or that person is given a valid 
notice of revocation motion; and 

 (b) unless and until the valid notice of revocation motion has been determined by the Council or 
the committee as the case may be. 

(5) The CEO is to ensure that members of the public attending the meeting are informed by an 
appropriate notice that a decision to grant an authorisation— 

 (a) is to take effect only in accordance with this clause; and 

 (b) cannot be acted upon by the person who has been granted the authorisation unless and until 
the decision has been implemented in accordance with this clause. 

 

PART 17—SUSPENSION OF LOCAL LAW 

17.1 Suspension of local law 

(1) A member may at any time move that the operation of one or more of the provisions of this local 
law be suspended. 

(2) A member moving a motion under subclause (1) is to state the reasons for the motion but no other 
discussion is to take place. 

(3) A motion under subclause (1) which is— 

 (a) seconded; and 

 (b) carried by an absolute majority, 

is to suspend the operation of the clause or clauses to which the motion relates for the duration of the 
meeting, unless the meeting earlier resolves otherwise. 

17.2 Where local law does not apply 

(1) In situations where— 

 (a) one or more provisions of this local law have been suspended; or 

 (b) a matter is not regulated by the Act, the Regulations or this local law, 

the presiding member is to decide questions relating to the conduct of the meeting. 

(2) The decision of the presiding member under subclause (1) is final, except where a motion is moved 
and carried under clause 11.10. 

 

PART 18—MEETINGS OF ELECTORS 

18.1 Electors’ general meetings 

Electors’ general meetings are dealt with in the Act. 

18.2 Matters for discussion at electors’ general meetings 

The matters to be discussed at electors’ general meetings are dealt with in the Regulations. 

18.3 Electors’ special meetings 

Electors’ special meetings are dealt with in the Act.  

18.4 Requests for electors’ special meetings 

Requests for electors’ special meetings are dealt with in the Regulations. 

18.5 Convening electors’ meetings 

Convening electors’ meetings is dealt with in the Act. 

18.6 Who presides at electors’ meetings 

Who presides at electors’ meetings is dealt with in the Act. 

18.7 Procedure for electors’ meetings  

(1) The procedure for electors’ meetings is dealt with in the Act and the Regulations. 
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(2) In exercising his or her discretion to determine the procedure to be followed at an electors’ 
meeting, the presiding member is to have regard to this local law. 

18.8 Participation of non-electors 

A person who is not an elector of the Local Government must not take part in any discussion at an 
electors’ meeting unless the meeting, by resolution, permits the person do so. 

18.9 Voting at electors’ meetings 

Voting at electors’ meetings is dealt with in the Regulations. 

18.10 Minutes of electors’ meetings 

Minutes of electors’ meetings are dealt with in the Act. 

18.11 Decisions made at electors’ meetings 

Decisions made at electors’ meetings are dealt with in the Act. 

 

PART 19—ENFORCEMENT 

19.1 Penalty for breach 

A person who breaches a provision of this local law commits an offence. 

Penalty: $1,000.00 and a daily penalty of $500.00. 

19.2 Who can prosecute 

Who can prosecute is dealt with in the Act. 

 

———— 

 

Schedule 1 

PETITION OF ELECTORS OF THE SHIRE OF KALAMUNDA 

To the Shire President and Councillors of the Shire of Kalamunda 

We, the undersigned, all being electors of the Shire of Kalamunda do respectfully request that the 
Council— 

[Here set out a concise statement of facts and the action sought]  

Correspondence in respect of this petition should be addressed to—  

[Here set out relevant name(s) and address (es) for correspondence]  

The names and addresses of your petitioners are as follows—  

Date Full Name Address Signature 
Agree/Disagree/N

o Opinion 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     
 

———— 

 

The Common Seal of the Shire of Kalamunda was affixed by authority of a resolution of the Council in 
the presence of— 

ANDREW WADDELL, Shire President. 
RHONDA HARDY, Chief Executive Officer. 
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