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1 POLICY STATEMENT 

The Department of Education (the Department) provides and maintains a safe and 
healthy work environment in its workplaces in accordance with legislative obligations. 

2 BACKGROUND 

The Occupational Safety and Health Act 1984 (the OSH Act), together with 
Occupational Safety and Health Regulations 1996 (the Regulations), are the 
principal legislation governing occupational safety and health in Western Australian 
workplaces.   

The Code of Practice on Occupational Safety and Health in the Western Australian 
Public Sector 2007 provides practical advice on preventative strategies and puts 
responsibilities on employers to adopt and implement the requirements and 
responsibilities set out in the OSH Act and the Regulations.  

The OSH Act recognises the degree of control exercised at individual work sites by 
those with management responsibility and assigns duties and responsibilities to 
these persons accordingly.  This policy addresses the occupational safety and health 
of Department employees in workplaces by assisting all Department employees to 
understand their responsibilities and duties with regard to safety and health, as well 
as identifying the responsibilities and duties of the Department as an employer 
through the assignment of the implementation of these procedures to senior 
managers, line managers and principals. 

3 SCOPE 

This policy applies to all employees. 

4 PROCEDURES 

4.1 EXECUTIVE DIRECTORS AND DIRECTORS 

Executive Directors and Directors will: 

• oversee the occupational safety and health performance of line managers and 
principals in their areas of responsibility; 

• communicate to principals and line managers any hazards of which they 
become aware and for which principals and line managers have responsibility; 
and 

• support principals and line managers in implementing safety and health 
measures, and in resolving safety and health issues within their areas of 
responsibility. 

Guidelines 
Executive Directors and Directors maintain oversight of the occupational safety and health 
performance of line managers and principals in their areas of responsibility through the 
normal processes of performance management. 
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4.2 PRINCIPALS AND LINE MANAGERS 

Principals and line managers will: 

• identify occupational safety and health hazards, and assess risks in the 
workplaces under their responsibility, and implement effective preventative 
measures; 

• use the Accident/Incident Investigation Report Form to record investigations of 
reports of occupational safety and health hazards, accidents/incidents and 
injuries at the workplace, and to identify and implement immediate and ongoing 
controls to manage risks to employees; 

• notify the employee reporting the occupational safety and health hazard, 
accident or incident of the outcome of the investigation and the intended action 
to be taken; 

• display the Statement of Intent and Commitment to Occupational Safety and 
Health in all workplaces; 

• complete occupational safety and health management training provided or 
approved by the Department within six months of appointment; 

• consult with employees and their safety and health representatives about 
safety and health matters; 

• maintain a record to show that regular workplace inspections are conducted; 
• confirm that all employees have been provided with occupational safety and 

health induction and relevant training to enable them to undertake their work 
safely; 

• keep records of all occupational safety and health issues and incidents that 
may become subject of a claim, complaint, grievance or resolution; and 

• make a report to the Employee Support Bureau as soon as possible after an 
accident/incident results in a workers’ compensation claim. 

Guidelines 
Principals and line managers are strongly encouraged to complete the online OSH training 
course as soon as possible, but no later than six months after appointment. This will assist all 
Department employees to understand their responsibilities and duties with regard to safety 
and health in the workplace. 
 
The duties of principals and line managers for addressing occupational safety and health 
hazards in the workplace under the OSH Act are outlined in Appendix A. 
 
See Appendix B for the Department’s Statement of Intent and Commitment to Occupational 
Safety and Health.  The statement is available as a poster for display in all Departmental 
workplaces. 
 
It is mandatory to induct all employees in OSH.  For ease of administration and record 
keeping, an Occupational Safety and Health Induction Checklist is provided in Appendix C.  
 
Good record keeping is an essential part of the management of occupational safety and 
health issues in the workplace.  The Accident/Incident Investigation Report Form (AIIR) for 
employees forms the basis for the collection and documentation of information relating to the 
incident and investigation process.  The AIIR form is available from the Employee Support 
Bureau website.  Records should also be kept of any witness and third party evidence or 
information.  Record keeping should include maintenance of a register of all risks in the 
workplace, including for hazardous substances (a proforma register can be found 
at http://www.commerce.wa.gov.au/worksafe/Content/Safety_Topics/Hazardous_substances/
Additional_resources/Proformas_for_hazardous_substa.html). 
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For the documentation of information relating to incidents concerning visitors and students, 
an incident report form is available 
at http://intranet.det.wa.edu.au/intranet/etssc/detcms/workforce/etssc-intranet/employee-
support-bureau/general-items/forms.en?oid=MultiPartArticle-id-2688559.  Please also refer to 
the Department’s Duty of Care of Students policy with regard to the safety and welfare of 
students. 
 
Consultation on safety and health matters includes: identifying hazards and assessing risks 
(including decision making); proposing changes that may affect the health and safety of 
workers; resolving issues; monitoring work conditions; and regarding the provision of 
information and training.   
 
Handover packages provided with any change of principal or line manager at a worksite 
should include details about any known occupational safety and health hazards. 
 
Under the OSH Act, visitors are required to comply with directions given by the employer 
(principal or line manager). 
 
The OSH Unit of the Employee Support Bureau can provide advice and information in 
relation to OSH systems and risk management in the workplace. 

4.2.1 SAFETY AND HEALTH REPRESENTATIVES AND COMMITTEES 

Principals and line managers will: 

• facilitate requests by employees to elect safety and health representatives 
and/or form a safety and health committee;  

• provide the necessary time for safety and health representatives to attend 
introductory and ongoing relevant training;  

• provide the necessary time for safety and health representatives to discharge 
their functions under the OSH Act; and 

• consult with safety and health representatives and other employees at the 
workplace in order to resolve occupational safety and health issues, where 
they arise. 

Guidelines 
Safety and Health Representatives are not mandatory under the OSH Act but the Department 
encourages their election.  Employees can request the election of representatives, as may 
principals and line managers. 
 
Whilst safety and health committees are not mandatory under the OSH Act, the Department 
supports workplaces to set up an OSH committee comprising safety and health 
representatives and principals/line managers. 
 
For further information on the functions and establishment of safety and health 
representatives and safety and health committees, see Appendix D – Occupational Safety 
and Health Representatives and Committees. 
 
Time allocated for safety and health representatives to complete training for their designated 
functions and to carry out their designated functions should be negotiated between the 
representative and principals/line managers. 

4.2.2 CONTRACTORS 

Principals/line managers will: 
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• confirm that the contractors they engage are appropriately licensed to carry out 
their functions; and 

• inform contractors and suppliers of any known hazards or other occupational 
safety and health aspects relevant to the workplace. 

Guidelines 
Contractors engaged on a contract for service fall within the scope of the OSH Act.  For the 
purposes of the OSH Act, they are considered to be employees of the person engaging them, 
and have the same obligations and protections assigned to employees under the OSH Act in 
relation to matters over which principals/line managers have the capacity to exercise control. 

4.2.3 WORKSAFE IMPROVEMENT NOTICE 

Principals and line managers will: 

• advise their Executive Director or Regional Executive Director when an 
improvement notice has been issued in their area of work ; and 

• arrange for a copy of the improvement notice to be sent to the Occupational 
Safety and Health Unit in the Employee Support Bureau within five working 
days of the improvement notice being issued. 

Guidelines 
An improvement notice states the reasons for the inspector issuing the notice and must 
include a reference to a specific regulation or provision of the Act.  For additional information, 
see Appendix E – WorkSafe WA. 

4.2.4 PROVISIONAL IMPROVEMENT NOTICE (PIN) 

• Principals and line managers will:  
• advise their Executive Director or Regional Executive Director when a PIN has 

been issued in their area of work; and 
• arrange for a copy of the PIN to be sent to the Occupational Safety and Health 

Unit in the Employee Support Bureau within five working days of the PIN being 
issued. 

Guidelines 
A PIN is similar to an improvement notice issued by WorkSafe WA inspectors, but is 
provisional and can be issued where a trained safety and health representative is of the 
opinion that a breach of the OSH Act or the Regulations is occurring and has not been 
remedied.  For more information, see Appendix F - Provisional Improvement Notice. 

4.3 EMPLOYEES 

Employees will: 

• take reasonable care for their own safety and health at work; 
• avoid adversely affecting the safety and health of others at work; 
• follow all instructions and safe working procedures established to protect their 

safety and that of others;  
• wear personal protective equipment as required; and 
• report all identified hazards and accidents/incidents in the workplace to their 

line manager. 
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4.4 RESOLUTION OF WORKPLACE ISSUES 

All employees will follow the steps in Appendix G – Occupational Safety and Health 
Issues Resolution Process - for resolving occupational safety and health issues.   

Guidelines 
The steps in Appendix E are the agreed relevant procedure between the Department and 
relevant parties under the OSH Act. 
 
For information on the involvement of WorkSafe WA, see Appendix E – WorkSafe WA. 
 
Refusal to work 
Under section 26 of the OSH Act, an employee is entitled to refuse to work by notifying his or 
her employer (principal or line manager and OSH representative) if they consider there are 
reasonable grounds to believe that to continue work would result in exposure to a risk of 
imminent and serious injury or imminent and serious harm to health.  
 
An employee who refuses to work may be given reasonable alternative work to do until the 
employee resumes his or her usual work. 

5 RELATED DOCUMENTS 

5.1 RELEVANT LEGISLATION OR AUTHORITY 
Occupational Safety and Health Act 1984 
Occupational Safety and Health Regulations 1996 
Code of Practice on Occupational Safety and Health in the Western Australian 
Public Sector 2007 
Public Sector Management Act 1994 
School Education Act 1999 
School Education Act Employees’ (Teachers and Administrators) General 
Agreement 2011 
Workers’ Compensations and Injury Management Act 1981 

5.2 RELATED DEPARTMENT POLICIES 
Duty of Care of Students 
Emergency and Critical Incident Management 
Employment of People with Disabilities 
Excursions: Off School Site Activities 
First Aid for Sickness and Accidents in Schools 
Guidelines for Safe Work Practices for Educational Interpreters (Auslan) within 
the Department of Education 
HIV/AIDS and Hepatitis 

Injury Management and Workers’ Compensation  
Management of Asbestos Containing Materials in Schools and Other 
Workplaces 
Risk and Business Continuity Management 
Smoking in the Workplace  
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6 DEFINITIONS 

EMPLOYEE 

A person who is currently employed under the School Education Act 1999 or the 
Public Sector Management Act 1994. 

HAZARD 

Anything that may result in injury to a person, or harm to the health of a person. 

IMPROVEMENT NOTICE 

A written direction issued by WorkSafe when an inspector has formed the opinion 
that there is a breach of or non-compliance with the provisions of the Occupational 
Safety and Health Act 1984 and/or the Occupational Safety and Health Regulations 
1996. 

PROVISIONAL IMPROVEMENT NOTICE 

A notice issued by a safety and health representative to a person requiring them to 
address an occupational safety and health concern in the workplace. 

RISK 

The chance of something happening that can cause an accident, injury or harm and 
is measured in terms of consequences and likelihood. 

SAFETY AND HEALTH COMMITTEE 

A committee comprising principals/line managers and employees that has been 
established under Part IV Division 2 of the OSH Act to monitor safety and health 
issues in a workplace. 

SAFETY AND HEALTH REPRESENTATIVE  

An employee who has been elected under Part IV Division 1 of the OSH Act to 
represent other employees in the interests of safety and health at the workplace for 
which they were elected. 

WORKPLACE 

Any place where employees are, or are likely to be, during the course of their work.  
This includes attendance at off-site locations during the course of work. 

WORKSAFE IMPROVEMENT NOTICE 

A written direction issued by Worksafe when an inspector has formed the opinion 
that there is a breach of or non-compliance with the provisions of the Occupational 
Safety and Health Act 1984 and/or the Occupational Safety and Health Regulations 
1996. 
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7 CONTACT INFORMATION 

Policy manager:  Director, Employee Relations 

Policy contact officer:  Principal Consultant, Employee Relations 
   T: (08) 9264 8442 
 
Employee Support Bureau 
Department of Education  
GPO Box 2622 
East Perth  WA  6892 
E: oshteam@education.wa.edu.au (for general enquiries) 
W: http://det.wa.edu.au/intranet/employeesupportbureau/detcms/portal/  
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APPENDIX A. DUTIES OF PRINCIPALS AND LINE MANAGERS FOR ADDRESSING 
OCCUPATIONAL SAFETY AND HEALTH HAZARDS UNDER THE 
OSH ACT 

In accordance with the Occupational Safety and Health Act 1984, principals and line 
managers shall, as far as practicable: 

• maintain workplaces, plant and systems of work such that employees are not 
exposed to hazards; 

• provide supervision, information, instruction and training to enable employees to 
undertake their duties safely and not exposed to hazards; 

• provide personal protective equipment where required; 
• verify that instructions have been provided to employees in the use of personal 

protective equipment and verify that employees maintain the personal safety 
equipment in good working condition; 

• verify that where hazardous substances such as chemicals are present in the 
workplace, that their handling, labelling, processing, storage, transportation and 
disposal is carried out in such a manner as to avoid exposing employees, students 
or visitors to hazards; and 

• consult and cooperate with safety and health representatives, if any, and employees 
regarding occupational safety and health at the workplace. 
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APPENDIX B. STATEMENT OF INTENT AND COMMITMENT TO OCCUPATIONAL 
SAFETY AND HEALTH 

 

• The Western Australian Department of Education, as far as practicable, will 
provide for the safety and health at work of all its employees and others 
affected by the delivery of its services at all its workplaces. 
 

• The Department strives to achieve safety excellence in its activities at all levels 
of the organisation and enlists the support and cooperation of management 
and employees in developing solutions to eliminate unsafe working conditions 
and practices. 
 

• The Department’s principals and line managers are responsible for verifying 
that the Code of Practice on Occupational Safety and Health in the Western 
Australian Public Sector 2007 is adopted and implemented. 1 
 

• Line managers at all levels within the Department are responsible for the safety 
and health of all employees under their control. 
 

• Employees are required to take reasonable care for their own safety and health 
at work, follow all instructions and safe working procedures established to 
protect their safety and that of others and to report all identified hazards, 
accidents/incidents and harm to health in the workplace to their line manager. 
 

• Employees are provided with the required training so that, so far as 
practicable, they can maintain the necessary skills and required competencies 
to work safely. 
 

• Relevant information regarding safety and health is openly communicated 
across the Department.  All employees should feel confident that they can 
communicate any such information without fear of retribution. 
 

• The Department applies a consultative approach to hazard/incident reporting 
and investigation in order to cultivate a positive safety culture, in which a team 
approach is adopted to resolve problems and prevent recurrences. 
 

• The Department cooperates fully with the relevant regulatory bodies and works 
with other agencies to further the understanding, implementation and 
development of best practice safety, health and risk management. 
 

• The Department promotes safety and health activities and encourages the 
election of safety and health representatives and/or formation of safety and 
health committees in workplaces, in accordance with legislative obligations. 

 

 

                                                           
1 http://www.commerce.wa.gov.au/worksafe/PDF/Codes_of_Practice/CodePublicSector.pdf 
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APPENDIX C. OCCUPATIONAL SAFETY AND HEALTH INDUCTION CHECKLIST 

Please tick the appropriate boxes and sign at the end of the checklist to indicate that these 
topics have been discussed with the new employee.  It is recommended that the checklist is 
placed on the employee’s personnel file. 

GENERAL SAFETY INFORMATION 
 Department of Education’s Occupational Safety and Health policy. 
 Work site developed policies related to safety and health (for example, evacuation, 

excursions, administration of medication, critical incident response, management of student 
behaviour, risk management plans). 

 Process for reporting hazards or incidents in the workplace and of the approved procedure 
for the resolution of issues. 

 Identity and role of the safety and health representative. 
 Existence of the Employee Assistance Program and how to access it. 
 Injury Management and Workers’ Compensation Policy. 

SAFETY ISSUES 
 Fire and evacuation procedures (identify exits and assembly locations as part of workplace 

orientation). 
 Methods used for communication during an emergency in their workplace or whilst on duty. 

Include the methods used to advise all employees, e.g. sirens, bells etc. 
 Policies and procedures related to manual handling practices (for example, the use of 

ladders, movement of furniture). 
 Procedure for working after hours and dealing with intruders. 
 Procedures for addressing playground hazards. 
 Protective clothing requirements and provision. 
 Appropriate clothing for identified hazards of their occupation. 
 Safety issues regarding asbestos. 
 Duties with new gardeners/handypersons and cleaners and identify training requirements. 
 Use and maintenance of equipment in their role.   

HEALTH ISSUES 
 Policies and procedures related to communicable diseases. 
 Location of the chemicals’ register and material safety data sheets. 
 Chemicals held on site and their safe use, handling and disposal. 
 Inform the employee about school policy and protective clothing for protection from sunlight 

(UV ray protection). 
 Department’s Smoking in the Workplace policy. 
 Process for baseline hearing testing if they are to be exposed consistently to noise levels 

above the Action Level 85dB(A) in the course of their work. If applicable, arrange a hearing 
test as soon as possible. Visit the Employee Support Bureau website for more information. 

 Location of first aid facilities, who is responsible for their maintenance, and the presence of 
any employees trained in first aid. 

 Procedures and actions for dealing with emergencies. 
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ANY OTHER SAFETY AND HEALTH ISSUES RELEVANT TO THE EMPLOYEE’S 
WORKPLACE 
 
 To be discussed by the line manager. 
 

All the appropriate tasks indicated on the checklist have been completed. 
 
Name of principal/line manager: ________________________________________ 

 

Signature:   ________________________________________ 

Date:    ________________________________________ 

 

Name of employee: ________________________________________ 

 

Signature: ________________________________________ 

Date: ________________________________________ 

Workplace: ________________________________________ 

 

Comments:  
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APPENDIX D. OCCUPATIONAL SAFETY AND HEALTH REPRESENTATIVES AND 
COMMITTEES 

 

Part IV of the OSH Act sets out the process by which safety and health representatives are 
elected.  Part IV also sets out particular functions they are expected to perform in the workplace 
(see D.1 below). 

Safety and health committees are formal safety and health groups that provide a planned forum 
for discussion of safety and health matters.  Part IV of the OSH Act sets up the requirements for 
the particular functions these committees are expected to perform in the workplace (see D.2 
below). 

D.1. FUNCTIONS OF OCCUPATIONAL SAFETY AND HEALTH REPRESENTATIVES 

Safety and health representatives: 
• investigate accidents and other incidents in a timely manner with a view to 

prevention of recurrence of accidents/incidents; 
• report hazards in the workplace to principals or line managers; 
• consult and cooperate with principals/line managers on any safety and health 

matters; 
• keep up-to-date with safety and health information available from WorkSafe WA and 

other bodies;  
• refer any relevant matters to a Safety and Health Committee, if established; 
• liaise with employees about safety and health matters; and 
• inspect the workplace or any part of it: 

(refer: www.commerce.wa.gov.au/WorkSafe/PDF/Hazard_identification/priority_area
_checklist.pdf 
 at such times as agreed with the principal or line manager or; 
 when the workplace has not been inspected for the previous 30 days and 

following reasonable notice given to the principal or line manager. 

D.2. FUNCTIONS OF OCCUPATIONAL SAFETY AND HEALTH COMMITTEES 

Safety and Health Committees: 
• provide consultation and cooperation between the employer and the employees; 
• initiate, develop and implement safety and health measures; 
• keep informed about safety and health standards in similar workplaces; 
• make recommendations on safety and health rules, programs, measures and 

procedures at the workplace; 
• check that information on hazards is kept where it is readily accessible;  
• consider and make recommendations about changes that may affect the safety and 

health of employees; and 
• consider matters referred to it by safety and health representatives.  

A Safety and Health Committee can also perform other functions prescribed in the 
Occupational Safety and Health Regulations 1996 or other tasks as requested by the 
employer. 
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The committee may also deal with local policy development, monitoring programs, 
emergency procedures, training and supervision, trends in accident and illness reports, 
and resolution of safety and health issues. 

For further information on electing OSH representatives or establishing OSH committees, 
refer to http://www.commerce.wa.gov.au/worksafe/PDF/Guidance_note-
process/Guidance_note-complete_process.pdf  
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APPENDIX E. WORKSAFE WA 

E.1. INTERVENTION OF WORKSAFE WA 

Where attempts to resolve the issue through the Department’s occupational safety 
and health issue resolution process have not been successful, and where there is a 
risk of imminent and serious injury or harm to the safety and health of persons, the 
employee concerned, their principal, line manager or safety and health 
representative may notify WorkSafe WA. 

The OSH Act requires an inspector from WorkSafe WA to attend the workplace and 
take such action he or she considers appropriate.  After attending a workplace, an 
inspector may take one of three possible courses of action allowable under the OSH 
Act.  He or she may:  

• issue an improvement notice specifying the remedial action to be taken by the 
Department within a specific time;  

• issue a prohibition notice if in his or her opinion the OSH activity involved will 
involve a risk of imminent and serious injury to, or imminent and serious harm 
to the health of any person (once a prohibition notice has been issued, all 
activities identified by the notice will cease until the conditions of the notice are 
complied with); or 

• take no action if he or she is of the opinion that no section of the OSH Act has 
been breached or there is no risk to the safety and health of employees or 
other persons.  

E.2. WORKSAFE WA IMPROVEMENT NOTICE 

In the event of a WorkSafe WA improvement notice being issued on a Department 
worksite that is disputed by either a member of staff or the Department, the 
Department is entitled to have the notice reviewed by the WorkSafe WA 
Commissioner who will affirm, make modifications or cancel the notice.  

Any request for a notice to be reviewed by WorkSafe WA needs to be made prior to 
the requested date of compliance stated on the notice. 

Should the Commissioner’s findings be disputed, they are subject to review by a 
safety and health magistrate. 
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APPENDIX F. PROVISIONAL IMPROVEMENT NOTICE (PIN) 

A PIN can only be issued by an elected, qualified safety and health representative in the 
workplace/s they were elected to represent, or in a workplace where there is at least one worker 
they were elected to represent. 

To issue a PIN in accordance with the OSH Act, a safety and health representative must: 

• identify the relevant section of the OSH Act or Regulations that is being (or has been) 
breached; 

 
• consult both with the person who is to be issued with the notice and with any other safety 

and health representative for the workplace concerned;  
 
• provide a date by which the breach is to be remedied, which must be more than seven 

days from the day the PIN is issued; and 
 
• issue a PIN to his/her employer, an employee, any person in control of the workplace, or 

anyone for whom a worker does work as part of that person’s business (not the worker’s 
business). 

The person who has been issued with the PIN is required by the OSH Act to take action to 
remedy the identified safety issue stated in the PIN within the stipulated time.   

Failure to comply with a PIN within the given time is an offence under OSH legislation. 

The person who has been issued with the PIN has the option to request a review by a WorkSafe 
WA inspector within the stipulated time. 

For further information on PINs, refer to the WorkSafe WA 
website: http://www.commerce.wa.gov.au/WorkSafe/PDF/SH_resources/Bulletin_PIN__02_2005
.pdf 
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APPENDIX G. OCCUPATIONAL SAFETY AND HEALTH ISSUES RESOLUTION 
PROCESS  

 RESOLUTION OF SAFETY ISSUES

Section 24 of Occupational Safety and Health Act 1984 requires that there be a process 
agreed between employer and employees.

EMPLOYEE

Identifies issues and reports to their principal/line manager and/or occupational safety 
and health (OSH) representative (if one exists).

REGIONAL EXECUTIVE DIRECTOR

Regional Executive Director works with 
principal and OSH representative to 
resolve the issue.  If there is no 
resolution, any of the parties may refer 
the matter to the Deputy Director 
General Schools.

 DIRECTOR

Director works with line manager and 
OSH representative to resolve the 
issue.  If there is no resolution, any of 
the parties may refer the matter to the 
relevant Executive Director.

DEPUTY DIRECTOR GENERAL 
SCHOOLS

If there is no resolution, any of the 
above parties may refer the matter to 

WorkSafe WA.

EXECUTIVE DIRECTOR

If there is no resolution, any of the 
above parties may refer the matter to 

WorkSafe WA.

WORKSAFE WA INSPECTOR
If employee, OSH representative or principal/line manager consider the matter to be 
unresolved or the action taken to address the issue to be inappropriate, they can refer 
the matter to WorkSafe WA.

OTHER WORKSITES

LINE MANAGER AND OSH 
REPRESENTATIVE

Attempt to resolve issue.  Involve 
workplace OSH Committee where 
possible.  Line manager to provide 
feedback on the outcomes of 
investigations and intended action to 
the person concerned.  If required, the 
OSH representative may issue a 
Provisional Improvement Notice (PIN) 
after consultation with the line manager 
and another workplace OSH 
representative.  OSH representative to 
feedback to colleagues at all stages of 
issue resolution.  If there is no 
resolution, either Line Manager or OSH 
representative may, in the first instance, 
refer the issue to the OSH Unit.  If the 
matter remains unresolved, it may then 
be referred to the Director.  

SCHOOLS AND REGIONAL OFFICES

PRINCIPAL AND OSH 
REPRESENTATIVE

Attempt to resolve issue.  Involve 
workplace OSH Committee where 
possible.  Principal to provide feedback 
on the outcomes of investigations and 
intended action to the person 
concerned.  If required, the OSH 
representative may issue a Provisional 
Improvement Notice (PIN) after 
consultation with the principal and 
another workplace OSH representative.  
OSH representative to feedback to 
colleagues at all stages of issue 
resolution.  If there is no resolution, 
either principal or OSH representative 
may, in the first instance, refer the issue 
to the OSH Unit.  If the matter remains 
unresolved, it may then be referred to 
the Regional Executive Director.  
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APPENDIX H. HISTORY OF CHANGES 

 

Effective Date Last Update 
Date 

Policy 
version no 

Trim no Notes 

17 Sept 2010 3 Aug 2011 2.1  Reporting requirements for 
Workplace Improvement 
Notices have been included in 
section 4.2.3 and requirements 
altered in section 4.2.4. 
D12/0321184.  Contact 
information also updated. 

17 Sept 2012 5 July 2012 2.2  Updated reference to School 
Education Act Employees’ 
(Teachers and Administrators) 
General Agreement. 

5 April 2013  2.3 D13/0162079 Amendment at section 4.2 to 
require principals and line 
managers to complete training 
within six months of 
appointment. Endorsed by 
Corporate Executive 15 March 
2013. 

5 April 2013 
 
20 January 2014 

 
2.4 

D14/0022254 Updated contact details added 
to policy. D13/0581606 
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