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Hon Liza Harvey MLA 
Minister for Police; Road Safety; 
Training and Workforce Development; Women's Interests 

 
 

In accordance with Section 63 of the Financial Management Act 2006, I hereby submit for your information and 
presentation to Parliament, the Final Report of South West Institute of Technology for the period January 1 2016 to April 
5 2016. 
 
The Report has been prepared in accordance with the terms of the appointment of the Reporting Officer, as outlined 
by the Treasurer and the provisions of the Financial Management Act 2006. 

 

  
 

Satvinder Sekhon 
Reporting Officer 
16 June 2016 
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In October 2015, The Minister for Training and Workforce Development launched the Training Sector Reform Project 
(Reform Project) to examine the function and structure of Western Australia’s public training sector. The purpose of the 
Reform Project is to ensure a robust and sustainable public vocational education and training (VET) sector with high 
quality training that is accessible and equitable to the community and that supports improved outcomes for students.  
 
As a result of the State Government’s Training Sector Reform Project from 11 April 2016, the 11 former Institutes and 
their 70 campus locations will be managed by a network of five TAFE colleges.  The five new TAFE colleges will be 
named North Metropolitan TAFE, South Metropolitan TAFE, North Regional TAFE, Central Regional TAFE and South 
Regional TAFE. 
 
New arrangements will also be introduced that will see greater collaboration among the network of colleges, allowing 
resources and expertise to be shared across WA. This will give students, particularly those in regional areas, access to 
more diverse training programs.   
 
The reforms will also see the reinstatement of the TAFE brand, in recognition of the strong historical association and 
awareness by local communities. 
 
As a result of the reform operations, students and staff at South West Institute of Technology will transition to South 
Regional TAFE from April 11, 2016. Therefore outcomes relating to South West Institute of Technology will be reported 
on in the amalgamated TAFE’s end of financial year reporting. 
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Under Section 68(1) of the Finance Management Act 2006 (FMA) it is necessary to appoint a Reporting Officer, to 
perform the duties in relation to the final reports for the abolished Institute. 
 
Approval was sought for the Treasurer to appoint a reporting officer who is responsible for the preparation of the final 
reports for any Institute closed by the reform. The report will be for the period 1 January 2016 to 5 April 2016 inclusive 
and include a set of financial statements and notes (including 2015 comparatives), an abridged report on operations 
and not include key performance indicators.  
 
The final report is to be submitted to the Minister for The Department of Training and Workforce Development within 90 
days from the closure date of South West Institute of Technology, to be tabled in Parliament 14 days after that. 
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Enabling Legislation 
South West Institute is established under section 35 of the Vocational Education and Training Act 1996. 
 
Legislation Administered 
The Minister for Training and Workforce Development administers the Vocational Education and Training Act 1996. 
 
Legislation Impacting on the Institutes Activities 
In the performance of its function, South West Institute complies with the following relevant written laws: 

 Aboriginal and Torres Strait Islander Act 2005 
 Acts Amendment (Higher School Leaving Age and Related Provisions) Act 2005 
 Auditor General Act 2006 
 Building and Construction Industry Training Fund and Levy Collection Act 1990 
 Children and Community Services Act 2004 
 Competition and Consumer Act 2010 
 Copyright Amendment (Digital Agenda) Act 2000 
 Corporations Act 2001 
 Corruption and Crime Commission Act 2003 
 Criminal Code Act 1995 
 Disability Discrimination Act 1992 
 Disability Services Act 1993 
 Education Services for Overseas Students Act 2000 
 Electoral Act 1907 
 Electronic Transactions Act 2011 
 Employment Dispute Resolutions Act 2008 
 Employment, Education and Training Amendment Act 2000 
 Equal Opportunity Act 1984 
 Evidence Act 1995 
 Financial Management Act 2006 
 Financial Management and Accountability Amendment Act 2000 
 Freedom of Information Act 1992 
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 Fringe Benefits Tax Act 1986 
 Immigration (Education) Charge Act 1992 
 Income Tax Assessment Act 1997 
 Industrial Relations and Other Legislation Amendment Act 1995 
 Labour Relations Reform Act 2002 
 Library Board of Western Australia Act 1951 
 Limitation Act 2005 
 Minimum Conditions of Employment Act 1993 
 Mutual Recognition Act 1992 
 National Vocational Education and Training Regulator Act 2011 
 Occupational Safety and Health Act 1984 
 Privacy Act 1988 
 Public and Bank Holidays Act 1972 
 Public Interest Disclosure Act 2003 
 Public Sector Management Act 1994 
 Racial Discrimination Act 1975 
 Salaries and Allowances Act 1975 
 School Education Act 1999 
 Skilling Australia’s Workforce Act 2005 
 SPAM Act 2003 
 State Records Act 2000 
 State Superannuation Act 2000 
 State Supply Commission Act 1991 
 Trade Practices Act 1974-1975 
 Training Legislation Amendment and Repeal Act 2008 
 Vocational Education and Training Act 1996 
 Vocational Education and Training (General) Regulations 2009 
 Western Australia Public Sector Code of Ethics 2008 
 Workers Compensation and Injury Management Act 1981 
 Working with Children (Criminal Record Checking) Act 2004    
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Governing Council Members 2016 
 

Name Position 

Marilyn Hopkins Acting/Chairperson 

Dennis Courtney Acting/Deputy Chairperson 

Robyn Morris Governing Council Member 

Alex Hearn Governing Council Member 

Peter Gelmi Governing Council Member 

Richard Jackson Governing Council Member 

Kim Schofield Governing Council Member 

Gavin Billington Governing Council Member 

Duncan Anderson Managing Director 
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Corporate Executive 
 

Name Position 

Duncan Anderson Managing Director 

Kevin O’Connor Director Corporate Services 

Pieter van Aalen Director Training & Education 

Chris Mayfield Acting/Director Innovation & Service 
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Public Sector Standards and Ethical Codes (Breaches) 
 
In  accordance  with S31(1) of the Public Sector 
Management Act 1994, South West Institute has complied 
with the Public Sector Standards in Human Resource 
Management, the West Australian Public Sector Code of 
Ethics and the Institute’s Code of Conduct. 

The Institute has put in place procedures designed to 
ensure such compliance, and has conducted appropriate 
internal assessments and reviews of the relevant policies, 
procedures and guidelines. 

During the 2016 reporting year, the Institute recorded nil 
allegations of breach of discipline and nil allegation of 
substandard performance.  

 
Public Interest Disclosures 
 
In 2016, the Institute received zero allegations for breaches 
pertaining to the Public Sector Standards and Ethical 
Codes. 

Record Keeping Plan 
  
The Institute participates as a member of the State Training 
Providers (STP) Records Management Network and 
operates within a sector-wide Record Keeping Plan. 
 
 
 

 
 
The Institute’s records management policies and 
procedures are reviewed annually to ensure compliance 
with legislative requirements and to reflect changes to 
processes due to advancements in record keeping 
practices. Record keeping systems are monitored regularly 
and reviewed annually to ensure their efficiency and 
effectiveness. 
 
The Records Awareness Training (RAT) program was 
completed in 2013 and was incorporated as a part of the 
Institute’s online induction program commencing in 2014. 
 
 
Freedom of Information 
The South West Institute of Technology allows supervised 
access to records on request. 
 
Applications for information under the Freedom of 
Information (FOI) Act are submitted for approval and 
administered under direction by the Information 
Management Coordinator. The FOI Statement is on the 
Institute’s Business System.   
 
Monthly FOI status reports which include all outstanding, 
new and completed applications for the month are 
submitted the Department of Training and Workforce 
Development’s Ministerial Liaison Officer. Zero (0) Freedom 
of Information requests was received up to 5 April 2016.
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Complaints 
 
The Institute’s customer feedback system, COMBIT, gives all students and clients the opportunity to provide feedback 
on services provided. The system is available via the Institute’s website and hardcopy forms are available at every 
campus.  A Feedback request can be lodged on behalf of a student or anonymously if required. All complaints are 
handled confidentially and equitably. 
 
Advertising  

Expenditure on Advertising, Market Research, Polling and Direct Mail 

Electorate Act 1907 (Section s175ZE)   

 
In compliance with Section 175ZE of the Electoral Act 1907, the Institute is required to report on expenditure, incurred 
during the financial year in relation to advertising agencies, market research organisations, polling organisations, 
direct mail organisations and media advertising organisations.  
 
Advertising Activity Expenditure Comments 
Marketing Agencies $7,818 Marketforce 
Market Research 
Organisations Nil  
Polling Organisations Nil   
Direct Mail 
Organisations Nil  
Media Advertising 
Organisations $48,814 OMD 

 
 
 
   



2016 Final Report   13 

 
 

 

 
Occupational Safety and Health  
 
1 Statement of Commitment OSH 
The South West Institute of Technology, Occupational Safety and Health (OSH) Policy recognises’ that the safety and 
health of all Institute employees and students is the responsibility of Institute management and staff. In fulfilling this 
responsibility, management and staff have a duty to provide and maintain, so far as practicable, a working 
environment that is safe and without risk to health. This responsibility includes: 

 Providing and maintaining safe plant and systems of work; 
 Making and monitoring arrangements for the safe use, handling, storage and transport of plant and substances; 
 Maintaining the workplace in safe and healthy conditions; and 
 Providing appropriate information, training and supervision for all employees, contractors and visitors, enabling 

them to work in a safe and healthy manner. 
 

All managers and staff are responsible for the implementation of the policy within their workplace and organisational 
area of responsibility. The Director Corporate Services will provide for the appropriate monitoring of this policy with the 
assistance of our Occupational Safety and Health Committee. In fulfilling the objectives of this policy, management is 
committed to regular consultation with employees to ensure that the policy operates effectively, and that safety and 
health issues are regularly reviewed. 

The Strategic Goals for OSH in 2016 are: 
1. Reduce the impact of workplace injuries and illnesses by using consistent, recognizable, quality based safety and 
health systems at all Institute campuses 

2. Raise the awareness of the effective use of risk management and reduced incidents by active elimination of 
hazards; 
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3. Enhance the profile and practice of safety, health, and wellbeing at all levels of South West through effective 
communication and consultation; 

4. Enhance the safety and health knowledge and behaviors of staff through targeted OSH training.  

The targets for OSH were: 
 To work towards the attainment of the highest WA standard of Occupational Safety and Health.  
 To improve the level of communication and understanding of safety and health in the workplace by 

employees. 
 To achieve 100% of the objectives and strategies of the OSH Management Plan for 2016. 

 
1.1 Statement of Commitment Injury Management 
The South West Institute of Technology will ensure that injured employees will be treated with dignity and respect.  The 
Institute is committed to: 

 Providing assistance to injured employees as soon as possible to facilitate their return to work. 
 Providing for the injury management of all employees who have sustained a work-related injury or illness that is 

subject to compensation. 
 Consultation with the employee and his or her medical practitioner to develop and maintain a return to work 

program.  
 

Where practicable and required by medical certification the South West Institute of Technology will make provision for 
the placement of injured employees who have accepted workers’ compensation claims and are unable to return to 
their original duties. 
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2 Formal Mechanism for consultation with employees on Occupational Safety and Health matters 
The Occupational Safety and Health Committee form the key to OSH consultation within South West Institute of 
Technology. 
 
The OSH committee is a combination of staff elected representatives and management representatives. The 
member’s appointment, location and details are communicated to all staff via the Institute intranet and via electronic 
communication.  The members are accessible and effectively utilised by both management and employees in the 
discussion and resolution of occupational safety and health issues. All current OSH Representatives are trained. 
 
The committee meets monthly to: 

 Discuss and resolve OSH Issues; 
 Review hazard and incident reports;  
 Facilitate consultation and co-operation in relation to the Institute’s safety and health policy and procedures; 
 Provide for the development and review of the Institute’s safety and health policy, procedures and practices; 
 Promote increased understanding and awareness of safety and health issues; and 
 Review progress against the OSH Management Plan.  
 

The agenda and minutes of the OSH Committee are communicated to all staff via the Institute intranet and via 
electronic communication. 

In 2016 the committee reviewed and approved a range of new initiatives and updated OSH procedures and 
guidelines and reviewed the implementation of the South West OSH Management Plan. The procedures that were 
reviewed and approved for implementation include: 

 Reviewed the implementation of the 2016 OSH Management Plan; 
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 Conducted the annual review of the OSH Management System including a review and updated of the OSH 
Policy documents; 

 Reviewed the 2015  staff OSH perception survey to assess and identify movement in perceptions and attitudes 
on OSH; 

 Reviewed proposed changes to workplace designated areas; 
 Reviewed the Institute statistics for 2015 and identified opportunities for improvement; 
 Reviewed a hazard associated with extraction in the Automotive section and identified corrective actions. 

 
Training  
A range of training and awareness programs opportunities have been provided for staff in 2016. A total of 120 staff 
have been trained to date in area’s such as:  

 First Aid Training 
 Follow Basic Chemical Safety Rules using Chemwatch,  
 Contribute to Resolving WHS Issues using MYOSH 
 Fire equipment familiarisation training 
 Emergency Procedures Training 
 Manual Handling Training 

 
Projects 
A number of OSH minor works projects are being undertaken in 2016 to address OSH issues across all campuses and 
facilities. Some of the projects include: 

 Upgrade of extraction systems within the automotive complex and implementing a range of corrective actions 
in work procedure; 

 Undertook analysis work on suspected Asbestos walkways and inspected the substructure for damage. Sourcing 
funding for replacement works. 
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 Installation of water tanks to improve water pressure on campus to resolve safety issues with lack of water 
pressure for safety showers and eye wash stations and general sanitation.  

 
3 A Statement of Compliance with the Injury Management requirements 
The Injury Management Procedures for injury management and workers’ compensation meet the requirements of the 
Workers Compensation and Injury Management Act: 1981. All staff are informed at Induction and via the Institute’s 
Business System on the process for accessing the Workers Compensation or Injury Management process. The Institute 
seeks to ensure that all claims will be transparent, follow legislative requirements, ensure appropriate confidentiality 
and demonstrate procedural fairness.  The Institute consults with the employee and his or her medical practitioner to 
develop and maintain a return to work program which is developed in accordance with the Workers Compensation 
and Injury Management Act of 1981. 

4 Self Evaluation of occupational safety and health management system 
An external audit of the safety management system within South West Institute of Technology based on the 
requirements of the AS/NZS 4801:2001 – Occupational health and Safety management systems and utilising the 
WorkSafe Plan Assessment Tool was conducted in June 2014. The review was carried out at the Bunbury, Busselton, 
and Margaret River sites and involved:  

The assessment comprised of two parts: 
1. Desktop component where South West’s safety management plan, associated documentation and 

working / completed forms were reviewed against the elements of the WorkSafe Plan 
2. On site visits where verification was sought to confirm whether SWIT’s documentary statements of claim in 

line with the WorkSafe Plan were being effectively implemented throughout all campuses. This part of the 
audit comprised of: 
a. Site inspections 
b. On site document reviews 
c. Interviews with a cross section of personnel 
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Summary of findings indicated that the majority of policies and procedures underpinning the Occupational Safety 
and Health Management Systems at South West Institute of Technology are in place however they have not been fully 
implemented at a business unit level and have not been subject to review and/or evaluation to determine their 
effectiveness.  

The audit report identified 25 Opportunities for Improvement. Internal audits have verified that corrective actions from 
the external audit have been acted upon and that to date 60% of the Opportunities for Improvement have been 
closed out. The OSH Management Plan for 2016 continues to address the remaining opportunities for improvement. 

5 Performance Data Report 

Indicator Actual Results Results against Target 
2013 2014  2015# 2016# Target  Comment  on Result 

Number of fatalities 0 0 0 0# 0 Achieved 
Lost time injury/disease incidence rate 

1.08 1.54  .40 0# Zero (0) or 10% reduction on 
previous 3 years Achieved 

Lost time injury severity rate 
0* 66.66* 100 0# Zero (0) or 10% reduction on 

previous 3 years Achieved 

Percentage of injured workers 
returned to work (i) within 13 weeks 
(2) Within 26 weeks 

80% 
 

100% 

75% 
 

75% 

0%** 
 

0%** 

0%# 
 

0%# 

Actual Percentage 
Greater than or equal to 80% 

return to work within 26 
weeks 

Achieved 

Percentage of managers and 
supervisors trained in occupational 
safety and health and injury 
management responsibilities 

93.75% 81% 77% 30%# Greater than or equal to 80% Not Achieved 

 #     Figures are accurate as at time of reporting 
      *      Figures changed to reflect updated RiskCover information  
     **      Figure relates to one staff member. 
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South West Institute of Technology is established under section 35 of the Vocational Education and Training Act 1996. 
 
Section 37 of the Vocational Education and Training Act 1996 outlines the functions of a college. 
 
(1) The functions of a college are as follows — 

(a)  to provide vocational education and training; 
(ba) to tender for and enter into contracts for the provision by it of vocational education and training; 
(bb)  to provide vocational education and training on a fee for service basis; 
(b)  to confer awards and, if it is a registered training provider and, under the terms of its registration as such, 

authorised to do so — 
(i) approved VET qualifications; and 
(ii) prescribed VET qualifications; 

(ca) to provide, for a fee or otherwise, or enter into contracts to provide, products, consultancy or other 
services in the course of, or incidental to, the provision by the college of vocational education and 
training; 

(c)  to undertake research and development related to vocational education and training which has a direct 
practical application to industry, commerce and the community; 

(da)  to turn to account the vocational education and training expertise of the college by means of the sale of 
services and the commercial exploitation of intellectual property, including the assignment and licensing 
of such property;  

(d)  to promote equality of opportunity in the undertaking of vocational education and training; 
(ea)  to provide adult and community education; 
(e)  to provide or arrange for the provision of services to its students; 
(fa)  to provide housing for its staff, and residential accommodation for its students; 
(fb)  with the approval of the Minister, to establish and maintain branches of the college at such places in the 

State as its governing council thinks fit; 
(f)  with the approval of the Minister, on terms and conditions approved by the Treasurer, to participate in 

business arrangements relating to the provision of vocational education and training; 
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(g)  to contribute to the general development of the community in the region of the college through such 

activities as may be authorised by the Minister; 
(h)  to provide education on behalf of another educational institution; 
(i)  to perform any function prescribed. 

  
(2) A college must perform its functions in accordance with its strategic plan last approved under section 43 and its 
business plan last approved under section 44A. 
 
(3) A college is not to hold land or any estate or interest in land, but this subsection does not apply to the holding of 
land or an estate or interest in land that is part of a business arrangement in which the college participates under 
subsection (1)(f). 
 
(4) The power conferred by subsection (1)(f) is not subject to, and may be exercised despite, the State Supply 
Commission Act 1991.      
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On the 11th April 2016, operations, staff and students of South West Institute of Technology will transition to South 
Regional TAFE, as part of the Western Australian Training Sector Reform Project. 
 
For 2016, prior to the transition, South West Institute of Technology had 277 staff (headcount) across 7 of the 
campuses. As this data represents only part of the year, it is not comparable to previous years. 
 
There were 146 number of courses offered across the campuses. As this report is not for a full calendar year, it is not 
practical or meaningful to provide student and enrolment data for this period and full year student enrolment data 
will be reported on the in the Annual Report for South Regional TAFE. 
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