
Speaker’s Procedural Rules for 
Committee evidence

The Speaker’s Procedural Rules are a 
framework for the Legislative Assembly’s 
committees to follow in order to provide 
procedural fairness to those who:

• Give evidence to a committee;

• May be subject to findings made by a 
committee;

• May otherwise be mentioned in evidence 
provided to a committee.



Part 1 – Procedures for formal 
examination of witnesses
Unless a variation is approved by the Speaker, all 
committees will observe the following procedures — 

Invitation to attend a committee meeting
1. A witness will be invited to attend a committee 

meeting to give evidence. A witness will be 
summonsed to appear (whether or not the witness was 
previously invited to appear) only where the committee 
has made a decision that the circumstances warrant the 
issue of a summons.

Production of relevant documents
2. Where a committee requires documents relevant to 

the committee’s inquiry, the witness will be invited to 
produce them, and a summons that documents be 
produced will be made (whether or not an invitation to 
produce documents has previously been made) only 
where the committee has made a decision that the 
circumstances warrant the issue of a summons.

Procedure for notice of meeting
3. A witness will be given reasonable notice of a meeting 

at which the witness is to appear, and will be supplied 
with a copy of the committee’s terms of reference, a 
statement of the matters expected to be dealt with 
during the witness’ appearance, and an information 
brochure on evidence procedures. Where the 
committee considers it appropriate a witness will 
be supplied with a transcript of relevant evidence 
already taken.

Written submissions
4. Where appropriate, a witness will be given an 

opportunity to make a submission in writing before 
appearing to give oral evidence.

Access to documents by witness’
5. A witness will be given reasonable access to any 

documents that the witness has produced to a 
committee.

In camera evidence
6. A witness will be made aware, before giving evidence, 

that the witness may apply for any or all of the witness’ 
evidence to be heard in camera.

Restriction on publication of in camera evidence
7. Before giving in camera evidence a witness will be 

informed of the restriction on publication of such 
evidence and the potential for publication in the future.

Relevance of questions to enquiry
8. A chairman of a committee will ensure that all 

questions put to witnesses are relevant to the 
committee’s inquiry. Where a member of a committee 
requests discussion of a ruling of the chairman on this 
matter, the committee will deliberate in closed session 
and determine whether any question which is the 
subject of the ruling will be permitted.



Objections to questions
9. Where a witness objects to answering any question put 

to the witness, the witness will be invited to state the 
ground upon which the objection is taken. Unless the 
committee determines immediately that the question 
should not be pressed, the committee will then 
consider in closed session whether it will insist upon an 
answer to the question, having regard to the relevance 
of the question to the committee’s inquiry and the 
importance to the inquiry of the information sought 
by the question. If the committee determines that it 
requires an answer to the question, the witness will be 
informed of that determination and will be required 
to answer the question. Where a witness declines to 
answer a question to which a committee has required 
an answer, the committee may report the facts to 
the Assembly.

Improper influence and threats
15. Where a committee has any reason to believe that any 

person may have been improperly influenced in respect 
of evidence which may be given before the committee, 
or may have been subjected to or threatened with any 
penalty or injury in respect of any evidence given, the 
committee shall take all reasonable steps to ascertain 
the facts of the matter. Where the committee considers 
that the facts disclose that an attempt has been made 
to improperly influence a person or a person has 
been subject to or threatened with penalty or injury in 
respect of evidence which may be or has been given 
before the committee, the committee will report the 
facts and its conclusions to the Assembly.

Notification of persons adversely referred to in 
committee inquiries
16. If significantly adverse references are made against 

a person in the course of a committee inquiry, a 
committee will notify that person at the time the 
committee deems appropriate.

Time for persons adversely referred to in 
committee inquiries to provide a response
17. The committee will give a person a reasonable 

opportunity to provide a response.

Notification of public proceedings
18. A person who has been significantly adversely referred 

to in committee inquiries will be notified of relevant 
public committee proceedings in good time.

Response to draft adverse findings
19. If a person is the subject of significant adverse findings, 

a committee will provide a copy of the relevant draft 
findings and allow a person a reasonable period to 
respond to those findings.

Opportunity to address on proposed penalty
20. A person will be given an opportunity to address 

a committee either orally or in writing on any 
proposed penalty.

Evidence which may reflect adversely on a person 
or body
10. Where a committee has reason to believe that 

evidence about to be given may reflect adversely on a 
person or body, the committee will give consideration 
to hearing that evidence in closed session or in camera.

Written response to adverse evidence
11. If a person or body requests an opportunity to 

respond to evidence given in open session which 
significantly reflects adversely on that person or 
body, an opportunity will be given to make a written 
submission and if the committee thinks fit, to have 
access to the evidence.

Procedure for accompanying counsel
12. A witness may make application to be accompanied 

by counsel and to consult counsel in the course 
of a meeting at which the witness appears. If the 
application is granted, the witness will be given 
reasonable opportunity to consult counsel during a 
meeting at which the witness appears. Counsel will not 
address the committee.

Questions relating to matters of policy
13. An officer of a department of the State or of the 

Commonwealth will not be asked to give opinions 
on matters of policy, and will be given reasonable 
opportunity to refer questions asked of the officer to 
superior officers or to a Minister.

Corrections of errors in transcripts
14. Reasonable opportunity will be afforded to witnesses 

to make corrections of errors of transcription in 
the transcript of their evidence and to put before 
a committee additional material supplementary to 
their evidence.
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Part 2 – Procedures for formal 
examination of witnesses when using 
video-conferencing
Unless a variation is approved by the Speaker, 
all committees will observe the following procedures 
when using video-conferencing to examine 
witnesses — 

1. Video-conferencing may be used by a committee to 
examine a witness.

2. Committees may use video-conferencing only in 
exceptional circumstances; wherever possible witnesses 
will continue to personally appear before committees.

3. Audio only conference links will not be used for 
committee deliberative meetings or hearings.

4. Use of video-conferencing to take closed evidence 
from witnesses should only proceed once the 
committee is satisfied the transmission is secure and 
the closed evidence will not be overheard or recorded 
by an unauthorised person.

5. Subject to paragraph (4), the use of video-conferencing 
to take evidence from a witness outside of Western 
Australia will proceed only after appropriate warnings 
regarding parliamentary privilege and defamation 
have been provided in writing by either post, facsimile 
or email to the witness and the chairman is satisfied 
the witness has received the written warning and 
understood its implication for evidence about to 
be given.

More information
For additional information on giving evidence to a 
Legislative Assembly committee, please refer to the 
following guides:

• Giving oral evidence to a Legislative Assembly 
committee

• Making a written submission to a Legislative Assembly

More information is also available in our committee FAQ:

www.parliament.wa.gov.au/laco/faq

http://www.parliament.wa.gov.au

